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Kerman Unified State Preschool 

Staff Directory 

Welcome to Kerman Unified 
State Preschool Program 

K.U.S.D. is proud to offer you its preschool under State of California guidelines & funding.  Our preschool program offers the young 
children of Kerman an opportunity for social, emotional, physical, & academic growth before they start their formal education.  
Preschool is not mandatory, but it allows the children who attend to fill in the developmental gaps and assist in future overall 
success. 

We welcome you and your child to preschool this school year.  Our entire preschool staff is elated to work alongside you to provide 
your child with excellent social, emotional, and academic growth.  Our program is most effective with the support and assistance 
from parents/caregivers.  We encourage you to volunteer in your child's class, attend preschool parent and PTC meetings, and make 
it a priority to attend parent/teacher conferences.  Parent participation is essential, and it is a beautiful way to show your children 
that you are interested in their education and success. 

If you have questions or concerns throughout the school year, please know that our teachers have an "open door" policy and are 
here for you.  Please let me know if there is anything I can assist you with.  Working together, we all will be able to make this a very 
successful and exciting school year for your child. 

Sincerely, 
Shelly 

Administration Services 

Shelly Asprec - Director of State Preschool 
Pam Sellick - Assistant Superintendent of Educational Services 
Kulwinder Aulakh - State Preschool Secretary 

Teachers 

Ms. Ubhi  (Gurmohan.ubhi@kermanusd.com) 
Mrs. Rodriguez (Gloria.rodriguez@kermanusd.com) 
Ms. Acosta (teresa.acosta@kermanusd.com) 

Speech & Language: 
TBA 

Special Education 
Michele Fogal (michele.fogal@kermanusd.com) 

Instructional Tutors 

Ms. Delgado de Chavira 
Ms. Escamilla 
Ms.Hernandez 
Ms. Linares 

Shelly Asprec
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Ms. Macias 
Mr. Roma 
Ms. Santillan Castillo 
Ms. Valadez 

KERMAN UNIFIED SCHOOL DISTRICT BOARD & ADMINISTRATION 
Board President Daniel Babshoff 

Board Vice-President Maria Cantu 

Board Clerk Kindra Melgoza 

Board Member Julie Gragnani 

Board Member Jim Volkoff 

District Superintendent Gordon Pacheco 

Assistant Superintendent, Personnel Gabe Melgoza 

Assistant Superintendent, CFO Kraig Magnussen 

Assistant Superintendent, Educational Services Pam Sellick 
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Expectations by Age 

Description 
Three years old: 
Three is an age of smoothness and increased self-control and integration. There is an awareness of what people like and do not like. 
The typical three-year-olds want to please and are highly susceptible to praise. 

Motor behavior is now sure. They enjoy gross motor activities with large objects. Block play usually includes much carrying and 
lifting, which is as important as the finished product they are building. Fine motor development has progressed to enable this age 
child to pick up small objects more easily. In writing with crayons, an adult grasp is simulated. Movements are still awkward. 
Sometimes they will pick up the crayon with the non-dominant hand and then transfer it to the dominant hand. 

Play now goes on with other children. The child's imagination often structures play. Language has expanded, and now they can have 
fun with the language. They like to make up new words and enjoy silly rhyming. They like guessing games and can respond well to 
directions. Three-year-olds can be induced to respond by using words such as help, needs, guess what, and how about. They like the 
idea of a surprise and a secret. Compliance is more assured by giving the three-year-old a feeling that they have a choice. 

Four years old: 
Children begin to test and feel their power. They need climbing apparatus, ladders, boards, and building blocks to release energy 
and learn. They enjoy dramatic play, excursions around the neighborhood, books and stories, and talking. 

Four is not an easy age for children. They are considerably more powerful than at the age of three; language is developing rapidly; 
time sense is increasing; and they can identify with a larger social group. They are sufficient, leading adults to think they can always 
perform at a high level. At four, they have not learned everything they need about their own world or other children or adults. They 
still require acceptance of feelings and help with limits as they did at age three, but always with due recognition of their increased 
growth. They seek to satisfy curiosity through a discovery process. A school learning environment arranged with centers allows the 
freedom and materials to provide for individual and group learning. Each child should be given opportunities to create, explore, 
discover, and experiment through their own experiences to find their unique place in this world... 

Five years old: 
Children have lost the top-heavy look of infancy and are usually about twice as tall as at two. They are dependable and obedient, 
with a specific capacity for friendship. They are at their best in small group situations; they are relatively independent and self-
sufficient but still need to be able to count on adults for security in the unfamiliar and unexpected. 

5-6-year-olds think in concrete terms. Therefore they need concrete experiences in the learning environment. Children must
experiment and discover things related to their experiences and their world. Expressions through music and movement are
necessary for growth. Dramatic and rhythmic activities are essential. This age child is interested in creative expression through
language by introducing sounds, letters, and words. They enjoy learning games that allow them to tell stories, read books through
memory, and write language experience stories. During this period, the child is in a more or less constant state of emotional tension.
Many difficulties arise out of an inability to shift and modulate behavior. Teachers can help guide behavior by planning a smooth
transition time when changing from one activity to another.
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Goals and Objectives 

The goal of the Kerman Unified State Preschool is to provide an efficient and effective child-centered program which is culturally and 
developmentally appropriate. The child will develop attitudes and understanding about himself, others and circumstances around 
him. The academic areas introduced are designed to fill in the gaps in the child’s development that will be necessary for future 
academic success. 

The objectives to meet this goal will be as follows: 

1. To place a strong emphasis on language development and communication skills.

2. To provide access to books everyday, in addition to resources and materials that enhance the learning process.

3. To expose the students to a well-rounded curriculum that will assure early success in school.

4. To have all parents participate on a regular basis as classroom volunteers.

5. To encourage all parents to participate in the parent advisory meetings and parent education made available.

6. To make available, when feasible, district support services to all program participants.

A typical day at Kerman Unified School District preschool includes the following activities, among many others: 

• Art
• Cooking and Food
• Dramatic Play Children
• Health and Safety
• Language Arts
• Math
• Music
• Science
• Large and Small Motor Skills
• Water and Sand

Eligibility 
The State of California Income Guidelines will be used to determine eligibility status for children of the proper age span. 
1. CSPP eligible four-year-old children are defined as children who have their fourth birthday on or before December 1 of the fiscal
year they are being served.
2. CSPP eligible three-year-old children are defined as children who have their third birthday on or before December 1 of the
fiscal year they are being served. Children who have their third birthday on or after December 2 of the fiscal year, may be enrolled in
a California state preschool program on or after their third birthday.
No children will be denied admission or participation because of race, gender, color, creed, religion, nationality, or ancestry.

Religious practices and/or instruction is not part of this program. 

Children with disabilities are welcomed to participate in this program. 

No fees will be charged for this program (subject to change by State Child Development Department). 



KERMAN UNIFIED SCHOOL DISTRICT

2023-2024 SCHOOL CALENDAR

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 1 2 3 4 5 1 2

2 3 H
4 5 6 7 8 6 7 8 9 10 11 12 3 H

4 5 *6 7 8 9

9 10 11 12 13 14 15 13 14 15 *16 17 18 19 10 11 12 *13 14 15 16

16 17 18 19 20 21 22 20 21 22 *23 24 25 26 17 18 19 *20 21 22 23

23 24 25 26 27 28 29 27 28 29 *30 31 24 25 26 *27 28 29 30

30 31 ID-0 ID-12 ID-20

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 *4 5 6 7 *1 2 3 4 1 2

8 9 10 *11 12 13 14 5 6 7 *8 9
H
10 11 3 4 5 *6 7 8 9

15 ^16 ^17 ^*18 ^19 ^20 21 12 13 14 *15 16 17 18 10 11 12 *13 14 15 16

22 23 24 *25 26 27 28 19 20 21 22
H
23

H
24 25 17 *18 *19 *20 *21

H
22 23

29 30 31 26 27 28 *29 30 24
H
25 26 27 28

H
29 30

ID-22 ID-16 31 ID-15

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
H
1 2 3 4 5 6 1 2 3 1 2

7 8 9 10 11 12 13 4 5 6 *7 8 9 10 3 4 5 *6 7 8 9

14
H
15 16 *17 18 19 20 11

H
12 13 *14 15 16 17 10 11 12 *13 14 15 16

21 22 23 *24 25 26 27 18
H
19 20 *21 22 23 24 17 ^18 ^19 ^*20 ^21 ^22 23

28 29 30 *31 25 26 27 *28 29 24 25 26 27 28 29 30

ID-12 ID-19 31 ID-21

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 *3 4 5 6 *1 2 3 4 1

7 8 9 *10 11 12 13 5 6 7 *8 9 10 11 2 *3 *4 *5 *6 7 8

14 15 16 *17 18 19 20 12 13 14 *15 16 17 18 9 10 11 12 13 14 15

21 22 23 *24 25 26 27 19 20 21 *22 23 24 25 16
H
17 18 19 20 21 22

28 29 30 26
H
27 28 *29 30 31 23 24 25 26 27 28 29

ID-17 ID-22 30 ID-4

 First Day of School - August 16  Last Day of School - June 6

^  Parent Conferences/Minimum Day Elementary *  Minimum Day All Students

^*  Parent Conferences/Minimum Day All Students ID  Instructional Days - 180

Holidays
 (H)

 and Breaks: Staff Development Days (No school):

Independence Day Tuesday, July 4 August 14 and 15, 2023

Labor Day Monday, September 4 June 7, 2024

Veterans Day Friday, November 10

Thanksgiving Break Monday, November 20 - Friday, November 24 Elementary Parent Conferences: 

Winter Break Friday, December 22 - Friday, January 12 October 16, 17, 18, 19, 20, 2023

Dr. Martin Luther King Jr. Day Monday, January 15 March 18, 19, 20, 21, 22, 2024

Lincoln Day Monday, February 12

Washington Day Monday, February 19 Quarters:

Spring Break Monday, March 25 - Friday, March 29 1st Quarter: August 16 - October 13, 2023

Memorial Day Monday, May 27 2nd Quarter: October 16 - December 21, 2023

Juneteenth Monday, June 17 3rd Quarter: January 16 - March 22, 2024

Adopted: 12/13/2022; Revised 6/15/2023; 7/18/2023 4th Quarter: April 1 - June 6, 2024

2024     JANUARY FEBRUARY MARCH

APRIL MAY JUNE

2023         JULY AUGUST SEPTEMBER

OCTOBER NOVEMBER DECEMBER
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Family Eligibility Requirements, Child Need Requirements, & Classes 

Family Eligibility Requirements 
Kerman Unified Full day Preschool is a comprehensive child development program serving Kerman, CA.  Parents must income 
qualify. Families establish eligibility at the time of enrollment and provide ongoing eligibility documentation as changes in income or 
family size occurs. 

“Family” 
The definition of family in the regulations parallels the definition of parent found in the regulations and Education Code (EC) section 
8208(u) which states: 
“Parent” means a biological parent, stepparent, adoptive parent, foster parent, caretaker relative, or any other adult living with the 
child who has responsibility for the care and welfare of the child. 
Numerous household compositions and configurations could meet the definition of family. One key factor in determining whether 
two adults living together are considered a family is if they have a child in common, regardless of marital status and whether or not 
the child in common is receiving subsidized child development services. 
Some examples of household compositions that would constitute a family for purposes of determining family size as specified in CCR 
5, section 18100 are listed below. 

Combined Family Example 1 is composed of mom, mom’s child from a previous relationship, mom’s boyfriend, and a child in 
common. 
In Combined Family Example 1 the family size is four. 

Examples of families where all persons are counted in family size. 
In these examples the other adult (parent) has been voluntarily listed on the application by the parent completing the application 
and no additional documentation would be required to prove the person is accepting responsibility for the care and welfare of the 
child. 

Combined Family Example 2 is composed of mom, mom’s child from a previous relationship, mom’s boyfriend, mom and boyfriend 
do not have a child in common; however, the boyfriend accepts the responsibility for the care and welfare of the child. 
In Combined Family Example 2 the family size is three. 

Combined Family Example 3 is composed of dad, dad’s two children, and dad’s mom (grandmother). In this family the grandmother 
accepts responsibility for the care and welfare of the children. Note: Grandmother cannot be the child care provider in this case. 
In Combined Family Example 3 the family size is four. 

Combined Family Example 4 is composed of domestic partners and one of the partners has a child. 
In Combined Family Example 4 the family size is three. 
Other examples are: 
Mom is in jail and 2 children are staying with mom’s sister = family size of 2 (treated just as we would 2 foster children). 
Dad, 2 children from a previous relationship, and 3 other children for whom he has custody every other week = family size one week 
3, the next week 6. In this example, the larger family may be eligible, but not the smaller or both may be eligible, but one may have a 
family fee. 
Mom, 3 children (but one of them is 18 and out of high school) = family size of 3. 
Examples of household compositions where one or more individuals are excluded from the family for purposes of determining 
family size: 
In these examples the other adult is not listed on the application by the parent completing the application and no additional 
documentation would be required to prove the adult has not accepted the responsibility for the care and welfare of the child(ren). 

Separate Family Example 1 is composed of mom, mom’s child from previous relationship, and mom’s boyfriend. In this family the 
boyfriend does not accept the responsibility for the care and welfare of the child. 
In Separate Family Example 1 the family size is two. 
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Separate Family Example 2 is composed of mom, mom’s child, and mom’s mother (child’s grandmother). In this family the 
grandmother does not accept the responsibility for the care and welfare of the child. Note: If the mother had more children who 
needed care, sufficient to ensure minimum wage, the grandmother could the children’s child care provider. 
In Separate Family Example 2 the family size is two. 

Separate Family Example 3 is composed of mom, mom’s child, mom’s sister, and mom’s sister’s child. Sisters do not claim 
responsibility for each other’s child. 
In Separate Family Example 3, each sister and her child are considered a separate family of two. 

Separate Family Example 4 is composed of mom, mom’s child from a previous relationship, mom’s boyfriend, and mom’s boyfriend’s 
child from previous relationship living together but neither adult claiming responsibility for the other’s child. 
In Separate Family Example 4 mom and her child and dad and his child are each considered a separate family of two. 

Separate Family Example 5 is composed of two foster parents (married) with two children of their own, a foster care brother and 
sister, and an unrelated foster child. 
In Separate Family Example 5 the foster parent’s and their two children are a family of four. The foster siblings are a separate family 
of two. The unrelated foster child is a family of one. 

Separate Family Example 6 is composed of a child living with his/her grandparents who has not been adopted by the grandparents. = 
family size of 1 for income determination and family fees. 

Child Need Criteria 
Kerman Unified follows the need criteria as set by Californina State Preschool Program guidelines and serves 3 1/2 to 4 year old 
children.  Children must be fully potty trained. 

There are daily morning (AM) classes from 8:00 am to 11:00 am and afternoon (PM) classes from 11:45 am to 2:45 pm. Preschool 
does not participate in early release Wednesdays. 

Each class will have an enrollment limit of twenty (20) students. Each class will be under the direction of the teacher and two tutors. 
Parents are welcome to participate in class; please see the parent involvement/responsibilities section for more details. 

Preschool Entrance Gate 

For the convenience of bringing your child to preschool, the preschool gate at the east end of the campus will be open for preschool 
parents/guardians. The gate will be open from 7:40 am to 8:05 am for the AM class. Parents/guardians, if you plan to stay past this 
time, you will be asked to report to the preschool office to obtain a visitor's pass for the day. The AM class will be dismissed from 
their classrooms; doors will open at 10:55 to get ready for dismissal.  The preschool gate will open for the PM session from 10:50 am 
- 11:05 am. If you are running late to pick up your child, you must enter from the main gate, check into the office to get a pass and
pick up the child in the preschool office. Parents will line up with their students by the class to sign in for the PM classes.  The
preschool gate will be open from 11:40 am to 11:55 am. The preschool gates will then reopen for the dismissal of students at 2:35
pm.

Visitors Passes 

Each parent/guardian will be asked to sign in at the front office and issued a daily visitors pass whenever the parent/guardian is on 
campus during school session (after 8:00 am bell). If another adult (babysitter) picks up the child from school, he/she must report to 
the front office to sign in and be issued a one day visitors pass. If the parent/guardian or another adult does not have a one day 
visitor pass while on campus you will be asked to report to the office to sign in and be issued one.  YOU MUST SUBMIT A VALID 
FORM OF IDENTIFICATION TO OBTAIN A VISITOR'S PASS. 
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Health 

Each preschool student must have a physical examination and TB skin test. The examination must be done at least 30 days to 1 year 
before the first day of enrollment. Your child will NOT be enrolled. If your child's physical examination and/or TB skin test expires 
during the school year, you must bring in the current one.  Your child may be dropped if you fail to keep the information current. 

Each person working in preschool must obtain a TB skin test, bring proof of their tdap, mmr, influenza (SB 792), receive clearance, 
and have it on file before working in the classroom. 

The Kerman Unified School District designee will keep current health records on each student,  handle routine health needs, and 
inform parents of any concerns and immunization requirements. 

The Preschool teachers will be responsible for daily health screenings. Teachers will also do head checks weekly (or more frequently 
if warranted).  The preschool teachers and/or school nurse will provide health education programs and individual health 
consultations as needed. 

Licensing REQUIRES ALL contagious childhood diseases be reported to the preschool staff by contacting the preschool office at 
(559)843-9342.

Medication 

Parents are required by California State Law to inform the school of any medication to be taken by the child at school. Education 
Code 49423 defines specific requirements for the administration of medication. "... any pupil who is required to take, during the 
regular school day, medication prescribed for him by a physician, may be assisted by the school nurse or other designated school 
personnel if the school district receives (1) a written statement from such physician detailing the methods, amount and time 
schedules by which such medication is o be taken, and (2) a written statement from the parent or guardian of the pupil indicating 
the desire that the school district assist the pupil in the matter outlined in the physician's statement." 

Please obtain a "Medication at School" form at the preschool office. The medication must be clearly labeled and sent to school in a 
container from the pharmacy. No medication will be administered unless these guidelines are followed. 

A new form must also be completed with each new medication. No over-the-counter medicines, such as Tylenol, aspirin, cough 
syrup, or cough drops, can be given at school, even with a parent's request. 

Head Lice 

If a student is found with active, adult head lice and/or nits, he/she shall be excluded from attendance.  The parent/guardian of any 
such student shall be given information about the treatment of head lice and encouraged to begin treatment of the student 
immediately and to check all members of the family.  The parent/guardian also shall be informed that the student shall be checked 
upon return to school the next day and allowed to remain in school if no active head lice/nits are detected. 

Upon returning to school, the school nurse or designee shall check the student for active head lice and/or nits.  If it is determined 
that the student remains infected with head lice, the school nurse or designee shall contact the student's parent/guardian to discuss 
treatment.  As needed, he/she may provide additional resources and/or referrals to the local health department, health care 
providers, or other agencies. 

Emergency Card 

You must fill out the online emergency card (with at least two people) and keep it up to date, as NO child will be released, during 
school hours, to anyone not listed on the card.  Persons listed on the emergency card MUST be 18 years of age or older AND present 
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a valid photo i.d.   Do not list anyone who does not have custody rights or your permission to pick up the child, even where it asks for 
mother and father, list only persons with custody rights.  If you have any court documentation, you must provide our office with a 
copy.  IT IS YOUR RESPONSIBILITY TO KEEP THE INFORMATION AND PHONE NUMBERS UP TO DATE.  Failure to do so may result in 
your child being dropped from the program. 

This MUST be noted if your child has any known allergies or medical problems or is taking any medication.  A district form will need 
to be filled out by your doctor if it affects and dietary needs. 
Any change of address, phone number, or medical condition should be updated on your parent portal and reported immediately to 
your child's preschool teacher. 
We use the information from the card to contact parents or guardians in an emergency. When listing emergency contacts, you must 
provide working phone numbers. The child may not be enrolled without working phone numbers. 

Student Insurance 

Kerman Unified School District does NOT provide insurance for students. The district does not cover injuries due to accidents or 
everyday occurrences. This is a parental responsibility. Most of you have insurance coverage that provides for your children. 

KUSD does not endorse any insurance company. However, if you do not have coverage for your child, you might wish to look into a 
private company not connected with the school. You will find information and forms regarding this insurance in the beginning school 
packet. This insurance is nominal in cost. It would be secondary coverage if you already have insurance. Purchase of the insurance is 
optional. You may contact the preschool secretary if interested. 
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Attendance 

Attendance is extremely important. The preschool program is designed to help your child prepare for the years of schooling ahead 
and makes for an easy transition to Transitional Kindergarten or Kindergarten. Children who miss days of school do not receive the 
full benefit of the program. Of course, we do not expect children to come to school when they are ill or should there be a sudden 
and unexpected emergency. However, we do expect them to be at school all other days. We will be calling parents of students with 
irregular attendance. A child may be eliminated from the program if his/her attendance is poor. Excessive tardies will also count 
towards unexcused absences.  

Please note that Tile 5, California Code of Regulations, Section 18066 identifies the following categories of excused absences: 

1. Excused absences due to the illness or quarantine of the parent or child. This category would include doctor’s visits.

2. Excused absences due to court ordered parent visitation,

3. Family Emergencies, which includes illness of siblings and other sudden and unexpected emergencies such as transportation
issues. In a sub category for Family Emergency absences, the preschool may set a limit on the number of instances listed in the
subcategory, for example the preschool may want to set a limit of 5 excused family emergency absences due to transportation.

4. Excused absences that are in the Best Interest of the Child (BIC) are purely a category of excused absence for children enrolled
into the Title 5 funded child care program. BICs have nothing to do with employees of Proteus. Tile 5 requires that the program
identify the types of situations that constitute excused absence that, from a parent’s standpoint, would be an absence in the best
interest of the child. BIC’s are limited to 10 BIC per child per fiscal year.

Tile 5 requires that the CSPP preschool program identify the types of situations that constitute excused absences that would be an 
absence in the best interest of the child (BIC). BIC days ’s are limited to10 BIC days per child per fiscal year. The CSPP contractor is 
required to track the use of BIC days, excused absence, per child in the fiscal year. 

Any student that accumulates ten (10) days of unexcused/unverified absences may be removed from the program and replaced with 
a child from the CEL waiting list. This will be done upon request of the preschool secretary after review of attendance and approval 
of the preschool director. 

Prior to removal, the parents will be notified of this intended action and given an opportunity to request a review meeting. Parent 
will be given fourteen (14) calendar days to appeal the termination notice. (Due process as required by CDD/SDE Contract) 

Notice of Action - Whenever an agency makes changes to child care services (for example, by approving or denying services, by 
changing the approved hours of care, or by terminating services), the agency must notify you by giving you a document called a 
“Notice of Action” (NOA). The NOA will inform you of the type of action taken, the reasons for the action and the date when the 
action shall take effect. Parents must file a notice to appeal the action within fourteen (14) days from the date the NOA is given to 
the parent. Your Notice of Action provides you with specific instructions for appealing an action. Please keep a copy of your NOA. If a 
parent disagrees with the local hearing appeal decision, the parent may appeal for a state review of the local hearing decision. The 
Parent Appeal Information Pamphlet (attached) provides information regarding the two levels of appeal described above. Please see 
your Notice of Action for specific instructions on how to appeal. 

A document link for the parent appeal information pamphlet is listed on the Parent Appeal Information page located at 
http://www.cde.ca.gov/sp/cd/ci/parentappealinformation.asp. Management Bulletin 13-04 Answers to Frequently Asked Questions 
concerning Parent Appeals is located at http://www.cde.ca.gov/sp/cd/ci/parentappealsfaq.asp .  

The criteria for the decision will be based upon: The school’s potential for helping the child (with excessive absences) as compared to 
the school’s potential for helping another child (the replacement). 

Any decision is to be made with the child’s welfare in mind. The decision to remove a child will be made with concurrence of the 
director, the teacher and the parents, or a majority of the three. 

http://www.cde.ca.gov/sp/cd/ci/parentappealinformation.asp.
http://www.cde.ca.gov/sp/cd/ci/parentappealsfaq.asp
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The Kerman Unified School District psychologist, nurse, and special education director may help (provide information) in this action. 

Any grievances pertaining to the actions described in this policy must follow the Fair Hearing Procedures of CDD/SDE Contract 
described in the Notice of Action to recipients. 

State law requires that a child be signed in and out of class by an adult. (State Licensing Regulation 101229.1 States that the person 
who signs the child in/out shall use his/her full legal signature and shall record the time of day accurately.) NO STUDENT MAY 
REMAIN ON CAMPUS WITHOUT A LEGAL SIGNATURE. Please do not send anyone under the age of 18 to pick up your child from 
preschool. The teacher Will Not release your child to another student, anyone under the age of 18, or if the person is not listed on 
the Emergency Card, without your consent. No Exceptions! 

MORNING (AM) CLASSES: 
Teachers do not open the door until 7:55 am so please do not bring your children before this time. Following check in and 
attendance, the teacher will begin lessons and activities that are important for your child. When your child arrives late he will be 
missing part of the planned curriculum. Also, at arrival time, the teacher is not available to visit or discuss items with the parent. This 
is the time for the teacher to be with the students. Please do not expect the teacher to stop lessons and talk with you. 

It is imperative that you pick up your child promptly at 11:00 am. Children that are not picked up BY 11:00 am will be walked to the 
preschool office. This will count as a TARDY and you will have to sign your child out in the office. The teachers and tutors need to 
have their lunch and get ready for the afternoon (PM) sessions of preschool. This is the teachers’ and tutors’ time. They can not be 
watching children who have been left behind. 

AFTERNOON (PM) CLASSES: 
Do not bring your child before 11:40 am. The afternoon class starts at 11:45 am. Students are to wait with parent while in line. Your 
child is your responisibility until they are signed in. If you leave your child without supervision or you are not keeping your child with 
you, your child may be dropped from the program as that is a violation of our regulations.  

Children are to be picked up by 2:45 pm each day; after 2:45 is considered a tardy. Kerman Unified Preschool does not participate in 
the Wednesday early release like Kerman-Floyd. Children habitually checked out on these days can be dropped from the program. 
Check outs on these days are counted as a ½ day absence. 

When Your Child Has Been Absent, You Must Either: 

1. Come into the office and write the reason for absence on the sign in sheet,
Or,
2. Send a note stating the reason for absence/ or call in to the preschool (559)843-9342.

Absences that go unverified are considered unexcused and count towards your 10 days prior to dismissal from program. 
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Tardies 

Students who habitually come to school tardy could be dismissed from the program.  Morning students are considered tardy if they 
are not  IN class BY 8:00am or picked up by 11:00AM.  Afternoon students will be considered tardy if they are not in class at 
11:45AM and picked up by 2:45PM.  THERE ARE NO EXCEPTIONS.  If you are tardy, YOU AND YOUR CHILD MUST STOP BY THE 
OFFICE, before you enter the classroom.    Three unexcused tardies equal one unexcused absence. 
AM Session 8:00am - 11:00am 
PM Session 11:45am - 2:45pm 
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Parent Involvement/Responsibilities 

Parent involvement is part of the preschool program.  Parents are encouraged to help in the classrooms regularly.  It is a great way 
to show your child your interest in their education.  Most students get excited to have their parent(s) participate in their day and 
share with their friends. 
Although it is great to volunteer, finding a balance with independence is essential.  Teaching your child independence fosters a belief 
within them that they are competent of taking care of themselves (even though it is hard as a parent to let go at times).  It allows 
students to find meaningful activities, and you allow them to experience freedom and learn many important lessons.  Our classroom 
policies for volunteers are: *You must fill out and have a parent volunteer form cleared.  *No more than two parents can help in the 
classroom.  *Please sign up on the calendar in the classroom.  *You may sign up once a week, maximum/4 times a month.  *NO USE 
OF CELL PHONES IN CLASS, AND YOU MAY NOT TAKE OTHER STUDENTS ' PICTURES.  *Some days may be blocked on the calendar for 
special events, making parent gifts, etc.  (Some days, we may not need help, but I can ask other classes if they need help.) 
If you have any further questions, please feel free to contact your child's teacher or set up a time to talk before or after school.  
Please see your child's teacher to sign up.  Siblings or other children are NOT allowed to participate when a parent volunteers or at 
any preschool activities.   Due to the limited space on the bus for our field trips, your participation gives you priority to chaperone. 

PER SB 792, ANY PARENT/CHAPERONE THAT VOLUNTEERS OR PARTICIPATES IN A SCHOOL ACTIVITY/FUNCTION/FIELD TRIP MUST 
BRING IN PROOF OF HIS/HER MMR, TDaP, INFLUENZA (or influenza waiver), AND TB MUST BE FILED WITH THE SECRETARY AT THE 
PRESCHOOL OFFICE.   A DISTRICT-APPROVED PARENT VOLUNTEER FORM MUST BE ON FILE 2 WEEKS BEFORE THE 
ACTIVITY/FUNCTION/FIELD TRIP. 

All children must be signed in and signed out with a complete signature daily.  Only the parent or another adult (age 18 or older) 
designated by the parent (in writing) may bring the child to and from school.  All designated adults must be listed on the student’s 
emergency card, along with working phone numbers.  Signatures MUST be legible, and the correct time must be noted.  If you or the 
responsible person bringing your child to school does not sign in, your child will be brought to the preschool office.  You will be 
called to come back and sign your child in.  This will result in your child being tardy.  It is your responsibility to notify your care 
provider of these rules. 

If you need to pick up your child early from class, you must sign in at the main office, the preschool office, and the classroom before 
taking your child.  WE ARE A CLOSED CAMPUS. THEREFORE, THE GATES WILL NOT BE OPEN FOR YOU TO COME AND PICK UP YOUR 
CHILD.  YOU WILL HAVE TO COME THROUGH THE MAIN OFFICE. 

Changes of address, income status, telephone number, job, new business/work address/telephone number, etc., must be reported 
to the preschool secretary WITHIN 5 DAYS to ensure that information is always accurate. 

We have five parent meetings during the school year; parents are encouraged to attend.  The agendas for these meetings will be 
posted on the sign-in sheets in the classroom one week before the meeting. 

Parent Advisory Committee (PAC) - We have a Parent Advisory Committee that meets after each preschool parent meeting, and it is 
part of our requirements that allow us to receive state funding.  The funds are used to supplement the regular program.  The 
purpose of the PAC is to develop and approve plans to improve the effectiveness of the school program.  To accomplish this task, the 
PAC meets three times a year after a Parent Meeting to assess students' needs and monitor the plan's implementation.  We need 
one parent from each classroom.  If you are interested, please see your child's teacher. 

AS A PRECAUTIONARY MEASURE AND FOR THE SAFETY OF YOUR CHILDREN, YOU MUST ADHERE TO THE FOLLOWING RULES AT 
ARRIVAL AND DISMISSAL: 
1. STUDENT MUST STAY WITH THE PARENT UNTIL HE/SHE IS SIGNED IN.  STUDENTS OR ANY OTHER CHILDREN MAY NOT BE ON THE
PLAYGROUND, ON CLASSROOM RAMPS, OR RUNNING AROUND BEFORE OR AFTER CLASS.
2. IF YOUR CHILD NEEDS TO USE THE RESTROOM BEFORE CLASS, YOU MUST WALK THEM TO THE RESTROOM.  HE/SHE IS NOT
ALLOWED TO WALK TO THE RESTROOMS BY HIMSELF/HERSELF.
2. AT DISMISSAL TIME, PARENTS ARE TO SIGN FOR THEIR CHILD, AND THEN THE CHILD WILL BE CALLED BY STAFF TO BE DISMISSED.
3. NO OTHER SIBLINGS/NON-PRESCHOOL CHILDREN  WILL BE ALLOWED IN THE CLASSROOM DURING CHECK-IN OR DISMISSAL TIME.
SIBLINGS/NON-PRESCHOOL CHILDREN ARE TO REMAIN IN LINE WITH THE PARENT.
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4. NO PARENT CONFERENCES ARE ALLOWED TO TAKE PLACE DURING CHECK-IN OR DURING DISMISSAL TIME.  IF YOUR TEACHER HAS
TIME AFTER DISMISSAL, HE/SHE WILL LET YOU KNOW.  IF NOT, PLEASE MAKE SURE YOU CALL OR COME BY THE PRESCHOOL OFFICE
TO SET UP A TIME TO MEET WITH THE TEACHER IF YOU HAVE ANY CONCERNS.

FAILURE TO COMPLY WITH THE RULES ESTABLISHED FOR YOUR CHILD'S SAFETY MAY RESULT IN ADMINISTRATIVE CONSEQUENCES. 

Dress Code 

Kerman Unified School District - Basic Dress Code 
The purpose of dress regulations is to help each student set a standard for his/her appearance that is appropriate within the 
accepted standards of the Kerman Unified School District.  A KUSD student is expected to demonstrate pride in his/her appearance 
because it reflects individually on him/her and collectively on the school he/she attends. Daily attire need not be expensive to be 
attractive and entirely acceptable.  All apparel must comply with the KUSD Dress Code. The Dress Code shall be in effect at all 
school-related activities on and off campus, including award ceremonies, dances, and field trips. 

Specific apparel/hairstyle/hair color is inappropriate for school, based on health, safety, and potential disruption guidelines. (BP 
5132)  From time to time, the site administrator may ban additional items of clothing or dress that are determined to threaten the 
welfare of students and staff.  Administrators may exercise discretionary authority in determining whether a student violates the 
Dress Code.  Students breaking the Dress Code are subject to a referral, parent contact, suspension, or transfer. Repeated incidents 
will be treated as defiance of the school’s authority.  Students disguising dress code violations (with jackets, sweatshirts, sweaters, 
etc.) are subject to being written up with a referral.   The following guidelines shall apply to all school activities, such as award 
ceremonies, dances and field trips. 

1) Anything that promotes a gang image will not be allowed.  (Ed. Code 35183)
a) College or University apparel may be worn on campus and at school-related activities.  Any reference or picture of a “bulldog”,
regardless of whether it references “Fresno State,” is prohibited.  Apparel from the University of North Carolina Tar Heels or
Nebraska Cornhuskers is not allowed
b) Jackets, Sweatshirts, Jerseys, or any other apparel depicting Professional Sports Teams are allowed, except for the LA Dodgers,
Chicago Bulls, and Sacramento Kings.
c) Wearing or displaying "colors" which may relate to gang affiliation or the appearance of such is not allowed.
d) Designer brands or fashions that embrace or promote a gang affiliation or image are prohibited.  The designer brand “South Pole”
is not allowed.
2) All clothing shall be neat, clean, and acceptable in repair and appearance and shall be worn within the bounds of decency and
good taste as appropriate for school.  Clothing and jewelry shall be free of writing, pictures or any other insignia which are crude,
vulgar, profane, or sexually suggestive or which advocate racial, ethnic, or
religious prejudice or the use of drugs or alcohol (Includes any patches on clothing or backpacks) Garments shall be sufficient to
conceal undergarments at all times appropriately.  Clothing shall be worn as its design was traditionally intended.
a) Pants must be worn at the waist (no sagging) and fit at the actual waist. Baggy pants that are larger than two waist sizes are not
allowed.  Pants or stockings (hose) may not have holes in them.
b) Shorts or skirts must be hemmed with no frayed or shredded edges. Shorts or skirts are appropriate if the short or skirt is at or
below the student’s fingertips when standing in a relaxed posture.
c) Underwear-type sleeveless shirts/blouses, see-through or fishnet fabrics, which expose the body in a sexually suggestive manner,
are not acceptable.
d) All shirts, blouses, and other upper garments must cover the entire torso.  Openings for the neck and arms which expose the body
in a sexually suggestive manner are not acceptable.
e) No strapless garments are allowed.  All shoulder straps must be of sufficient width to cover undergarments straps.
f) Pajamas may not be worn to school.
g) Shoes or Sandals (WITH HEEL STRAPS) must always be worn.  Bedroom slippers or other related shoes are not allowed.
h) Hats or Beanies - Only official KUSD hats and caps are allowed.
i) Official hats, caps, or other head coverings (beanies) and sunglasses shall not be worn indoors.
ii) Hats cannot be worn to the side or backward.
iii) Headbands of any type or color are not allowed.
iv) Sweatshirt hoods are not to be worn indoors.
v) Beanies may not be solid blue or solid red
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3) Hair shall be clean and neatly groomed.  Unnatural hair colors such as green, pink, and blue are prohibited.  Haircuts or hairstyles
that feature unusual configurations, patterns, or shavings determined to be disruptive to the learning environment are not allowed.
Examples may include “mohawks” and/or “tails.”
4) Chains, collars, or bracelets with spikes or studs, or any other injurious objects not necessary for the academic purpose of the
pupil are prohibited on school grounds (Ed. Code 49330)
5) Earrings are to be worn in ears only.  Visible body piercings or studs that cause undue attention to the wearer, such as (nose, lip,
eyebrow, tongue, etc.) is not allowed.
6) Tattoos are discouraged, whether temporary or permanent.  Tattoos of any kind which, in the administration's opinion, reflect
gang affiliation or promote drug, alcohol, or tobacco use are prohibited to the extent such exclusion is reasonable.  Students with
permanent tattoos which express gang affiliation may be directed to cover such
tattoos within reason.
7) Any court-ordered monitoring device must always be covered.

Students considered out of the dress code are referred to the office. An administrator decides whether or not the student is out of 
the dress code. If the administrator determines that the student does not meet dress code regulations, the student may be 
temporarily removed from classes until dress code regulations are met. Students found to violate the dress code may not be allowed 
to leave campus due to loss of instructional time.  Students may be required to change at school and wear clothing issued to them 
by the Administration.  Failure to comply with the directives of the school administrator will result in an assignment in possible 
school suspension. 

Repeat offenders (defiance of the school’s authority) will face disciplinary action, including a referral, parent contact, detention, 
suspension, or placement on a behavior contract.  Coaches and teachers may impose more stringent dress requirements to 
accommodate the special needs of certain sports, classes and/or field trips.  The principal, staff, students, and parents/guardians at 
each school may establish reasonable dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities. 

Coaches and teachers may impose more stringent dress requirements to accommodate the special needs of particular sports and/or 
classes. 

The principal, staff, students, and parents/guardians at each school may establish reasonable dress and grooming regulations when 
students are engaged in extracurricular or other special school activities. 

Consequences For Dress Code Violations 

Students who do not comply with the dress code will receive the following consequences: 

1st Infraction -  Phone call home with a letter (#1) from site administrator/designee as a follow-up. 
2nd Infraction -  The parent will be notified to come and take the student home for a change of clothing or bring a change of clothing 
to school. 
3rd Infraction -  The student will receive an in-house suspension for one day.  Parent notification as required under suspension 
guidelines, Ed Code 48900, subsection “k.” 

If you have any questions regarding the dress code, use this rule of thumb: 

IF IN DOUBT, DON’T WEAR IT!! 
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Discipline 

The Kerman Unified Preschool Program has developed a discipline plan that is firm, fair, and consistent.  We believe that all children 
have a right to go to school in a safe environment.  Also each child deserves the opportunity to learn free from the influence of 
disruptive classmates.  With these basic principles in mind, we have developed policies and procedures that will enable the staff to 
prepare and deliver to each child the educational program that is desired. 

Rules Of Discipline: 
Positive Behavior Support 
Behavior support refers to the methods used to help children develop behaviors that assist with individual growth, positively resolve 
conflicts and lead to beneficial relationships with other children and adults.  
 The behavior support philosophy of Kerman Unified Preschool is based on the beliefs that children are powerful, self-regulating and 
desire positive relationships with other children and adults. These beliefs have major implications for the types of discipline methods 
regarded as acceptable, the organization of the environment, and the part of the teacher. 

Methods of Positive Behavior Support: Acceptable vs. Unacceptable 
There are many methods of discipline, however, only those that honor and respect children as capable are deemed as acceptable. 
 While materialistic rewards (candy, toys and other “bribes”) may lead to short-term results, their effects may not be constant over 
time or help your child to truly embrace the reasons for behaving in a particular way. Materialistic rewards reduce your child’s ability 
to learn ways to direct behavior and reflect on its consequences The Kerman Unified Preschool program does not use treats or 
rewards for discipline for behavior reform. Intrinsic rewards (acknowledging positive choices, encouragement, high fives, hugs, etc.) 
are preferred because they are based on the notion that your child has an aspiration for growth, self-knowledge and fruitful 
relationships. 
 Children need to have a role in establishing rules for suitable conduct and in helping peers to remember and follow these rules. In 
this way, children are actively involved in setting the stage for positive discipline. Simple rules for the classroom may include: 
listening to others, keeping hands to ourselves, speaking respectively to others, etc. 
 Some types of punishment may lead your child to become confused about the kind of behavior that is acceptable and may leave 
your child feeling angry, resentful, guilty and “bad”. Adults who use preventive strategies prevent the need for drastic intervention 
and correct misbehavior by redirecting and providing alternatives. Children need to understand that it is not he/she who is “bad,” 
but rather they made a “bad/wrong choice.” It needs to be explained to them what was wrong and then follow up with what is 
acceptable. The use of corporal punishment is intolerable as well as illegal. In some cases, time away from the group may be 
required but should be treated as a non-punitive. The “reflective thinking” time ends as soon as your child is composed and ready to 
work in a more cooperative, pleasant manner. 
 Managing behavior should always begin by listening to children, observing body language, and carefully observing behaviors to 
understand cause and objectives. Every child and age is unique; therefore, behavior support methods will need to differ. Adults can 
help young children to clarify a conflict and learn skills of negotiation by helping verbalize responses and feelings for the children. 
Adults should encourage them to learn to express these responses and feelings for themselves. This is best done individually with 
children or in small groups with time for interaction, discussion, and role modeling. 

Difficult Behaviors: Biting, Hitting, Kicking and Other Anti-Social Acts 
 Kerman Unified Preschool is obligated under the terms of the preschool’s license and California code of Regulation to protect health 
and safety of the children in the preschool. Depending on circumstances, a child may need to be separated from the center to 
protect the other children in the preschool from harm or the serious aggressive action of a child. Kerman Unified Preschool reserves 
the right to determine an instant separation and termination of enrollment to protect the health and safety of the children at the 
preschool.  
 Programs that serve children, regardless of size, staff training, quality or other characteristics, must deal with instances in which a 
child is injured through the actions of another child (Greeman, 1995). These actions can be primitive, powerful, overpowering and 
intense. Small children are capable of causing a serious injury that requires medical attention/treatment. If your child bites another 
child breaking the skin, they will be sent home for the day. The child who commits this act may be unaware of the effects on the 
other child and surprised by the concern it causes. Unfortunately other children may quickly model the behavior also creating issues 
with classroom management. While injuries to children are upsetting, the child who commits such an act is not a bad person or a 
discipline problem but rather a developing person not yet equipped to handle all the demands of group social interaction. This is 
sometimes hard for adults to understand, and the reasons behind these behaviors vary and may not be attributed solely to 
aggressiveness. Impulsiveness and lack of self-control, exhaustion, overstimulation, pressure, frustration, and illness may be, but not 
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limited to, possible contributing influences. 
 Adult response to such actions is exceptionally important; adults need to remember to respond to the situation, not react. The 
program must accept responsibility when such acts occur at the preschool. Parents of both the child who was hurt and the child, 
who hurt, must work closely with staff to find solutions for the protection and well-being of the students. All students need to feel 
safe at school and learn positive social behaviors. Language skills are a critical piece. Staff encourages and works consistently with 
students to help them express wants, frustrations, and replacing physical action with verbalization. You can help your child by 
teaching words that are good alternatives such as: “Tell (name of child) you want a turn” or “Tell (name of child) you didn’t like 
that.” These simple statements can provide your child with effective options. Both at the preschool and at home, the adult needs to 
remove the child who commits an unacceptable act, from the situation without giving the child negative attention. Take the child to 
a quiet place and caution the child firmly but in a neutral manner, “Biting is not OK.” “Biting hurts.” Use your words. The child should 
then be redirected to a different activity. At the same time, the setting, situation and activities need to be examined by the adults so 
that changes can be made to reduce the possibility of the repetitiveness of an improper behavior. 

The Environment 
 The environment is an important piece of the behavior management program. Problems can be minimized in an environment that is 
organized in a suitable fashion, with attention given to predictable routines, safety and traffic patterns, availability of materials, and 
engaging activity choices that are challenging and varied. Another ingredient is planning that is thoughtful and flexible. To have 
success in managing the classroom, teachers need to spend time planning projects that are suitable for children at different levels. 

Role of the Teacher 
 Teachers, after parents, are a great resource to help children learn. The teacher’s assists in helping children develop positive 
behaviors and relationships. Permissiveness is a term used to describe a passive or ambivalent approach to discipline that does not 
help the child learn self-control and proper social behavior. 

Guidelines for parents and teachers include: 

• Use methods based on respect and acceptance.

• Help children develop self-control and responsibility.

• Guide students to learn to solve problems for themselves.

• Set and implement class rules and reasonable limits on behavior.

• Encourage children to use verbal communication and cooperation.

• Plan learning experiences and create an environment that encourages collaboration, self-discovery and identification
with the group.

• Model acceptable behavior.

• Work together to best meet the needs of each child’s personality, abilities and learning progress.

• Conferences with parents, teachers and/or administrators may be necessary if the following behaviors are evidenced:

• Child has consistent behavior that is harmful to self or others; and

• Child has behavior that creates continuous disruption to the preschool.

 A written plan concerning these issues is agreed upon by all concerned parties in our admissions agreement. Kerman Unified 
Preschool will attempt to work with the parents to assist them with appropriate support resources to guide the child. However, 
Kerman Unified Preschool reserves the right to terminate the enrollment of the child if preschool staff and the parent/guardian 
cannot bring about a behavior change that protects the other children in the preschool. This type of action to terminate a child, 
while regrettable, will be taken to ensure that the personal rights of the children and staff at Kerman Unified Preschool are 
safeguarded. 
 Kerman Unified Preschool is obligated under the terms of the preschool’s license and California code of Regulation to protect health 
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and safety of the children in the preschool. Depending on circumstances, a child may need to be separated from the preschool to 
protect the other children in the preschool from harm or the serious aggressive action of a child. Kerman Unified Preschool reserves 
the right to make determination for immediate separation and termination of enrollment to protect the health and safety of the 
children at the preschool.  

• Children should arrive on time
• Children will be courteous and respect other children and adults
• Children will not damage school or private property
• Children will not disrupt classroom activities
• Children will not harm themselves, other children, or adults

Consequences: 

• Verbal Warning
• One-to-one talk with the teacher
• Removal from the group for a brief time
• Parent/Teacher conference
• Student sent home from school for the day (informal process)
• Suspension from preschool for a limited time (formal process)

Parent/teacher/director conference 
• Expulsion from preschool

Parent/teacher/director conference 
Due process guidelines followed 

Playground Rules 

Swings: 
Children should sit on swings and swing straight forward and back. Children should pump themselves. Adults may give them one 
start, but should not push them. Children may not jump out of swings, push each other, nor stand inside safety line or swing area. 

Slides: 
Children should sit down, facing forward to slide down. Only one child is allowed on the slide at a time. Children should wait in line 
at bottom of the ladder until the child sliding has reached the bottom. Children may not play under the slide, climb up the slide, nor 
stand at the bottom to catch a child coming down.  Children must also wait at the bottom of the ladder until the person in front of 
them has made it to the top. 

Tag: 
Children may play tag in wide-open areas of grass. Children may not tackle, push each other down, nor wrestle on the grass. 

Balls: 
Red rubber balls are for tossing or rolling. Red rubber balls may not be kicked. Nerf soccer balls for kicking, but may not be bounced 
or tossed, too. 

Tricycles: 
Children may ride tricycles according to the arrows marked on the blacktop. 
Children may not go into the storage area for tricycles unless an adult is there. 
Children may not ride the tricycles on the sidewalk. 
Children may not run through nor play on the blacktop area when tricycles are being used. 
Reckless "drivers" or children with too many "accidents" will lose the privilege of tricycles immediately. 
It is important that adults circulate around the playground area to assist children and handle situations before problems occur. The 
children know the rules. They do not need too many reminders. When a child repeatedly goes against the rules, he needs to have a 
"time out." 
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Field Trips 

Extended School Activities 
Kerman Unified School District believes that field trips complement the curriculum and enhance students' understanding by giving 
them first-hand experiences that can't be provided in the school setting. Unfortunately, with cutbacks in state funding, neither the 
district nor the site can finance such field trips. Students will be asked to pay for field trips voluntarily. If not enough students 
volunteer to pay for the trip, the field trip may be canceled due to insufficient funding. 

All field trips are planned for the benefit of the entire class and lead to specific outcomes based on the teacher's lesson plans. 
Therefore, all students must ride the bus to the field trip destination and stay with the class throughout the field trip. Some parents 
wish to resume responsibility for their child for the trip home. Forms are available in the preschool office. The form must be 
completed and returned to the teacher or preschool secretary ONE WEEK before leaving on the trip.  Parents must have a volunteer 
worker form filled out and signed by the director AT LEAST ONE WEEK before THE FIELD TRIP.  Parents must also have a valid TB skin 
test with the preschool office. 

Parents are needed to assist with groups of students on our field trips. THIS WILL BE LIMITED TO 6 PARENTS PER CLASSROOM. No 
parent is allowed to ride the bus unless he/she is assigned as a chaperone. Because parents will be assigned students and have 
certain duties to perform, other school-age children not enrolled in preschool or younger are not allowed to leave school to attend a 
preschool field trip or on-campus activities. PER SB 792, ANY PARENT/CHAPERONE THAT VOLUNTEERS OR PARTICIPATES IN A 
SCHOOL ACTIVITY/FUNCTION/FIELD TRIP MUST BRING IN PROOF OF HIS/HER MMR, TDaP, INFLUENZA (or influenza waiver), AND TB 
MUST BE FILED WITH THE SECRETARY AT THE PRESCHOOL OFFICE.   A DISTRICT-APPROVED PARENT VOLUNTEER FORM MUST BE ON 
FILE 2 WEEKS BEFORE THE ACTIVITY/FUNCTION/FIELD TRIP. 

The cost per student for each field trip is carefully calculated and based on a certain number of students going. Once the cost is 
established and students do not go, there is insufficient money to cover the expenses. Many of the places require advance payment 
for admission fees. Therefore, no money will be refunded when a child misses a field trip. ALL PAPERWORK AND MONEY ARE DUE 
TWO WEEKS BEFORE THE DATE OF THE FIELD TRIP.   Please send the exact amount for the field trip. Teachers and school staff do not 
keep cash in their rooms or have change available. 

Due to increasing problems with returned checks and debt collecting, all costs for field trips must be paid in cash or with a money 
order. No checks will be accepted at any time by the personnel at the school site office or by the preschool teacher. Field trips are an 
extension of the classroom. Therefore, all classroom and school site rules also pertain to field trips. Cameras may be taken, but the 
school assumes no liability for loss or damage. 
Please note: Parents that participate and volunteer in the classroom regularly will have priority to participate as a chaperone. 
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Interruptions 

Interruptions deprive the preschool children of their education.  The teachers and tutors must be able to work with the children 
during their three hours of attendance each day. Preschool is important. Your child is important. It is not fair to deprive a child of 
such a wonderful education experience because of continual interruptions. 
If you need to get a message to the teacher or tutor, call the preschool secretary at (559)843-9340, or email your child's teacher. If 
your child is going to be absent from preschool for the day, leave a message with the secretary. If you need to have the teacher or 
tutor call you, the secretary will give them the message and they will return your call after the students go home. 

Nutrition 
Because the children are only here for 3 hours, they will all be provided with a nutritious snack/meal.  Currently, there is no 
additional cost for meals for parents.  If your child has food allergies, it is your responsibility to notify the teacher (as well as list on 
the emergency card), and have your child's doctor fill out the proper paperwork (available in the preschool office) in a timely 
manner, so that our district can make swift accommodations for your child. 
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In Case Of Disaster 

Procedure 
The preschool has a disaster plan to safely evacuate the children in case of a fire, earthquake, or other disaster. Children will drill on 
the procedures for getting out of the classroom safely. The school setting is a very safe place for children in event of a disaster. 
However, we realize that parents/guardians may wish to come get their children. Parent/guardians will be allowed to pick up their 
children if they have a proper identification as the children will only be released to their parent or legal guardian. Parents must park 
their vehicles a minimum of one block away from the school to avoid creating a traffic problem. In case parents are unable to pick up 
their children, we will keep them at school in a safe shelter until the school has received notice from the California Highway Patrol 
and Caltrans that is safe to transport the children home. 

Please remember that the school personnel will take excellent care of your child. The school personnel are trained in safe 
procedures and have supplies to ensure that your child is safe. 



2023-24 Student Parent Handbooks 26 of 120 

Licensing 

The Department of Licensing Agency shall have the authority to interview children or staff; and to inspect and audit child or facility 
records without prior consent. 

The licensee shall make provisions for private interviews with any child(ren) or any staff member and for the examination of all records 
relating to the operation of the facility. 

The Department of Licensing Agency shall have the authority to observe the physical condition of the child(ren), including conditions 
which could indicate abuse, neglect, or inappropriate placement, and to have licensed medical professional physically examine the 
child(ren). 

Administration 
The Director of the Kerman Unified State Preschool Program will be the immediate supervisor of the program, the classes, and the 
facilities. 
The Director will be responsible for the writing of the documentation (records) of the program. 
The Director will inspect the buildings and grounds to meet the required standards. 
The KUSDAssistant Superintendent of Educational Services will assist with program documentation (Records). 
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Preschool Events / Activities 

2023-2024 

August 15, 2023 Back to School Night/Orientation 

August 16, 2023 1st Day of School 

September 4, 2023 NO SCHOOL - Labor Day 

October 31, 2023 Halloween - Activity Day 

November 11, 2023 Veteran's Day NO SCHOOL 

November 20-24, 2023 NO SCHOOL - Thanksgiving Vacation 

December 22, 2023 - January 12, 2024 NO SCHOOL - Christmas Vacation 

January 15, 2024 NO SCHOOL - Martin L. King, Jr. Day 

Februay 12, 2024 NO SCHOOL -  Lincoln's Birthday 

February 19, 2024 NO SCHOOL - Washington's Birthday 

March 25-29, 2024 NO SCHOOL - Spring Break 

May 27, 2024 NO SCHOOL - Memorial Day 

June 5, 2024 End of the Year Activity Day 

June 6, 2024 Preschool Completion Program 

June 6, 2024 Last Day of School 

*** Due to weather and unpredictable circumstances, dates and/or events may be changed or cancelled.  Also parents will receive 
reminders of the above dates, please make sure that you are checking your child’s backpacks on a regular basis as teachers give 
students notes to put IN their backpacks. 
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Parent Meetings & Resource Directory 

Parent meetings will be held. 
Topics to be announced 

September 15, 2020 

November 17, 2020 

February 16, 2021 

April 20, 2021 

May 18, 2021 

PAC members will meet immediately after Parent Meeting. 

Kerman Resources 

Service Phone Number Service Phone Number 

Child Care Medical Information 

Kerman Child Development  Center 846-6722 Valley Childrens Hospital 353-3000

Latchkey 846-6910 Dental Bus 445-2795

Children Service Network 456-1100 Hari Jacob, DDS 846-3333

Supportive Services 456-1100 Downing Moua DMD 846-6691

FRESH PROGRAM 577-8152 Fresno Co. CHDP & Dental Program 455-3281

Fresno Community Hospital 459-6000

Domestic Violence Fresno Co. Medi-cal 453-4346

Carmen Meza Center 659-0232 Healthy Families 800-880-5305

24 Hour crisis response, teen dating, 
domestic violence, education and 

prevention (by appt) 

Immunization Programs 455-3550

Marjoree Mason Center 233-4357 United Health Centers 846-6330

Valley Health Team 846-9359

Drug and Alcohol Valley Optometric 846-5252

Alcoholic Anonymous 846-8440

United Methodist Church M&W, 7-8:30 Parenting Resources 

Al-Anon 846-7905 Centro La Familia 237-2961

Kerman Recovery Center 842-6842 DCFS Parenting (FREE) 253-9524

Ask for Nancy Bassar 

Primer Paso 221-0076 Transportation 
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Possible Services in Kerman  Fresno Co. Rural Transit 800 325-7433 

  Kerman Transit 846-7914 

Food and Clothing    

Community Food Bank 846-9330 Emergency Services  

MWF, 10-11am  Adult Protective Services 255-3383 

WIC 846-6681 Child Protective Services 453-6300 

 
 

Housing  Law Enforcement  

Housing Authority of Fresno 443-8400 Kerman Police Dept 846-6633 

1331Fulton Mall 93721    

Emergency Housing 453-6794 Kerman Unified School District  

Emergency Family Shelter 237-4118 Adult School 846-3500 

Evangel Home (Women/Children only) 264-4714 Special Ed/Counseling Services 846-2160 

Marjoree Mason Center 233-4357 State& Federal Programs 842-2050 
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Required Site & District Documents 
Students 
Admission (AR 5111) 
 
Age of Admittance to Kindergarten and First Grade 
 
At the beginning of each school year, the Superintendent or designee shall enroll any eligible child whose fifth or sixth birthday is on or before September 1 of that year 
into kindergarten or first grade, as applicable. (Education Code 48000, 48010) 
 
Admission into transitional kindergarten shall be in accordance with law and as specified in BP 6170.1 - Transitional Kindergarten. (Education Code 48000) 
 
On a case-by-case basis, and with the approval of the child's parent/guardian, a child who will turn five years old in a given school year may be enrolled in kindergarten 
at any time during that school year provided that: (Education Code 48000) 
 

1. The Governing Board determines that admittance is in the best interest of the child. 
2. The parent/guardian is given information regarding the advantages and disadvantages and any other explanatory information about the effect of this early 

admittance. 
 
The Superintendent or designee shall make a recommendation to the Board regarding whether a child should be granted early entry to kindergarten, as appropriate. 
In doing so, the Superintendent or designee shall consider various factors including the availability of classroom space and any negotiated maximum class size. 
 
Documentation of Age/Grade 
Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall present proof of the child's age. (Education Code 48002) 
 
Evidence of the child's age may include: (Education Code 48002) 
 

1. A certified copy of a birth certificate or a statement by the local registrar or county recorder certifying the date of birth 
2. A duly attested baptism certificate 
3. A passport 
4. When none of the above documents is obtainable, an affidavit of the parent/guardian 
5. Other means prescribed by the Board 

 
Regulation approved: 6/21/1990 
Amended: 9/19/1991; 10/15/1992; 5/11/1998; 6/21/2012; 3/15/2018; 9/20/2018; 8/18/2022 
 
 
Students 
Absences and Excuses (AR 5113) 
 
Excused Absences 
 
Subject to any applicable limitation, condition, or other requirement specified in law, a student's absence shall be excused for any of the following reasons: 
 

1. Personal illness, including absence for the benefit of the student's mental or behavioral health. (Education Code 48205) 
 

2. Quarantine under the direction of a county or city health officer. (Education Code 48205) 
 

3. Medical, dental, optometrical, or chiropractic service or appointment. (Education Code 48205) 
 

4. Attendance at funeral services for a member of the student's immediate family. (Education Code 48205) 
 

a. Such absence shall be limited to one day if the service is conducted in California or three days if the service is conducted out of state. (Education 
Code 48205) 

 
5. Jury duty in the manner provided for by law. (Education Code 48205) 

 
6. Illness or medical appointment of a child to whom the student is the custodial parent. (Education Code 48205) 

 
7. Upon advance written request by the parent/guardian and the approval of the principal or designee, justifiable personal reasons including, but not limited 

to: (Education Code 48205) 
 

a. Appearance in court 
 
b. Attendance at a funeral service 
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c. Observance of a religious holiday or ceremony 
 
d. Attendance at religious retreats for no more than four hours per semester 
 
e. Attendance at an employment conference 
 
f. Attendance at an educational conference on the legislative or judicial process offered by a nonprofit organization 

 
8. Service as a member of a precinct board for an election pursuant to Elections Code 12302. (Education Code 48205) 

 
9. To spend time with an immediate family member who is an active duty member of the uniformed services, as defined in Education Code 49701, and has 

been called to duty for deployment to a combat zone or a combat support position or is on leave from or has immediately returned from such deployment. 
(Education Code 48205) 

 
Such absence shall be granted for a period of time to be determined at the discretion of the Superintendent or designee. (Education Code 48205) 

 
10. Attendance at the student's naturalization ceremony to become a United States citizen. (Education Code 48205) 

 
11. Participation in a cultural ceremony or event which relates to the habits, practices, beliefs, and traditions of a certain group of people. (Education Code 

48205) 
 

12. For a middle school or high school student, engagement in a civic or political event, provided that the student notifies the school ahead of the absence. 
Unless otherwise permitted by the Superintendent or designee, students shall be limited to one such school day-long absence per school year. (Education 
Code 48205) 

 
13. Participation in religious exercises or to receive moral and religious instruction at the student's place of worship or other suitable place away from school 

property as designated by the religious group, church, or denomination. (Education Code 46014) 
 

Absence for student participation in religious exercises or instruction shall not be considered an absence for the purpose of computing average daily 
attendance if the student attends at least the minimum school day as specified in AR 6112 - School Day, and is not excused from school for this purpose on 
more than four days per school month. (Education Code 46014) 

 
14. Work in the entertainment or allied industry. (Education Code 48225.5) 

 
Work for a student who holds a work permit authorizing work in the entertainment or allied industries for a period of not more than five consecutive days. 
For this purpose, student absence shall be excused for a maximum of up to five absences per school year. (Education Code 48225.5) 

 
15. Participation with a nonprofit performing arts organization in a performance for a public school audience. (Education Code 48225.5) 

 
A student may be excused for up to five such absences per school year provided that the student's parent/guardian provides a written explanation of such 
absence to the school. (Education Code 48225.5) 

 
16. Other reasons authorized at the discretion of the principal or designee based on the student's specific circumstances. (Education Code 48205, 48260) 

 
For the purpose of the absences described above, immediate family means the student's parent/guardian, brother or sister, grandparent, or any other relative living in 
the student's household. (Education Code 48205) 
 
Method of Verification 
 
Student absence to care for a child for whom the student is the custodial parent shall not require a physician's note. (Education Code 48205) 
 
For other absences, the student shall, upon returning to school following the absence, present a satisfactory explanation, either in person or by written note, verifying 
the reason for the absence. Absences shall be verified by the student's parent/guardian, other person having charge or control of the student, or the student if age 18 
or older. (Education Code 46012; 5 CCR 306) 
 
When an absence is planned, the principal or designee shall be notified prior to the date of the absence when possible. 
 
The following methods may be used to verify student absences: 
 

1. Written note, fax, email, or voicemail from parent/guardian or parent representative. 
 

2. Conversation, in person or by telephone, between the verifying employee and the student's parent/guardian or parent representative. The employee shall 
subsequently record the following: 

 
a. Name of student 
 
b. Name of parent/guardian or parent representative 
 
c. Name of verifying employee 
 
d. Date(s) of absence 
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e. Reason for absence 

 
3. Visit to the student's home by the verifying employee, or any other reasonable method which establishes the fact that the student was absent for the reasons 

stated. The employee shall document the verification and include the information specified in Item #2 above. 
 

4. Physician's verification. 
 

a. When excusing students for confidential medical services or verifying such appointments, district staff shall not ask the purpose of such appointments 
but may request a note from the medical office to confirm the time of the appointment. 

 
b. If a student shows a pattern of chronic absenteeism due to illness, district staff may require physician verification of any further student absences. 

 
Parental Notifications 
 
At the beginning of each school year, the Superintendent or designee shall: 
 

1. Notify parents/guardians of the right to excuse a student from school in order to participate in religious exercises or to receive moral and religious instruction 
at their places of worship or at other suitable places away from school property designated by a religious group, church, or denomination. (Education Code 
46014, 48980) 

 
2. Notify students in grades 7-12 and the parents/guardians of all students enrolled in the district that school authorities may excuse any student from school 

to obtain confidential medical services without the consent of the student's 
3. parent/guardian. (Education Code 46010.1) 
 
4. Notify parents/guardians that a student shall not have a grade reduced or lose academic credit for any excused absence if missed assignments and tests that 

can reasonably be provided are satisfactorily completed within a reasonable period of time. Such notice shall include the full text of Education Code 48205. 
(Education Code 48980) 

 
Regulation approved: 10/07/1983 
Amended: 12/18/1988; 09/19/1991; 10/15/1992; 07/20/1995; 08/15/1996; 04/13/2000; 11/19/2009; 06/21/2012; 11/29/2017; 04/11/2019; 8/18/2022; 3/1/2023 
 
Instruction 
Alternative Schools/Programs of Choice (AR 6181)  
 
Notifications  
 
At the beginning of each school year, the "Notice of Alternative Schools" shall be sent to all parents/guardians as set forth in Education Code 58501. During the entire 
month of March of each year, a copy of this notice shall be posted at each school in at least two places normally visible to students, teachers, and visiting 
parents/guardians. (Education Code 58501) 
 
Copies of the law providing for alternative schools or programs of choice (Education Code 5850058512) shall be made available in the district office and each school 
office to any interested parent/guardian, teacher, or student. (Education Code 58501) 
 
Proposals 
All proposals for the establishment of an alternative school or program of choice shall: 
 
Address the district's vision, goals, and academic standards 
 
Demonstrate that the number of students interested in enrolling in the alternative school or program of choice is sufficient to meet desired student-teacher staffing 
ratios 
 
Demonstrate that teachers are willing to work within the school or program 
 
Demonstrate that the proposed operational plan conforms with district timelines and makes equitable use of district staff, facilities, and resources 
 
Provide a statement of the specific anticipated costs of implementing the proposal as well as funding sources, including outside funding sources and/or district support 
 
Include a comprehensive plan for an annual evaluation of the program to be carried out by the district 
The Superintendent or designee may establish an advisory committee of staff, parents/guardians, and community members to evaluate proposals for alternative schools 
or programs of choice and make recommendations to the Superintendent. 
 
Enrollment 
The district may establish alternative schools or programs of choice in each attendance area and/or on a districtwide basis with enrollment open to all students 
districtwide. (Education Code 58505) 
Students enrolled in alternative schools or programs of choice shall be selected entirely from volunteers. (Education Code 58503) 
 
Alternative schools and programs of choice shall comply with state and federal law and Board policy regarding nondiscrimination in district programs. 
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Previous classroom performance shall not be a criterion limiting any student from the opportunity to attend an alternative school or program of choice. (Education 
Code 58504) 
 
When an alternative class group is established within a school, the Superintendent or designee shall ensure that students currently enrolled in the school will not be 
displaced. 
 
Operations 
The district shall maintain and fund alternative schools or programs of choice at the same level of support as other district educational programs for students of the 
same age level. (Education Code 58507) 
 
Teachers employed in alternative schools or programs of choice shall be selected entirely from volunteers. (Education Code 58503) 
 
Course credits earned in an alternative school or program of choice shall be equivalent to the credits earned in other district schools. Students enrolled in such schools 
or programs shall be expected to complete all district graduation requirements and shall earn a regular diploma. 
 
Students enrolled in alternative schools may be eligible for district transportation in the same manner as students attending other district schools. 
 
Regulation approved: 5/20/2021 
 
 
Athletic Competition Policy & Procedures (BP 6145.2) 
  
Policy adopted: 06/28/1983 
Amended: 08/13/1986; 09/03/1987; 09/16/1993; 03/19/1998; 05/16/2002; 10/18/2007; 08/16/2012; 11/19/2015; 11/14/2017; 04/11/2019 
 
The Governing Board recognizes that the District's athletic program constitutes an integral component of the educational program and helps to build a positive school 
climate. The athletic program also promotes the physical, social, and emotional well-being and character development of participating students. The District's athletic 
program shall be designed to meet students' interests and abilities and shall be varied in scope to attract wide participation.  
 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5030 - Student Wellness) 
(cf. 5137 - Positive School Climate) 
(cf. 6142.7 - Physical Education and Activity) 
 
(cf. 7110 - Facilities Master Plan)  
All athletic teams shall be supervised by qualified coaches to ensure that student athletes receive appropriate instruction and guidance related to safety, health, 
sports skills, and sportsmanship.  Athletic events shall be officiated by qualified personnel.  
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches)  
 
The Board encourages business and community support for District athletic programs, subject to applicable District policies and regulations governing advertisements 
and donations.  
 
(cf. 1260 - Educational Foundation) 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 1325 - Advertising and Promotion 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 3290 - Gifts, Grants and Bequests) 
  
Nondiscrimination and Equivalent Opportunities in the Athletic Program 
The District's athletic program shall be free from discrimination and discriminatory practices prohibited by state and federal law, including, but not limited to, the use 
of any racially derogatory or discriminatory school or athletic team name, mascot, or nickname. The Superintendent or designee shall ensure that equivalent athletic 
opportunities are provided for males and females, and that students are permitted to participate in athletic activities consistent with their gender identity.  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment)  
 
Any complaint alleging discrimination in the District's athletic program shall be filed in accordance with the District's uniform complaint procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
California Interscholastic Federation 
Any District school that participates in the California Interscholastic Federation (CIF) shall conduct its athletic activities in accordance with CIF bylaws and rules and 
any applicable District policy and regulation. The Superintendent or designee shall have responsibility for the District's interscholastic athletic program, while the 
principal or designee at each participating school shall be responsible for site-level decisions, as appropriate. 
 
The Board shall annually designate a representative to the local CIF league from each school that participates in CIF sports. The Superintendent or designee shall 
recommend a candidate for the position who demonstrates an understanding of the District's goals for student learning and interscholastic activities, knowledge of 
the athletic programs, awareness of the implications of league decisions for the school and the District, and interpersonal communication and leadership skills. 
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The designated representative(s) shall vote on issues that impact interscholastic athletics at the league and section levels, perform any other duties required by the 
CIF league, and report regularly to the Board on league, section, and statewide issues related to athletic programs. 
(cf. 0500 - Accountability) 
Student Eligibility 
Eligibility requirements for student participation in the District's interscholastic athletic program, including requirements pertaining to academic achievement, shall 
be the same as those set by the District for participation in extracurricular and cocurricular activities.  
(cf. 3530 - Risk Management/Insurance) 
(cf. 5111.1 - District Residency) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6145 - Extracurricular and Cocurricular Activities)| 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families)  
 
In addition, the Superintendent or designee shall ensure that students participating in interscholastic athletics governed by CIF satisfy CIF eligibility requirements.  
 
Students shall not be charged a fee to participate in an athletic program, including, but not limited to, a fee to cover the cost of uniforms, locks, lockers, or athletic 
equipment.  
 
(cf. 3260 - Fees and Charges) 
(cf. 5143 - Insurance)  
 
Sportsmanship 
The Board values the quality and integrity of the athletic program and the character development of student athletes. Student athletes, coaches, parents/guardians, 
spectators, and others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during all athletic competitions. They shall also abide by the 
core principles of trustworthiness, respect, responsibility, fairness, caring, and good citizenship and the Code of Ethics adopted by CIF. 
 
Students and staff shall be subject to disciplinary action for improper conduct. 
(cf. 3515.2 - Disruptions) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
Health and Safety 
The Board desires to give student health and safety the highest consideration in planning and conducting athletic activities.  
Students shall have a medical clearance before participating in interscholastic athletic programs. Care shall be taken to ensure that all athletic trainings and 
competitions are conducted in a manner that will not overtax the physical capabilities of the participants. When appropriate, protective equipment shall be used to 
prevent or minimize injuries. 
 
(cf. 5131.61 - Drug Testing 
(cf. 5131.63 - Steroids) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5141.7 - Sun Safety)  
 
Coaches and appropriate District employees shall take every possible precaution to ensure that athletic equipment is kept in safe and serviceable condition.  The 
Superintendent or designee shall ensure that all athletic equipment is cleaned and inspected for safety before the beginning of each school year.  
 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall develop a written emergency action plan that describes the location of automated external defibrillator(s) and procedures to be 
followed in the event of sudden cardiac arrest or other medical emergency related to the athletic program's activities or events. The plan shall be posted in 
accordance with guidelines of the National Federation of State High School Associations.  (Education Code 35179.4) 
 
In the event of a serious injury or a perceived imminent risk to a student's health during or immediately after an athletic activity, the coach or any other District 
employee who is present shall remove the student athlete from the activity, observe universal precautions in handling blood or other bodily fluid, and/or seek 
medical treatment for the student as appropriate. 
 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases)  
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Whenever a serious injury or illness is suffered by a student athlete, the Superintendent or designee shall notify the student's parent/guardian of the date, time, and 
extent of any injury or illness suffered by the student and any actions taken to treat the student. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
17578  Cleaning and sterilizing of football equipment 
17580-17581  Football equipment 
32220-32224 Insurance for athletic teams, especially: 
32221.5  Required insurance for athletic activities 
33353-33353.5  California Interscholastic Federation; implementation of policies, insurance program 
33354  California Department of Education authority over interscholastic athletics 
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 
35160.5  District policies; rules and regulations 
35179  Interscholastic athletics 
35179.1 California High School Coaching Education and Training Program 
35179.4  Emergency action plan 
35179.5  Interscholastic athletics; limitation on full-contact practices 
35179.6  Automated external defibrillator, athletic activities 
48850  Interscholastic athletics; students in foster care and homeless students 
48900  Grounds for suspension and expulsion 
48930-48938  Student organizations 
49010-49013 Student fees 
49020-49023  Athletic programs; legislative intent, equal opportunity 
49030-49034  Performance-enhancing substances 
49458  Health examinations, interscholastic athletic program 
49475  Health and safety, concussions and head injuries 
49700-49701  Education of children of military families 
51242  Exemption from physical education for high school students in interscholastic athletic program 
HEALTH AND SAFETY CODE 
1797.196  Automated external defibrillator 
PENAL CODE 
245.6  Hazing 
CODE OF REGULATIONS, TITLE 5 
4900-4965  Nondiscrimination in elementary and secondary education programs, especially: 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531  Supervision of extracurricular activities of students 
5590-5596  Employment of noncertificated coaches 
UNITED STATES CODE, TITLE 20 
1681-1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.31  Nondiscrimination on the basis of sex in education programs or activitieas 
106.33  Comparable facilities 
106.41 Nondiscrimination in athletic programs 
COURT DECISIONS 
Mansourian v. Regents of University of California, (2010) 602 F. 3d 957 
McCormick v. School District of Mamaroneck, (2004) 370 F.3d 275 
Kahn v. East Side Union High School District, (2003) 31 Cal. 4th 990 
Hartzell v. Connell, (1984) 35 Cal. 3d 899  
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Discrimination, March 2017 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
Athletic Department Emergency Action Plan: Response Teams 
California Interscholastic Federation Constitution and Bylaws 
A Guide to Equity in Athletics 
Guidelines for Gender Identity Participation 
Keep Their Heart in the Game: A Sudden Cardiac Arrest Information Sheet for Athletes and Parents/Guardians 
Event Emergency Guidelines, 2013 
Pursuing Victory with Honor, 1999 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
Heads Up: Concussion in High School Sports, Tool Kit, June 2010 
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007 
Acute Concussion Evaluation (ACE) Care Plan, 2006 
NATIONAL FEDERATION OF STATE HIGH SCHOOL ASSOCIATIONS PUBLICATIONS 
Emergency Action Planning Guide for After-School Practices and Events 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Withdrawal of Dear Colleague Letter on Transgender Students, Dear Colleague Letter, February 22, 2017 
Intercollegiate Athletics Policy Clarification: The Three-Part Test - Part Three, Dear Colleague Letter, April 20, 2010| 
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WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
California Interscholastic Federation:  http://www.cifstate.org 
Centers for Disease Control and Prevention, Concussion Resources: http://www.cdc.gov/concussion 
National Federation of State High School Associations: http://www.nfhs.org 
National Operating Committee on Standards for Athletic Equipment:  http://www.nocsae.org 
U.S. Anti-Doping Agency: http://www.usada.org 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr 
 
Notice of Nondiscrimination in District Programs and Activities: The Kerman Unified School District prohibits discrimination, harassment, intimidation, and bullying 
based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic group 
identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics.  
Designated Compliance Officer: Assistant Superintendent Personnel  
Address: 151 S. First Street, Kerman, CA 93630  
Phone Number: (559) 843-9000) 

 
Students 
Before/After School Programs (AR 5148.2) 
 
Definitions 
 
Expanded learning opportunities means before school, after school, summer, vacation, and/or intersessional learning programs that focus on developing the 
academic, social, emotional, and physical needs and interests of students through hands-on, engaging learning experiences. 
 
Expanded learning opportunities does not mean an extension of instructional time, but rather, opportunities to engage students in enrichment, play, nutrition, and 
other developmentally appropriate activities. (Education Code 8482.1, 46120) 
 
Offer access, with regard to an Expanded Learning Opportunities (ELO) program, means to recruit, advertise, publicize, or solicit through culturally and linguistically 
effective and appropriate communication channels. (Education Code 46120) 
 
Provide access, with regard to an ELO program, means to register or enroll a student in an ELO program. (Education Code 46120) 
 
Unduplicated student means a student enrolled in a district who is either classified as an English learner, eligible for a free or reduced-price meal, or is a foster youth. 
(Education Code 42238.02, 46120) 
 
Grades TK-9 
 
The district's After School Education and Safety (ASES) program or 21st Century Community Learning Center (21st CCLC) program shall serve students in any of grades 
TK-9 as the district may determine based on local needs. (Education Code 8482.3, 8484.7, 8484.75, 8484.8) 
 
The district's 21st CCLC program shall primarily serve students in Title I schoolwide programs. (Education Code 8484.8; 20 USC 7173) 
 
The district's ELO program shall serve students in grades TK-6. (Education Code 46120) 
 
The district's programs shall be planned through a collaborative process that includes parents/guardians, students, and representatives of participating schools, 
governmental agencies, including city and county parks and recreation departments, local law enforcement, community organizations, and the private sector. As 
appropriate, the Superintendent or designee may include other stakeholders in such collaborative process. (Education Code 8482.5, 8484.75, 46120) 
  
For the 2022-23 school year, the district shall offer access to ELO programs to all unduplicated students in grades TK-6 and provide access to such programs to at least 
50 percent of enrolled unduplicated students. (Education Code 46120) 
 
Commencing with the 2023-24 school year, the district shall offer access to the ELO program to all classroom-based students in grades TK-6. The district shall provide 
access to any student whose parent/guardian requests placement in an ELO program. 
 
The Superintendent or designee shall ensure that the plan to provide access to full-day learning programs the year before kindergarten addresses the needs of 
children and their families as specified in BP 6170.1 - Transitional Kindergarten. (Education Code 8322) 
 
The district's ASES, 21st CCLC, and ELO program(s) shall be operated in accordance with the following: 
 

1. Program Elements 
 

a. The program shall include an educational and literacy element in which tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, and/or science. (Education Code 8482.3, 8484.75, 46120) 

 
b. The program shall include an educational enrichment element which may include, but is not limited to, fine arts, career technical education, 

recreation, technology, physical fitness, and prevention activities. (Education Code 8482.3, 8484.75, 46120) 
 

2. Nutrition 
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a. Snacks or meals made available in the program shall conform to nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 as 

applicable. (Education Code 8482.3, 8484.75, 46120; 42 USC 1766-1766a; 7 CFR 226.17) 
 
b. The district's before-school program shall offer a breakfast meal as described in Education Code 49553 for all program participants. (Education Code 

8483.1, 8484.75) 
 

3. Location of Program 
 

a. The program may be offered at one or multiple school sites and/or at an easily available and accessible off-campus facility. (Education Code 8482.3, 
8484.75) 

 
b. When there is a significant barrier to student participation in either the before- school or after-school component of a program at the school of 

attendance, the Superintendent or designee may, with the approval of the Superintendent of Public Instruction, provide services at another school 
site. Such transfer of services shall occur only if the school to which the program will be transferred agrees to receive students from the transferring 
school and has an existing grant of the same type as the transferring school, or does not have a 10-percent lower percentage of students eligible for 
free or reduced-price meals than the transferring school. A significant barrier includes any of the following: (Education Code 8482.8, 8484.75) 

 
i. Fewer than 20 students participating in the program component 

 
ii. Extreme transportation constraints, including, but not limited to, desegregation busing, busing for magnet or open enrollment schools, or 

student dependence on public transportation 
 

iii. A reduction in the program grant of an existing school due to its merging into a new school opened by the district or the splitting of its students 
with a new school 

 
In such cases, the district shall arrange for safe, supervised transportation between school sites; ensure communication among staff in the regular 
school program, staff in the before-school or after-school program, and parents/guardians; and ensure alignment of the educational and literacy 
elements with the regular school program of participating students. (Education Code 8482.8, 8484.75) 

 
4. Staffing 

 
a. All staff members who directly supervise students shall, at a minimum, meet the qualifications for an instructional aide. (Education Code 8483.4, 

8484.75, 45330, 45344, 45344.5) 
 
b. All program staff and volunteers shall be subject to the health screening and fingerprint clearance requirements in law and Board policy. (Education 

Code 8483.4, 8484.75) 
 
c. The student-to-staff ratio shall be no more than 20 to 1, except that programs serving transitional kindergarten or kindergarten students shall 

maintain a student-to-staff member ratio of no more than 10 to 1 (Education Code 8483.4, 8484.75, 46120) 
 

5. Hours of Operation 
 

a. A before-school program shall not operate for less than one and one-half hours per regular school day. (Education Code 8483.1, 8484.75) 
 
b. An after-school program shall begin immediately upon the conclusion of the regular school day and shall operate a minimum of 15 hours per week 

and at least until 6 p.m. on every regular school day. (Education Code 8483, 8484.75) 
 
c. An ELO program shall provide in-person before or after school expanded learning opportunities that, when added to daily instructional minutes, shall 

not be less than nine hours of combined instructional time and expanded learning opportunities per instructional day. (Education Code 46120) 
 

6. Admissions 
 

a. Every student attending a school operating a program is eligible to participate in the program, subject to program capacity. (Education Code 8482.6, 
8484.75) 

 
b. If the number of students wishing to participate in the program exceeds program capacity, students shall be selected for enrollment based on the 

following guidelines: 
 

i. First priority for enrollment shall be given to students who are identified as homeless youth, as defined by the McKinney-Vento Homeless 
Assistance Act (42 USC 11434a), at the time they apply for enrollment or at any time during the school year, to students who are identified by 
the program as being in foster care, and to students who are eligible for free or reduced- price meals. (Education Code 8483, 8483.1, 8484.75) 

 
The district is not required to disenroll a current student in order to secure the enrollment of a student who has priority for enrollment. 
(Education Code 8483, 8483.1) 

 
The district shall inform the parent/guardian of a homeless or foster youth, or student eligible for free or reduced price meals, of the right of 
the child to receive priority enrollment and how to request priority enrollment. (Education Code 8483, 8484.75) 

 
ii. Second priority for enrollment of middle or junior high school students shall be given to students who attend daily. (Education Code 8483, 

8483.1, 8484.75) 
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iii. Third priority for enrollment shall be given to students identified as in need of academic remediation or support in accordance with Board 

policy or administrative regulation. 
 

iv. Any remaining capacity shall be filled by students selected at random. 
 

v. A waiting list shall be established to accommodate additional students if space becomes available. 
 

7. Attendance/Early Release 
 

a. Each student admitted into a district program shall be expected to attend the full number of hours that the program is in operation every day that 
the student participates. An ELO program offered pursuant to Education Code 46120 does not have an attendance requirement, but the district may 
track student attendance for safety and continuous quality improvement purposes. 

 
b. When necessary, a student's parent/guardian may request, in writing, that the Superintendent or designee approve the reasonable late daily arrival 

for the before-school program or the reasonable early daily release from the after-school program. The Superintendent or designee shall not approve 
such a request if the student would be attending less than one-half of the daily program hours. 

 
8. Summer/Intersession/Vacation Programs 

 
a. ELO programs shall offer no less than nine hours of in-person expanded learning opportunities per day for at least 30 non-school days, during 

intersessional periods. 
 
b. A before-school program operating during summer, intersession, and/or vacation days shall be offered for a minimum of two hours per day. An after-

school program offered during summer, intersession, and/or vacation days may be operated for either three hours or six hours per day in accordance 
with Education Code 8483.76. When both before-school and after-school programs are offered for the same students on such days, they shall be 
operated for a minimum of four and one-half hours per day. (Education Code 8483, 8483.1, 8483.2, 8483.76) 

 
c. A program offered during summer, intersession, and/or vacation periods may open eligibility to every student attending a school in the district, with 

priority for enrollment given to students enrolled in the school that received the grant. (Education Code 8483.76) 
 
d. To address the needs of students and school closures, the program may be conducted at an off-site location or an alternate school site. The program 

shall notify the California Department of Education (CDE) of the change of location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

 
e. Any program operating for six hours per day shall provide at least one nutritionally adequate free or reduced-price meal to each eligible student 

during each program day. (Education Code 8483.76) 
 
f. For any program operating six hours per day, district procedures pertaining to student attendance and early release as specified in item #7 above 

shall apply. (Education Code 8483.76) 
 
Grades 9-12 
 
The district's 21st Century High School After School Safety and Enrichment for Teens (ASSETs) program shall serve students in any of grades 9-12 as the district may 
determine based on local needs. (Education Code 8421) 
 
The district's ASSETs program shall be planned through a collaborative process that includes 
  
parents/guardians, students, and representatives of participating schools, governmental agencies including city and county parks and recreation departments, local 
law enforcement, community organizations, and, if appropriate, the private sector. (Education Code 8422) 
 
The program shall be operated in accordance with the following guidelines: 
 

1. Program Elements 
 

a. The program shall include an academic assistance element that is coordinated with the regular academic program and includes, but is not limited to, 
at least one of the following: (Education Code 8421) 

 
i. Tutoring 

 
ii. Career exploration, including activities that help students develop the knowledge and skills that are relevant to their career interests and 

reinforce academic content 
 

iii. Homework assistance 
 

iv. College preparation, including information about the Cal Grant program pursuant to Education Code 69430-69460 
 

b. The program shall include an enrichment element that may include, but is not limited to: (Education Code 8421) 
 

i. Community service 
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ii. Career and technical education 
 

iii. Job readiness 
 

iv. Opportunities for mentoring and tutoring younger students 
 

v. Service learning 
 

vi. Arts 
 

vii. Computer and technology training 
 

viii. Physical fitness 
 

ix. Recreation activities 
 

c. The program shall include a nutritional snack and/or meal and a physical activity element. (Education Code 8423) 
  

d. The program shall provide for access to, and availability of, computers and technology. (Education Code 8423) 
 

e. The Superintendent or designee shall assess students' preferences for program activities. (Education Code 8423) 
 

2. Location of Program 
 

a. The district's program may operate on one or multiple school sites or at another location approved by CDE. (Education Code 8421) 
 
b. If applying for a location off school grounds, the Superintendent or designee shall ensure that safe transportation is available for students, if 

necessary, and the program is at least as available and accessible as similar programs conducted on school sites. (Education Code 8421) 
 

3. Hours of Operation 
 

a. The district's program shall operate for a minimum of 15 hours per week. (Education Code 8421) 
 
b. The district's program may be operated either after school only or for any combination of after school, before school, weekends, summer, 

intersession, and vacations. (Education Code 8422) 
 
Volunteers 
 
The Superintendent or designee may establish a registry of volunteer after-school physical recreation instructors and other before-school and after-school program 
volunteers. (Education Code 35021.3) 
 
To be included in the registry, a volunteer shall submit to a criminal background check pursuant to Education Code 45125. The volunteer shall also submit current 
contact information to the district and shall update that information whenever the information changes. (Education Code 35021.3) 
 
The Superintendent or designee may use a volunteer registered with the district or may select another person to provide physical recreation to students after school 
hours or to provide other services. (Education Code 35021.3) 
 
Reports 
 
The Superintendent or designee shall annually submit to CDE outcome-based data, including, but not limited to: (Education Code 8427, 8482.3, 8484) 
 

1. For participating students, school day attendance on an annual basis and program attendance on a semi-annual basis 
 
2. Evidence of a program quality improvement process that is data driven and based on CDE program quality standards 

 
Regulation approved: 4/19/2007 
Amended: 2/18/2010; 1/21/2016; 3/15/2018; 8/18/2022; 3/16/2023 
 
 
Bullying Information Policy & Procedures (BP 5131.2) 
 
What is Bullying?  
"A person is bullied when he or she is exposed to negative actions repeatedly and over time on the part of one or more persons, and he or she has difficulty 
defending himself or herself."  
 
This definition includes three important components:  

1. Bullying is aggressive behavior that involves unwanted, negative actions. 
2. Bullying involves a pattern of behavior repeated over time. 
3. Bullying involves an imbalance of power or strength.  

 
Types of Bullying  
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1. Verbal bullying including derogatory comments and bad names 
2. Bullying through social exclusion or isolation 
3. Physical bullying such as hitting, kicking, shoving, and spitting 
4. Bullying through lies and false rumors 
5. Having money or other things taken or damaged by students who bully 
6. Being threatened or being forced to do things by students who bully 
7. Racial bullying 
8. Sexual bullying 
9. Cyber bullying (via cell phone or Internet)  

 
Consequences 
 
Pursuant to Education Code 48900.4 a student may be suspended from school or recommended for expulsion if the superintendent or the principal of the school in 
which the pupil is enrolled determines that the pupil has intentionally engaged in harassment, threats, or intimidation, directed against school district personnel or 
pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of either school personnel or pupils by creating an intimidating or hostile educational environment. 
What can parents do?  
1. Encourage your child to report bullying incidents to you.  

• Validate your child's feelings by letting him/her know that it is normal to feel hurt, sad, scared, angry, etc.  
• Let your child know that s/he has made the right choice by reporting the incident(s) to you and assure your child that s/he is not to blame.  
• Help your child be specific in describing bullying incidents: who, what, where, when. (Look for patterns or evidence of repeated bullying behaviors.  

 
2. Treat the school as your ally.  

• Share your child's concerns and specific information about bullying incidents with appropriate school personnel.  
• Work with school staff to protect your child from possible retaliation.  
• Establish a plan with the school and your child for dealing with future bullying incidents.  

 
3. Encourage your child to seek help and to report bullying incidents immediately to someone s/he feels safe with at the school:  

• Adult in charge of a specific activity or area  
• Teacher  
• Counselor  
• Principal  
 

4. Encourage your child to continue to talk with you about all bullying incidents.  
• Do not ignore your child's report.  
• Do not advise your child to physically fight back. (Bullying lasts longer and becomes more severe when children fight back. Physical injuries often result.)  
• Do not confront the child who bullies.  
• Do not confront the family of the child who bullies.  
• Engaging in any retaliatory behavior may result in disciplinary consequences. 

 
What is Cyber-Bullying? 
 
Cyber-bullying includes the posting of harassing messages, direct threats, social cruelty, or other harmful text or images on the Internet, social networking sites, or 
other digital technologies, as well as breaking into another person's account and assuming that person's identity in order to damage that person's reputation or 
friendships. 
 
Suggestions for Parents (Cyber-Bullying) 
 

• Keep your home computer(s) in easily viewable places, such as a family room or kitchen.  
• Talk regularly with your child about online activities he or she is involved in.  
• Talk specifically about cyber-bullying and encourage your child to tell you immediately if he or she is the victim of cyber-bullying, cyber-stalking, or other 

illegal or troublesome online behaviors.  
• Encourage your child to tell you if he or she is aware of others who may be the victims of such behavior.  
• Explain that cyber-bullying is harmful and unacceptable behavior.  
• Outline your expectations for responsible online behavior and make it clear that there will be consequences for inappropriate behavior. Although adults 

must respect the privacy of children and youth, concerns for your child’s safety may sometimes override these privacy concerns. Tell your child that you 
may review his or her online communications if you think there is reason for concern.  

• Consider installing parental control filtering software and/or tracking programs, but don’t rely solely on these. 
• Remind your child that any posts made online are not private and they are permanent.  Online messages cannot be reversed or deleted. 

 
 
Students 
Bullying Policy & Procedures (BP 5131.2) 
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Business and Noninstructional Operations (BP 3312) 
 
Contracts 
 
The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the acquisition of equipment, supplies, services, and other 
resources necessary for the achievement of district goals. In exercising this authority to enter into a contract, the Board shall ensure that the district's interest is 
protected and that the terms of the contract conform to applicable legal standards, including the bidding requirements in Public Contract Code 20111. 
 
(cf. 2121- Superintendent's Contract) 
(cf. 3311 - Bids) 
(cf. 4312.1 - Contracts) 
(cf. 9124 - Attorney) 
 
The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into contracts on behalf of the district. To be valid or to 
constitute an enforceable obligation against the district, all such contracts must be approved and/or ratified by the Board. 
 
(cf. 3300 - Expenditures and Purchases) 
(cf. 3314 - Payment for Goods and Services) 
 
Every contract entered into on behalf of the district shall be made available for public inspection, except when the law prohibits disclosure. No contract shall prohibit 
a district employee from disparaging the goods or services of any contracting party. 
 
(cf. 1340 - Access to District Records) 
 
Contracts for Non-nutritious Foods or Beverages 
The district shall not enter into or renew a contract for the sale of foods or beverages that do not meet applicable nutritional standards specified in Education Code 
49431-49431.7, 5 CCR 15500-15501 or 15575-15578, or 7 CFR 210.11 or 220.12, unless the contract specifies that such sale will occur off campus or outside the time 
restriction specified in the applicable law. 
 
(cf. 3554 - Other Food Sales) 
(cf. 3555 - Nutrition Program Compliance) 
 
Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising or sale of carbonated beverages, non-nutritious beverages, or 
non-nutritious foods as defined in law, the Board shall ensure that the district has sufficient internal controls in place to protect the integrity of public funds and to 
ensure that funds raised as a result of the contract benefit public education. (Education Code 35182.5) 
 
The Superintendent or designee shall develop the district's internal control procedures to protect the integrity of public funds. Such internal controls may include, but 
not be limited to, the following: 
 

1. Procedures that produce accurate and reliable financial statements and, at the same time, safeguard the assets, financial resources, and integrity of every 
employee responsible for handling money or property. Control systems shall be systematically evaluated and revised to keep pace with the changing 
responsibilities of management. 

 
(cf. 3100 - Budget) 
(cf. 3400 - Management of District Assets/Accounts) 
(cf. 3460 - Financial Reports and Accountability) 
 

2. Procedures to ensure that district personnel do not handle cash or product at the school site. The contract shall specify that the vendor stock the machines 
and shall provide cash accounting, along with a check, for district proceeds directly to the control office. 

 
To ensure that funds raised by the contract benefit district schools and students: 

1. The Superintendent or designee may invite parents/guardians, students, staff, and interested community members to make recommendations regarding 
the contract, including recommendations as to how the funds will be spent in a manner that benefits public education. 

 
(cf. 1220 - Citizen Advisory Committees) 
 

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that will be funded by the proceeds of the contract and 
consider how the contract reflects the district's vision and goals. 

 
(cf. 0000 - Vision) 
(cf. 0100 - Philosophy) 
(cf. 0200 - Goals for the School District) 
 

3. The contract shall specify that the contractor report, on a quarterly basis, to the Superintendent or designee the number of food items or beverages sold 
within the district and the amount of money raised by the sales. 
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4. The Superintendent or designee shall ensure that the contract does not limit the ability of student and parent organizations to plan and operate 
fundraising activities. 

 
(cf. 1230 - School-Connected Organizations) 
(cf. 1321 - Solicitation of Funds from and by Students) 
 
Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious beverages shall be entered into on a competitive bid basis 
pursuant to Public Contract Code 20111 or through the issuance of a Request for Proposal. (Education Code 35182.5) 
 
(cf. 3311 - Bids) 
 
The Board shall not enter into or renew any contract that grants exclusive or nonexclusive advertising or sale of carbonated beverages, non-nutritious beverages, or 
non-nutritious foods until parents/guardians, students, and members of the public have had an opportunity to comment on the contract at a public hearing held 
during a regularly scheduled Board meeting. The Board shall clearly, and in a manner recognizable to the general public, identify in the agenda the contract to be 
discussed at the meeting. (Education Code 35182.5.) 
 
(cf. 9322 - Agendas/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 
 
The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods and beverages sold within the district; the availability of fresh 
fruit, vegetables, and grains in school meals and snacks, including locally grown and organic produce; the amount of fat, sugar, and additives in the foods and 
beverages discussed; and barriers to student participation in school breakfast and lunch programs. (Education Code 35182.5) 
 
(cf. 5030 - Student Wellness) 
 
The contract shall be accessible to the public and may not include a confidentiality clause that would prevent the district or a district school from making any part of 
the contract public. (Education Code 35182.5) 
 
Contracts for Electronic Products or Services 
The Board shall not enter into a contract for electronic products or services that requires the dissemination of advertising to students, unless the Board: (Education 
Code 35182.5) 
 

1. Enters into the contract at a noticed, public hearing of the Board. 
 
(cf. 9320 - Meetings and Notices) 
 

2. Makes a finding that the electronic product or service is or would be an integral component of the education of students. 
 
(cf. 0440 - District Technology Plan) 
 

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it contracts to permit dissemination of advertising to 
students. 

 
(cf. 1325 - Advertising and Promotion) 
 

4. As part of the district's normal, ongoing communication to parents/guardians, provides written notice that the advertising will be used in the classroom or 
other learning center. 

 
(cf. 5145.6 - Parental Notifications) 
 

5. Offers parents/guardians the opportunity to request in writing that their child not be exposed to the program that contains the advertising. A request shall 
be honored for the school year in which it is submitted, or longer if specified, but may be withdrawn by the parents/guardians at any time. 

 
Contracts for Digital Storage and Maintenance of Student Records 
The district may enter into or renew a contract with a third party for the purpose of providing services, including cloud-based services, for the digital storage, 
management, and retrieval of student records and/or to provide digital educational software that authorizes a third-party provider of digital educational software to 
access, store, and use student records. For these purposes, student records include any information maintained by the district that is directly related to a student and 
any information acquired directly from the student through the use of instructional software or applications assigned to the student by a teacher or other district 
employee, and do not include de-identified information. (Education Code 49073.1) 
 
(cf. 5125 - Student Records) 
 
Any such contract shall contain all of the following: (Education Code 49073.1) 

1. A statement that student records continue to be the property of and under the control of the district 
2. If applicable, a description of the means by which students may retain possession and control of their own student-generated content, as defined in 

Education Code 49073.1, including options by which a student may transfer student-generated content to a personal account 
3. A prohibition against the third party using any information in the student record for any purpose other than those required or specifically permitted by the 

contract 
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4. A description of the procedures by which a parent/guardian or a student age 18 years or older may review personally identifiable information in the 
student's records and correct erroneous information 

5. A description of the actions the third party will take, including the designation and training of responsible individuals, to ensure the security and 
confidentiality of student records 

6. A description of the procedures for notifying the affected parent/guardian, or the affected student if age 18 years or older, in the event of an unauthorized 
disclosure of the student's records 

7. A certification that a student's records shall not be retained or available to the third party upon completion of the terms of the contract and a description 
of how that certification will be enforced, except that these requirements shall not apply to student-generated content if the student chooses to establish 
or maintain an account with the third party for the purpose of storing that content 

8. A description of how the district and the third party will jointly ensure compliance with the federal Family Educational Rights and Privacy Act, 20 USC 
1232g 

9. A prohibition against the third party using personally identifiable information in student records to engage in targeted advertising 
 
Contracts for Personal Services 
In order to achieve cost savings, the district may enter into or renew a contract for any personal service that is currently or customarily performed by classified 
employees, if the contract does not displace school district employees and meets other conditions specified in Education Code 45103.1. To enter into or renew such a 
contract, the Board shall ensure that the district meets the numerous conditions specified in Education Code 45103.1. 
 
(cf. 4200 - Classified Personnel) 
 
In addition, the district may enter into or renew any contract for personal service without meeting the conditions described above, if any of the following conditions 
exists: (Education Code 45103.1) 
 

1. The contract is for new district functions and the Legislature has specifically mandated or authorized the performance of the work by independent 
contractors. 

2. The services contracted are not available within the district, cannot be performed satisfactorily by district employees, or are of such a highly specialized or 
technical nature that the necessary expert knowledge, experience, and ability are not available through the district. 

3. The services are incidental to a contract for the purchase or lease of real or personal property, including, but not be limited to, agreements to service or 
maintain office equipment or computers that are leased or rented. 

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through the utilization of persons selected pursuant to the regular 
or ordinary district hiring process. 

5. The nature of the work is such that the criteria for emergency appointments, as defined in Education Code 45103.1, apply. 
6. The contractor will provide equipment, materials, facilities, or support services that could not feasibly be provided by the district in the location where the 

services are to be performed. 
7. The services are of such an urgent, temporary, or occasional nature that the delay that would result from using the district's regular or ordinary hiring 

process would frustrate their very purpose. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 14505 Provisions required in contracts for audits 17250.10-17250.55 Design-build contracts 17595-17606 
Contracts 
35182.5 Contract prohibitions 
45103.1 Personal services contracts 
45103.5 Contracts for management consulting service related to food service 
49073.1 Contract requirements for digital storage, maintenance and retrieval of student records 
49431-49431.7 Nutritional standards CODE OF CIVIL PROCEDURE 685.010 Rate of interest  
GOVERNMENT CODE 
12990 Nondiscrimination and compliance employment programs 53260 Contract provision re maximum cash settlement 53262 Ratification of contracts with 
administrative officers LABOR CODE 
1775 Penalties for violations 1810-1813 Working hours PUBLIC CONTRACT CODE 
4100-4114 Subletting and subcontracting fair practices 7104 Contracts for excavations; discovery of hazardous waste 7106 Noncollusion affidavit 
20111 Contracts over $50,000; contracts for construction; award to lowest responsible bidder 20104.50 Construction Progress Payments 22300 Performance 
retentions CODE OF REGULATIONS, TITLE 5 
15500 Food sales by student organizations 
15501 Sales in high schools and junior high schools 
15575-15578 Food and beverage requirements outside of the federal school meal programs 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title IX, discrimination 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.31 National School Lunch Program 220.1-220.21 National School Breakfast Program 
 
Management Resources: 
CSBA PUBLICATIONS 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2005 WEB SITES 
CSBA: http://www.csba.org 
California Association of School Business Officials: http://www.casbo.org 

http://www.csba.org/
http://www.casbo.org/
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Policy adopted: 6/28/1983 Renumbered: 8/13/1986 
Amended: 4/28/1994; 4/13/2000; 7/15/2004; 3/16/2006; 5/20/2021 
 
Business and Noninstructional Operations (BP 3555) 
 
Nutrition Program Compliance 
The Governing Board recognizes the district's responsibility to comply with state and federal nondiscrimination laws as they apply to the district's nutrition programs. 
The district shall not deny any individual the benefits or service of any nutrition program or discriminate on any basis prohibited by law. 
 
Compliance Coordinator 
 
The Board shall designate a compliance coordinator for nutrition programs, who may also be the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures, to ensure compliance with the laws governing the district's nutrition programs. 
 
The responsibilities of the compliance coordinator include, but are not limited to: 
 

1. Providing the name of the compliance coordinator, the Section 504 coordinator, and Title IX coordinator, if different from the compliance coordinator, to 
the California Department of Education (CDE) and other interested parties 

 
2. Annually providing mandatory civil rights training to all frontline staff who interact with program applicants or participants and to those who supervise 

frontline staff 
 

The subject matter of such training shall include, but not be limited to, collection and use of data, effective public notification systems, complaint 
procedures, compliance review techniques, resolution of noncompliance, requirements for reasonable accommodation of persons with disabilities, 
requirements for language assistance, conflict resolution, and customer service. 

 
3. Establishing admission and enrollment procedures that do not restrict enrollment of students on the basis of race, ethnicity, national origin, or disability, 

including preventing staff from incorrectly denying applications and ensuring that such persons have equal access to all programs 
 
4. Sending a public release announcing the availability of the child nutrition programs and/or changes in the programs to public media and to community and 

grassroots organizations that interact directly with eligible or potentially eligible participants 
  
5. Communicating the program's nondiscrimination policy and applicable complaint procedures, as provided in the section "Notifications" below 
 
6. Providing appropriate translation services when a significant number of persons in the surrounding population have limited English proficiency 
 
7. Ensuring that every part of a facility is accessible to and usable by persons with disabilities and that participants with disabilities are not excluded from the 

benefits or services due to inaccessibility of facilities 
 
8. Ensuring that special meals are made available to participants with disabilities who have a medical statement on file documenting that their disability 

restricts their diet 
 

9. Implementing procedures to process and resolve civil rights complaints, including alleged discrimination on the basis of race, color, national origin, age, 
sex, sexual orientation, gender identity, or disability, and program-related complaints, including maintaining a complaint log, working with the appropriate 
person to resolve any complaint, and referring the complainant to the appropriate state or federal agency when necessary 

 
10. Developing a method, which preferably uses self-identification or self-reporting, to collect racial and ethnic data for potentially eligible populations, 

applicants, and participants 
 
Notifications 
 
The compliance coordinator shall ensure that the U.S. Department of Agriculture's (USDA) "And Justice for All" civil rights poster, or a substitute poster approved by 
USDA's Food and Nutrition Service, is displayed in areas visible to the district's nutrition program participants, such as food service areas and school offices. 
 
The compliance coordinator shall notify the public, all program applicants, participants, and potentially eligible persons of their rights and responsibilities and steps 
necessary to participate in the nutrition programs, including program requirements and program availability. Applicants, participants, and the public also shall be 
advised of their right to file a complaint, how to file a complaint, the complaint procedures, and that a complaint may be filed anonymously or by a third party. 
 
In addition, the compliance coordinator shall ensure that all forms of communication available to the public regarding program availability shall contain, in a 
prominent location, the most current version of the nondiscrimination statement provided by USDA about the district's status as an equal opportunity provider and 
the address of the agency with responsibility to handle complaints made against the district. 
 
Forms of communication requiring this nondiscrimination statement include, but are not limited to, web sites, public information releases, publications, and posters, 
but exclude items such as cups, buttons, magnets, menus, and pens that identify the program when the size or configuration makes it impractical. The 
nondiscrimination statement need not be included on 
  
every page of program information on the district's or school's web site, but the statement or a link to the statement shall be included on the home page of the 
program information. 
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A short version of the nondiscrimination statement, as provided by USDA, may be used on pamphlets, brochures, and flyers in the same print size as the rest of the 
text. 
 
Complaints of Discrimination 
 
A complaint alleging discrimination in the district's nutrition program(s) on the basis of race, color, national origin, sex, sexual orientation, gender identity, age, or 
disability shall, within 180 days of the alleged discriminatory act, be filed or referred to USDA at any of the following: (5 CCR 15582) 
 

Mail: U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW 
Washington, D.C. 20250-9410 
Phone: (866) 632-9992, (800) 877-8339 (Federal Relay Service - English, deaf, hard of hearing, or speech disabilities), (800) 845-6136 (Federal Relay Service - 
Spanish) 
Fax: (833) 256-1665 or (202) 690-7442 
Email: program.intake@usda.gov 

 
Complaints of discrimination on any other basis shall be investigated by the district using the process identified in AR 1312.3 - Uniform Complaint Procedures. 
 
Complaints Regarding Noncompliance with Program Requirements 
 
Any complaint alleging that the district has not complied with program requirements pertaining to meal counting and claiming, reimbursable meals, eligibility of a 
child or adult, use of cafeteria funds and allowable expenses in relation to any child nutrition program specified in Education Code 49550-49564.5 shall be filed with 
or referred to CDE. (Education Code 49556; 5 CCR 15584) 
 
Complaints against a program operator that is not an educational agency shall be filed with or referred to CDE. (5 CCR 15584) 
 
Complaints of noncompliance with any other nutrition program requirements shall be submitted to and investigated by the district using the following procedures. 
 
Complaints may be filed by a student or the student's duly authorized representative by phone, email, or letter. The complaint shall be submitted within one year 
from the date of the alleged violation and shall include the following: (5 CCR 15581) 
  

1. A statement that the district has violated a law or regulation relating to its child nutrition program 
 
2. The facts on which the statement is based 
 
3. The name of the district or the school against which the allegations are made 
 
4. The complainant's contact information 
 
5. The name of the student if alleging violations regarding a specific student 

 
The district shall investigate and prepare a written report pursuant to 5 CCR 4631. (5 CCR 15583) 
 
Unless extended by written agreement with the complainant, the district's compliance coordinator shall investigate the complaint and prepare a written report to be 
sent to the complainant within 60 days of the district's receipt of the complaint. (5 CCR 15583; 5 CCR 4631) 
 
If the complainant is not satisfied with the findings in the district's report, the complainant may appeal the decision to CDE by filing a written appeal within 30 days of 
receiving the decision. (5 CCR 4632) 
 
Policy adopted: 10/20/2016 Amended: 10/15/2020; 4/25/2023 
 
Business and Noninstructional Operations (BP 3580) 
 
District Records 
The Governing Board recognizes the importance of securing and retaining District documents. 
The Superintendent or designee shall ensure that District records are developed, maintained, and disposed of in accordance with law, Board policy, and 
administrative regulation. 
 
(cf. 1340 - Access to District Records) 
(cf. 3440 - Inventories) 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall consult with District legal counsel, site administrators, 
District information technology staff, personnel department staff, and others as necessary to develop a secure document management system that provides for the 
storage, retrieval, archiving, and destruction of District documents, including electronically stored information such as email. This document management system 
shall be designed to comply with state and federal laws regarding security of records, record retention and destruction, response to "litigation hold" discovery 
requests, and the recovery of records in the event of a disaster or emergency. 
 
(cf. 0440 - District Technology Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
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(cf. 4040 - Employee Use of Technology) 
(cf. 9011 - Board Member Electronic Communications) 
 
The Superintendent or designee shall ensure the confidentiality of records as required by law and shall establish regulations to safeguard data against damage, loss, 
or theft. 
 
(cf. 5125.1 - Release of Directory Information) 
 
The Superintendent or designee shall ensure that employees receive information about the District's document management system, including retention and 
confidentiality requirements and an employee's obligations in the event of a litigation hold established on the advice of legal counsel. 
 
(cf. 4131/4231/4331 - Staff Development) 
 
If the District discovers or is notified that a breach of security of District records containing unencrypted personal information has occurred, the Superintendent or 
designee shall notify every individual whose personal information was, or is reasonably believed to have been, acquired by an unauthorized person. Personal 
information includes, but is not limited to, a social security number, driver's license or identification card number, medical information, health insurance information, 
or an account number in combination with an access code or password that would permit access to a financial account. (Civil Code 1798.29) 
 
The Superintendent or designee shall provide the notice in a timely manner either in writing or electronically, unless otherwise provided in law. The notice shall 
include the material specified in Civil Code 1798.29, be formatted as required, and be distributed in a timely manner, consistent with the legitimate needs of law 
enforcement to conduct an uncompromised investigation or any measures necessary to determine the scope of the breach and restore reasonable integrity of the 
data system. (Civil Code 1798.29) 
 
(cf. 1112 - Media Relations) 
(cf. 1113 - District and School Web Sites) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
 
Safe at Home Program 
District public records shall not include the actual addresses of students, parents/guardians, or employees when a substitute address is designated by the Secretary of 
State pursuant to the Safe at Home program. (Government Code 6206, 6207) 
 
When a substitute address card is provided pursuant to this program, the confidential, actual address may be used only to establish District residency requirements 
for enrollment and for school emergency purposes. 
 
(cf. 5111.1 - District Residency) 
(cf. 5141 - Health Care and Emergencies) 
 
Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
35163 Official actions, minutes and journal 
35250-35255 Records and reports 
44031 Personnel file contents and inspection 
49065 Reasonable charge for transcripts 
49069 Absolute right to access 
CIVIL CODE 
1798.29 Breach of security involving personal information CODE OF CIVIL PROCEDURE 1985.8 Electronic Discovery Act 
2031.010-2031.060 Civil Discovery Act, scope of discovery demand 2031.210-2031.320 Civil Discovery Act, response to inspection demand GOVERNMENT CODE 
6205-6210 Confidentiality of addresses for victims of domestic violence, sexual assault or stalking 6252-6265 Inspection of public records 
12946 Retention of employment applications and records for two years PENAL CODE 
11170 Retention of child abuse reports 
CODE OF REGULATIONS, TITLE 5 
430 Individual student records; definition 
432 Varieties of student records 
16020-16022 Records, general provisions 
16023-16027 Retention of records 
UNITED STATES CODE, TITLE 20 
1232g Family Educational Rights and Privacy Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.8 Family Educational Rights and Privacy Act 
 
Management Resources: 
WEB SITES 
California Secretary of State: http://www.sos.ca.gov/safeathome 
 
Policy adopted: 06/28/1983 Renumbered: 08/13/1986 
Amended: 12/01/1988; 04/13/2000; 11/15/2001; 04/192007; 09/15/2016 
 
 

http://www.sos.ca.gov/safeathome
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CAASPP Testing 
 
ED Code 60615 Mandatory Notifications, Title 5 Section 852b requires LEAs to notify parents of their pupil’s participation in CAASPP testing and their right to an 
exemption: 
  
(a) Each year the LEA shall notify parents or guardians of their pupil's participation in the CAASPP assessment system in accordance with Education Code section 
60604. 
(b) The notification to parents or guardians, as defined in subdivision (a), shall include a notice of the provisions outlined in Education Code section 60615. 
(c) A parent or guardian may annually submit to the school a written request to excuse his or her child from any or all parts of any test provided pursuant to 
Education Code section 60640 for the school year.  
  
If a parent or guardian submits an exemption request after testing has begun, any test(s) completed before the request is submitted will be scored and the results 
reported to the parent or guardian and included in the pupil's records. An LEA and its employees may discuss the CAASPP assessment system with parents and may 
inform parents of the availability of exemptions under Education Code section 60615. The LEA and its employees shall not solicit or encourage any written exemption 
request on behalf of any child or group of children. 
  
Note:  
Authority cited: Sections 33031 and 60640, Education Code. Reference: Sections 60604, 60605, 60607, 60612, 60615, 60640 and 60641, Education Code. 
60615.  Notwithstanding any other provision of law, a parent or guardian's written request to school officials to excuse his or her child from any or all parts of the 
assessments administered pursuant to this chapter shall be granted. 
 
Certificated Personnel 
Certification (BP 4112.2)  
The Governing Board recognizes that the district's ability to provide a high-quality educational program is dependent upon the employment of certificated staff who 
are adequately prepared and have demonstrated proficiency in basic skills and in the subject matter to be taught.  The Superintendent or designee shall ensure that 
persons employed to fill positions requiring certification qualifications possess the appropriate credential, permit, or other certification document from the Commission 
on Teacher Credentialing (CTC) and fulfill any additional state, federal, or district requirements for the position.  
 
(cf. 4111/4211/4311 - Recruitment and Selection) 
(cf. 4112.21 - Interns) 
(cf. 4112.22 - Staff Teaching English Learners) 
(cf. 4112.23 - Special Education Staff) 
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check) 
(cf. 4113 - Assignment) 
(cf. 4121 - Temporary/Substitute Personnel) 
(cf. 5148 - Child Care and Development) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education)  
 
The Superintendent or designee shall provide assistance and support to teachers holding preliminary credentials to enable them to meet the qualifications required for 
the clear credential.  
 
(cf. 4131 - Staff Development) 
(cf. 4131.1 - Teacher Support and Guidance) 
 
Priorities for Hiring Based on Unavailability of Credentialed Teacher  
 
The Superintendent or designee shall make reasonable efforts to recruit a fully prepared teacher who is authorized in the subject or setting for each assignment or, 
when necessary, a fully prepared teacher serving on a local assignment option. Whenever a teacher with a clear or preliminary credential is not available, the 
Superintendent or designee shall make reasonable efforts to recruit an individual for the assignment in the following order:  (Education Code 44225.7)  

1. A candidate who enrolls in an approved intern program in the region of the district and possesses an intern credential  
2. A candidate who is scheduled to complete preliminary credential requirements within six months and who is granted a provisional internship permit (PIP) 

or short-term staff permit issued by the CTC  
 
The Board shall approve, as an action item at an open Board meeting, a notice of its intent to employ a PIP applicant for a specific position.  (5 CCR 80021.1) 
 

3. An individual who has been granted a credential waiver by the CTC  
 
Prior to requesting that the CTC issue an emergency permit or a limited assignment permit, the Board shall annually approve a Declaration of Need for Fully Qualified 
Educators. The Declaration of Need shall be approved by the Board as an action item at a regularly scheduled open Board meeting, with the entire Declaration of Need 
being included in the Board agenda. (Education Code 44225, 44225.7; 5 CCR 80023.2, 80026, 80027, 80027.1) 
 
The Declaration of Need shall certify that there is an insufficient number of certificated persons who meet the district's specified employment criteria for the position(s) 
and that the district has made reasonable efforts to recruit individuals who meet the qualifications specified in items #1-2 above. The Declaration of Need shall also 
indicate the number and type of emergency permits that the district estimates it will need during the valid period of the Declaration of Need, based on the previous 
year's actual needs and projections of enrollment.  Whenever the actual number of permits needed exceeds the estimate by 10 percent, the Board shall revise and 
resubmit the Declaration of Need.  (5 CCR 80026) 
 
Whenever it is necessary to employ noncredentialed teachers to fill a position requiring certification qualifications, the Superintendent or designee shall provide support 
and guidance in accordance with law to ensure the quality of the instructional program. 
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National Board for Professional Teaching Standards Certification  
The Superintendent or designee shall promote a career continuum that includes participation of district teachers in professional learning that supports their completion 
of advanced certification awarded by the National Board for Professional Teaching Standards (NBPTS). The Superintendent or designee may coordinate a cohort of 
teachers through school or district programs or other available networks.  
 
With Board approval and funding, and consistent with the collective bargaining agreement and applicable law, the Superintendent may provide an incentive program 
for teacher participation in NBPTS certification, which may include:  

1. Defraying, subsidizing, or reimbursing the registration, certification, or maintenance fees for NBPTS certification  
2. Providing bonuses, step increases, or differential pay for teachers who maintain their certification and continue to teach in the district, with priority given 

to teachers at Title I schools and schools serving a majority of low-income students  
3. Providing substitute teachers to provide release time for participating teachers  
4. Providing stipends for teacher participation that match other professional development stipends  
5. Compensating mentor teachers who support other teachers' professional learning aligned to NBPTS standards  

 
(cf. 4161.3 - Professional Leaves)  
 
Parental Notifications  
At the beginning of each school year, the Superintendent or designee shall notify the parents/guardians of each student attending a school receiving Title I funds that 
they may request information regarding the professional qualifications of their child's classroom teacher including, but not limited to, whether the teacher:  (20 USC 
6312)  

1. Has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction  
2. Is teaching under emergency or other provisional status through which state qualification or licensing criteria have been waived  
3. Is teaching in the field of discipline of the teacher's certification  

 
(cf. 5145.6 - Parental Notifications)  
 
In addition, the Superintendent or designee shall notify parents/guardians in a timely manner whenever their child has been assigned, or has been taught for four or 
more consecutive weeks by, a teacher who does not meet applicable state certification or licensure requirements at the grade level and subject area to which the 
teacher has been assigned.  (20 USC 6312)   
  
Legal Reference: 
EDUCATION CODE 
8360-8370 Qualifications of child care personnel 
32340-32341 Unlawful issuance of a credential 
35186  Complaints regarding teacher vacancy or misassignment 
44066  Limitations on certification requirements 
44200-44399.1 Teacher credentialing, especially: 
44250-44277 Credential types; minimum requirements 
44300-44302 Emergency permit 
44325-44328 District interns 
44330-44355 Certificates and credentials 
44420-44440 Revocation and suspension of credentials 
44450-44468 University intern program 
44830-44929 Employment of certificated persons; requirement of proficiency in basic skills 
56060-56063 Substitute teachers in special education 
CODE OF REGULATIONS, TITLE 5 
80001-80674.6 Commission on Teacher Credentialing 
UNITED STATES CODE, TITLE 20 
6312  Title I local educational agency plans; notifications regarding teacher qualifications 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.48  Parent notification regarding teacher qualifications 
COURT DECISIONS 
Association of Mexican-American Educators et al. v. State of California and the Commission on Teacher Credentialing, (1993) 836 F.Supp. 1534 
 
Management Resources: 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
CL-667  Basic Skills Requirement 
CL-856  Provisional Internship Permit 
CL 858  Short-Term Staff Permit 
Credential Information Guide 
Approved Addition and Amendments to Title 5 of the California Code of Regulations Pertaining to Teaching Permit for Statutory Leave (TPSL), Coded Correspondence 
16-10, August 23, 2016 
Waiver Requests Guidebook, 2015 
Hiring Hierarchy in Education Code 44225.7, Coded Correspondence 13-01, January 30, 2013 
Subject Matter Authorization Guideline Book, 2012 
Supplementary Authorization Guideline Book, 2012 
California Standards for the Teaching Profession, 2009 
The Administrator's Assignment Manual, rev. September 2007 
NATIONAL BOARD FOR PROFESSIONAL TEACHING STANDARDS PUBLICATIONS 
Considerations for Using Federal Funds to Support National Board Certification, 2018 
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WEB SITES 
CSBA:  http://www.csba.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Commission on Teacher Credentialing, Credential Information Guide (for employers' use only): http://www.ctc.ca.gov/credentials/cig 
National Board for Professional Teaching Standards: http://www.nbpts.org 
National Board Resource Center: nbcalistrong.net 
U.S. Department of Education: http://www.ed.gov 
 
 
Policy adopted:  04/20/1995 
Amended:  05/16/2002; 01/15/2004; 07/15/2004; 03/16/2006; 05/17/2012; 10/20/2016; 5/21/2020 
 
 
Classified Personnel 
Teacher Aides/Paraprofessionals (AR 4222)  
Adoption Date: 2/13/2003, Revised: 7/15/2004; 3/16/2006;10/20/2016  
4000 - Personnel 
 
Qualifications 
No person shall be initially assigned to assist in instruction as a paraprofessional unless he/she has demonstrated proficiency in reading, writing, and mathematics skills 
up to or exceeding that required for local high school seniors pursuant to Education Code 51220(a) and (f). (Education Code 45330, 45344.5, 45361.5) 
 
A paraprofessional who has passed a proficiency test in another district and was employed in the same capacity shall be considered to have met the District's proficiency 
standards, unless the District determines that the other district's test is not comparable. (Education Code 45344.5, 45361.5) 
 
Duties 
A paraprofessional shall perform only such duties as, in the judgment of the certificated personnel to whom the paraprofessional is assigned, may be performed by a 
person not licensed as a classroom teacher. These duties shall not include assignment of grades to students. (Education Code 45330) 
 
(cf. 4112.2 - Certification) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6171 - Title I Programs) 
 
Instructional aides need not perform their duties only in the physical presence of the teacher, but the teacher shall retain responsibility for the instruction and 
supervision of the students in his/her charge. (Education Code 45344) 
 
Parental Notification 
At the beginning of each school year, parents/guardians shall be notified that they may request information regarding whether their child is provided services by a 
paraprofessional and, if so, the paraprofessional's qualifications. (20 USC 6312) 
 
(cf. 5145.6 - Parental Notifications) 
 
Students 
Challenging Student Records  (AR 5125.3) 
Adoption Date: 10/15/1992, Revised: 7/20/1995; 8/15/1996;9/21/2017  
5000 – Students 
At the beginning of each school year or, for a student enrolled after the beginning of the school year, at the time of enrollment, parents/guardians shall be notified of 
the availability of the following procedures for challenging the contents of student records. Any student who is 18 years of age or attends a postsecondary institution 
shall have the sole right to challenge the contents of his/her records in accordance with the following procedures.   (Education Code 49061, 49063) 
 
(cf. 5125 - Student Records) 
(cf. 5145.6 - Parental Notifications) 
 
Procedures for Challenging Records 
 
The custodial parent/guardian of any student may submit to the Superintendent or designee a written request to correct or remove from his/her child's records any 
information concerning the child which he/she alleges to be any of the following:  (Education Code 49070; 34 CFR 99.20) 
 

1. Inaccurate 
2. An unsubstantiated personal conclusion or inference 
3. A conclusion or inference outside of the observer's area of competence 
4. Not based on the personal observation of a named person with the time and place of the observation noted 
5. Misleading 
6. In violation of the privacy or other rights of the student 

 
Within 30 days of receiving a request to correct or remove any information from a record, the Superintendent or designee shall meet with the parent/guardian and the 
District employee who recorded that information, if he/she is presently employed by the District.  (Education Code 49070) 
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If the challenge involves a student's grade, the teacher who gave the grade shall be given an opportunity to state, orally and/or in writing, the reasons for which the 
grade was given. Insofar as practicable, the teacher shall be included in all discussions related to any grade change. In the absence of clerical or mechanical error, fraud, 
bad faith, or incompetency, a student's grade as determined by the teacher shall be final.  (Education Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
Resolution of Challenge/Appeals 
After considering all relevant information, the Superintendent or designee shall sustain or deny the parent/guardian's allegations.  (Education Code 49070) 
 
If the parent/guardian's allegations are sustained, the Superintendent or designee shall order the correction or removal and destruction of the information.  (Education 
Code 49070) 
 
If the Superintendent or designee denies the allegations, the parent/guardian may, within 30 days, appeal the decision in writing to the Governing Board. Within 30 
days of receiving the written appeal, the Board shall meet in closed session with the parent/guardian and the District employee who recorded the information, if he/she 
is presently employed by the District. The Board shall then decide whether to sustain or deny the allegations. The decision of the Board shall be final.  (Education Code 
49070) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
If the Board sustains any or all of the allegations, the Superintendent or designee shall immediately order the correction or removal and destruction of the pertinent 
information from the student's records and shall inform the parent/guardian in writing that the information has been corrected or destroyed.  (Education Code 49070) 
 
If the parent/guardian does not file an appeal, or if the appeal is denied by the Board, the parent/guardian shall be informed of his/her right to submit a written 
objection to the information. Any statement submitted by the parent/guardian shall be maintained with the contested part of the record for as long as the record is 
maintained and shall be disclosed whenever the related part of the record is disclosed.  (Education Code 49070; 34 CFR 99.21) 
 
Legal Reference: 
EDUCATION CODE 
49061  Definitions 
49063  Notification of parents of their rights 
49066  Grades; change of grade; physical education grade 
49070  Challenging content of records 
49071  Hearing panel 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational and Privacy Rights Act 
1681-1688 Title IX of the Education Amendments of 1972 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy, especially: 
99.20-99.22 Procedures for amending educational records 
 
 
Instruction 
Curriculum Development & Evaluation Policy & Procedures (BP 6141)  
 
Policy adopted: 6/28/1983 
Amended:  4/19/2001; 11/17/2011; 11/19/2015  
 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the District's academic and other 
educational support programs, services, and activities. The Board prohibits, at any District school or school activity, discrimination, harassment, intimidation and 
bullying based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic 
group identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics.  Designated Compliance Officer:  Assistant Superintendent Personnel/Address: 151 S. First Street, Kerman, CA 93630/Phone Number: (559) 843-9000.  
In addition, the Governing Board desires to provide a research-based, sequential curriculum which promotes high levels of student achievement and emphasizes the 
development of basic skills, problem solving, and decision making.  Upon recommendation of the Superintendent or designee, the Board shall adopt a written District 
curriculum which describes, for each subject area and grade level, the content objectives which are to be taught in all District schools.  
 
(cf. 6000 - Concepts and Roles) 
(cf. 6141.6 - Multicultural Education) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.5 - Environmental Education) 
(cf. 6142.6 - Visual and Performing Arts Education) 
(cf. 6142.7 - Physical Education) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.91 - Reading/Language Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 
(cf. 6143 - Courses of Study) 
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(cf. 6178 - Career Technical Education) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 9000 - Role of the Board)  
 
The District's curriculum shall be aligned with the District's vision and goals for student learning, Board policies, academic content standards, state curriculum 
frameworks, state and District assessments, graduation requirements, school and District improvement plans, and, when necessary, related legal requirements.   
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 0520.4 - Quality Education Investment Schools) 
(cf. 6011 - Academic Standards) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6171 - Title I Programs) 
(cf. 9310 - Board Policies)                                                                                         
 
The Superintendent or designee shall establish a process for curriculum development, selection, and/or adaptation which utilizes the professional expertise of 
teachers, principals, and District administrators representing various grade levels, disciplines, special programs, and categories of students as appropriate. The 
process also may provide opportunities for input from students, parents/guardians, representatives of local businesses and postsecondary institutions, and other 
community members.  
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1700 - Relations between Private Industry and the Schools) 
The selection and evaluation of instructional materials shall be coordinated with the curriculum development and evaluation process. 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 6161 - Equipment, Books and Materials) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6163.1 - Library Media Centers) 
 
When presenting a recommended curriculum for adoption, the Superintendent or designee shall provide research, data, or other evidence demonstrating the proven 
effectiveness of the proposed curriculum. He/she also shall present information about the resources that would be necessary to successfully implement the 
curriculum and describe any modifications or supplementary services that would be needed to make the curriculum accessible to all students. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3100 - Budget) 
(cf. 4131 - Staff Development) 
(cf. 4143/4243 - Negotiations/Consultation) 
(cf. 5149 - At-Risk Students) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6159 - Individualized Education Program) 
(cf. 6172 - Gifted and Talented Student Program) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6179 - Supplemental Instruction)  
 
The Board shall establish a review cycle for regularly evaluating the District's curriculum in order to ensure continued alignment with state and District goals for 
student achievement.  At a minimum, these reviews shall be conducted whenever the State Board of Education adopts new or revised content standards or the 
curriculum framework for a particular subject or when new law requires a change or addition to the curriculum.  
 
In addition, the Board may require a review of the curriculum in one or more subject areas as needed in response to student assessment results; feedback from 
teachers, administrators, or parent/guardians; new research on program effectiveness; or changing student needs.  
 
(cf. 0500 - Accountability) 
(cf. 6190 - Evaluation of the Instructional Program)  
Legal Reference: 
EDUCATION CODE 
221.5  Equal opportunity 
35160  Authority of governing boards 
35160.1  Broad authority of school districts 
51050-51057  Enforcement of courses of study 
51200-51263  Required courses of study 
51500-51540  Prohibited instruction 
51720-51879.9  Authorized classes and courses of instruction 
60000-60424 Instructional materials 
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GOVERNMENT CODE 
3543.2  Scope of representation 
CODE OF REGULATIONS, TITLE 5 
4000-4091  School improvement programs 
4400-4426  Improvement of elementary and secondary education 
Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Leadership: Curriculum, 1996 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Content Standards for California Public Schools: Kindergarten Through Grade 12 
Curriculum Frameworks for California Public Schools: Kindergarten Through Grade 12 
WEB SITES 
CSBA: http://www.csba.org 
Association for Supervision and Curriculum Development: http://www.ascd.org 
Association of California School Administrators: http://www.acsa.org 
California Association for Supervision and Curriculum Development: http://www.cascd.org 
California Department of Education, Curriculum and Instruction: http://www.cde.ca.gov/ci 
 
Notice of Nondiscrimination in District Programs and Activities: The Kerman Unified School District prohibits discrimination, harassment, intimidation, and bullying 
based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic group 
identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics.  
Designated Compliance Officer: Assistant Superintendent Personnel  
Address: 151 S. First Street, Kerman, CA 93630  
Phone Number: (559) 843-9000 

 
Students 
District Residency (BP 5111.1) 
 
The Governing Board desires to admit all students who reside within District boundaries or who fulfill the District residency requirements through other means as 
allowed by law. The Superintendent or designee shall develop procedures to facilitate the receipt and verification of students' proof of residency  
 
(cf. 5116 - School Attendance Boundaries) 
 
The Superintendent or designee shall annually notify parents/guardians of all existing attendance options available in the District, including, but not limited to, all 
options for meeting residency requirements for school attendance.  (Education Code 48980) 
 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5117 - Interdistrict Attendance) 
(cf. 5145.6 - Parental Notifications)  
 
The Superintendent or designee shall require parents/guardians to provide documentation of the student's residency upon admission to a District school. A copy of the 
document or written statement offered as verification of residency shall be maintained in the student's mandatory permanent record.  (5 CCR 432) 
(cf. 5111 - Admission) 
(cf. 5125 - Student Records)  
 
When establishing students' residency for enrollment purposes, the Superintendent or designee shall not inquire into the citizenship or immigration status of students 
or their family members. 
 
 
(cf. 5145.13 - Response to Immigration Enforcement) 
A student's enrollment may be denied when the submitted documentation is insufficient to establish District residency. In any such case, the Superintendent or designee 
shall notify the parent/guardian in writing, including specific reasons for the denial. 
 
Investigation of Residency 
When the Superintendent or designee reasonably believes that a student's parent/guardian has provided false or unreliable evidence of residency, he/she may make 
reasonable efforts to determine that the student meets District residency requirements. An investigation may be initiated when the Superintendent or designee is able 
to identify specific, articulable facts supporting the belief that the parent/guardian has provided false or unreliable evidence of residency.  (Education Code 48204.1, 
48204.2) 
 
The Superintendent or designee may assign a trained District employee to conduct the investigation. The investigation may include the examination of records, including 
public records, and/or interviews of persons who may have knowledge of the student's residency. 
 
If necessary, the Superintendent or designee may employ the services of a private investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the student resides in the District.  (Education Code 48204.2) 
 
The investigation shall not include the surreptitious collection of photographic or videographic images of persons or places subject to the investigation. However, the 
use of technology is not prohibited if done in open and public view.  (Education Code 48204.2) 
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Any employee or contractor engaged in the investigation shall truthfully identify himself/herself as an investigator to individuals contacted or interviewed during the 
course of the investigation.  (Education Code 48204.2) 
 
Appeal of Enrollment Denial 
If the Superintendent or designee, upon investigation, determines that a student does not meet District residency requirements and denies the student's enrollment 
in the District, he/she shall provide the student's parent/guardian an opportunity to appeal that determination.  (Education Code 48204.2) 
 
The Superintendent or designee shall send the student's parent/guardian written notice specifying the basis for the District's determination. This notice shall also inform 
the parent/guardian that he/she may, within 10 school days, appeal the decision and provide new evidence of residency. 
 
The burden shall be on the parent/guardian to show why the District's determination to deny enrollment should be overruled.  (Education Code 48204.2) 
 
A student who is currently enrolled in the District shall be allowed to remain in attendance at his/her school pending the results of the appeal. A student who is not 
currently enrolled in the District shall not be permitted to attend any District school unless his/her appeal is successful. 
 
In an appeal to the Superintendent of a determination that District residency requirements were not met, the Superintendent shall review any evidence provided by 
the parent/guardian or obtained during the District's investigation and shall make a decision within 10 school days of receipt of the parent/guardian's request for the 
appeal. The Superintendent's decision shall be final. 
 
Enrollment Not Requiring District Residency 
 
When approved by the Board and the appropriate agency, the District may enroll students from other countries who are in the United States on an F-1 visa or are 
participating in an international exchange program under the sponsorship of a government-approved agency. 
 
(cf. 5111.2 - Nonresident Foreign Students) 
(cf. 6145.6 - International Exchange)  
 
The District may enroll a nonresident student living in an adjoining state or foreign country in accordance with Education Code 48050-48052. 
 
District residency is not required for enrollment in a regional occupational center or program if there are openings in the program or class.  (Education Code 52317) 
 
(cf. 6178.2 - Regional Occupational Center/Program) 
  
Legal Reference: 
EDUCATION CODE 
220  Prohibition of discrimination 
234.7  Student protections relating to immigration and citizenship status 
35160.5  Intradistrict open enrollment 
35351  Assignment of students to particular schools 
46600-46611 Interdistrict attendance permits 
48050-48054 Nonresidents 
48200-48208 Compulsory education law, especially: 
48204  Residency requirements 
48204.1-48204.4 Evidence of residency 
48300-48317 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act transfers 
48645.5  Former juvenile court school students, enrollment 
48852.7  Education of homeless students; immediate enrollment 
48853.5  Education of foster youth; immediate enrollment 
48980  Notifications at beginning of term 
52317  Regional occupational program, admission of persons including nonresidents 
FAMILY CODE 
6550-6552 Caregivers 
GOVERNMENT CODE 
6205-6210 Confidentiality of residence for victims of domestic violence 
CODE OF REGULATIONS, TITLE 5 
432  Retention of student records 
UNITED STATES CODE, TITLE 8 
1229c  Immigration and Nationality Act 
UNITED STATES CODE, TITLE 42 
11431-11435 McKinney-Vento Homeless Assistance Act 
COURT DECISIONS 
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47 
Plyler v. Doe, 457 U.S. 202 (1982) 
  
Management Resources: 
CSBA PUBLICATIONS 
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration Status, February 2017 
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014 
CALIFORNIA ATTORNEY GENERAL'S OFFICE PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist California's K-12 Schools in Responding to Immigration 
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Issues, April 2018 
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS 
Dear Colleague Letter:  School Enrollment Procedures, May 8, 2014 
Fact Sheet:  Information on the Rights of All Children to Enroll in School, May 8, 2014 
Information on the Rights of All Children to Enroll in School:  Questions and Answers for States, School Districts and Parents, May 8, 2014 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Office of the Attorney General:  http://oag.ca.gov 
California Secretary of State, Safe at Home Program:  http://www.sos.ca.gov/safeathome 
U.S. Department of Education, Office for Civil Rights:  http://www2.ed.gov/ocr 
U.S. Department of Justice:  http://www.justice.gov 
 
 
 
Policy Adopted: 10/20/201 
Amended:  3/15/2018; 09/20/2018 
 
Instruction 
Education for English Language Learners (AR 6174) 
 
Definitions 
English learner means a student who is age 3-21 years, who is enrolled or is preparing to enroll in an elementary or secondary school, and whose difficulties in speaking, 
reading, writing, or understanding the English language may be sufficient to deny the student the ability to meet state academic standards, the ability to successfully 
achieve in classrooms where the language of instruction is English, or the opportunity to participate fully in society. An English learner may include a student who was 
not born in the United States or whose native language is a language other than English; a student who is Native American or Alaska Native, or a native resident of the 
outlying areas, who comes from an environment where a language other than English has had a significant impact on the individual's level of English language 
proficiency; or a student who is migratory, whose native language is a language other than English, and who comes from an environment where a language other than 
English is dominant. (Education Code 306; 20 USC 7801) 
 
Designated English language development means instruction provided during a time set aside in the regular school day for focused instruction on the state-adopted 
English language development standards to assist English learners to develop critical English language skills necessary for academic content learning in English. (5 CCR 
11300) 
 
Integrated English language development means instruction in which the state-adopted English language development standards are used in tandem with the state-
adopted academic content standards. Integrated English language development includes specially designed academic instruction in English. (5 CCR 11300) 
 
Native speaker of English means a student who has learned and used English at home from early childhood and English has been the primary means of concept formation 
and communication. (Education Code 306) 
 
Identification and Assessments 
Upon enrollment in the district, each student's primary language shall be determined through the use of a home language survey. (Education Code 52164.1; 5 CCR 
11307, 11518.5) 
 
Any student who is identified as having a primary language other than English as determined by the home language survey, and who has not previously been identified 
as an English learner by a California public school or for whom there is no record of results from an administration of an English language proficiency test, shall be 
initially assessed for English proficiency using the English Language Proficiency Assessments for California (ELPAC). Prior to administering the ELPAC, the Superintendent 
or designee shall notify the student's parent/guardian in writing that the student will be administered the initial ELPAC. (Education Code 313, 52164.1; 5 CCR 11518.5) 
 
Administration of the ELPAC, including the use of variations and accommodations in test administration when authorized, shall be conducted in accordance with test 
publisher instructions and 5 CCR 11518.5-11518.35. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Based on the initial assessment, the student shall be classified either as initially fluent in English proficient or as an English learner. The Superintendent or designee 
shall notify the student's parent/guardian, in writing, of the results of the ELPAC initial assessment within 30 calendar days after the student's date of initial enrollment, 
or, if administered prior to the student's initial date of enrollment, up to 60 calendar days prior to such enrollment, but not before July 1 of the school year of the 
student's initial enrollment. The notice shall indicate whether the student met the ELPAC initial assessment criterion for proficiency and include the district's contact 
information for use if the parent/guardian has questions or concerns regarding the student's classification. (5 CCR 11518.5) 
 
Each year after a student is identified as an English learner and until the student is redesignated as English proficient, the summative assessment of the ELPAC shall be 
administered to the student during a four-month period after January 1 as determined by the California Department of Education. (Education Code 313) 
 
The Superintendent or designee shall notify parents/guardians of their child's results on the summative assessment of the ELPAC within 30 calendar days following 
receipt of the results from the test contractor or, if the results are received from the test contractor after the last day of instruction for the school year, within 15 
working days of the start of the next school year. (Education Code 52164.1; 5 CCR 11518.15) 
 
(cf. 5145.6 - Parental Notifications) 
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The parent/guardian of a student participating in, or identified for participation in, a language instruction program supported by federal Title I or Title III funds shall 
receive notification of the assessment of the student's English proficiency. Such notice shall be provided not later than 30 calendar days after the beginning of the 
school year or, if the student is identified for program participation during the school year, within two weeks of the student's placement in the program. The notice 
shall include all of the following: (Education Code 313.2, 440; 20 USC 6312) 
 

1. The reason for the identification of the student as an English learner and the need for placement in a language acquisition program 
2. The level of English proficiency, how the level was assessed, and the status of the student's academic achievement 
3. A description of the language acquisition program in which the student is, or will be, participating, including a description of all of the following: 

a. The methods of instruction used in the program and in other available programs, including how such programs differ in content, instructional 
goals, and the use of English and a native language in instruction 

b. The manner in which the program will meet the educational strengths and needs of the student 
c. The manner in which the program will help the student develop English proficiency and meet age-appropriate academic standards for grade 

promotion and graduation 
d. The specific exit requirements for the program, the expected rate of transition from the program into classes not tailored for English learners, 

and the expected rate of graduation from secondary school if applicable 
e. When the student has been identified for special education, the manner in which the program meets the requirements of the student's IEP 

4. As applicable, the identification of a student as a long-term English learner or at risk of becoming a long-term English learner, as defined in Education Code 
313.1, and the manner in which the program for English language development instruction will meet the educational strengths and needs of such students 
and help such students develop English proficiency and meet age-appropriate academic standards 

5. Information about the parent/guardian's right to have the student immediately removed from a program upon the parent/guardian's request 
6. Information regarding a parent/guardian's option to decline to enroll the student in the program or to choose another program or method of instruction, if 

available 
7. Information designed to assist a parent/guardian in selecting among available programs, if more than one program or method is offered 

 
Language Acquisition Programs 
Whenever parents/guardians of enrolled students, and those enrolled for attendance in the next school year, request that the district establish a specific language 
acquisition program in accordance with Education Code 310, such requests shall be addressed through the following process: (5 CCR 11311) 

1. The school shall make a written record of each request, including any request submitted verbally, that includes the date of the request, the names of the 
parent/guardian and student making the request, a general description of the request, and the student's grade level on the date of the request. As needed, 
the school shall assist the parent/guardian in clarifying the request. All requests shall be maintained for at least three years from the date of the request. 

2. The school shall monitor requests on a regular basis and notify the Superintendent or designee when the parents/guardians of at least 30 students enrolled 
in the school, or at least 20 students in the same grade level, request the same or a substantially similar type of language acquisition program. If the requests 
are for a multilingual program model, the district shall consider requests from parents/guardians of students enrolled in the school who are native English 
speakers in determining whether this threshold is reached. 

3. If the number of parents/guardians described in item #2 is attained, the Superintendent or designee shall: 
a. Within 10 days of reaching the threshold, notify the parents/guardians of students attending the school, the school's teachers, administrators, 

and the district's English learner parent advisory committee and parent advisory committee, in writing, of the requests for a language acquisition 
program 

b. Identify costs and resources necessary to implement any new language acquisition program, including, but not limited to, certificated teachers 
with the appropriate authorizations, necessary instructional materials, pertinent professional development for the proposed program, and 
opportunities for parent/guardian and community engagement to support the proposed program goals 

c. Within 60 calendar days of reaching the threshold number of parents/guardians described in item #2 above, determine whether it is possible to 
implement the requested language acquisition program and provide written notice of the determination to parents/guardians of students 
attending the school, the school's teachers, and administrators 

d. If a determination is made to implement the language acquisition program, create and publish a reasonable timeline of actions necessary to 
implement the program. If a determination is made that it is not possible to implement the program, provide a written explanation of the 
reason(s) the program cannot be provided. 

 
The district shall notify parents/guardians at the beginning of each school year or upon the student's enrollment regarding the process to request a language acquisition 
program, including a dual-language immersion program, for their child. The notice shall also include the following: (5 CCR 11309, 11310) 

1. A description of the programs provided, including structured English immersion 
2. Identification of any language to be taught in addition to English when the program includes instruction in a language other than English 
3. The manner in which the program is designed using evidence-based research and includes both designated and integrated English language development 
4. The manner in which the district has allocated sufficient resources to effectively implement the program, including, but not limited to, certificated teachers 

with the appropriate authorizations, necessary instructional materials, pertinent professional development, and opportunities for parent/guardian and 
community engagement to support the program goals 

5. The manner in which the program will, within a reasonable period of time, lead to language proficiency and achievement of the state-adopted content 
standards in English and, when the program includes instruction in another language, in that other language 

6. The process to request establishment of a language acquisition program not offered at the school 
7. For any dual-language immersion program offered, the specific languages to be taught. The notice also may include the program goals, methodology used, 

and evidence of the proposed program's effectiveness. 
 
The district shall provide additional and appropriate educational services to English learners for the purposes of overcoming language barriers and academic deficits in 
other areas of the core curriculum. (5 CCR 11302) 
 
Reclassification/Redesignation 
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English learners shall be reclassified as fluent English proficient when they are able to comprehend, speak, read, and write English well enough to receive instruction in 
an English language mainstream classroom and make academic progress at a level substantially equivalent to that of students of the same age or grade whose primary 
language is English and who are in the regular course of study. (Education Code 52164.6) 
 
The procedures used to determine whether an English learner shall be reclassified as fluent English proficient shall include, but not be limited to: (Education Code 313, 
52164.6; 5 CCR 11303) 
 

1. Assessment of English language proficiency using an objective assessment instrument, including, but not limited to, the ELPAC 
2. Participation of the student's classroom teacher and any other certificated staff with direct responsibility for teaching or placement decisions related to the 

student 
3. Parent/guardian involvement, including: 

a. Notice to parents/guardians of language reclassification and placement, including a description of the reclassification process and the 
parent/guardian's opportunity to participate 

b. Encouragement of parent/guardian participation in the district's reclassification procedure, including seeking parent/guardian opinion and 
consultation during the reclassification process 

4. Student performance on an objective assessment of basic skills in English that shows whether the student is performing at or near grade level 
 
The student's language proficiency assessments, the participants in the reclassification process, and any decisions regarding reclassification shall be retained in the 
student's permanent record. (5 CCR 11305) (cf. 5125 - Student Records) 
 
The Superintendent or designee shall monitor the progress of reclassified students to ensure their correct classification and placement. (5 CCR 11304) 
 
The Superintendent or designee shall monitor students for at least four years following their reclassification to ensure correct classification and placement and to 
determine whether any additional academic support is needed. 
 
Advisory Committees 
A school-level English Learner Advisory Committee (ELAC) shall be established when there are more than 20 English learners at the school. Parents/guardians of English 
learners, elected by parents/guardians of English learners at the school, shall constitute committee membership in at least the same percentage as English learners 
represent of the total number of students in the school. The school may designate for this purpose an existing school-level advisory committee provided that it meets 
these criteria for committee membership. (Education Code 52176; 5 CCR 11308) 
 
The ELAC shall be responsible for assisting in the development of a schoolwide needs assessment, recommending ways to make parents/guardians aware of the 
importance of school attendance, and advising the principal and school staff in the development of a detailed master plan for English learners for the individual school 
and submitting the plan to the Governing Board for consideration for inclusion in the district master plan. (Education Code 52176) 
 
When the district has more than 50 English learners, the Superintendent or designee shall establish a District English Learner Advisory Committee (DELAC), the majority 
of whose membership shall be composed of parents/guardians of English learners who are not employed by the district. Alternatively, the district may use a 
subcommittee of an existing districtwide advisory committee on which parents/guardians of English learners have membership in at least the same percentage as 
English learners represent of the total number of students in the district. (Education Code 52176) 
 
The DELAC shall advise the Board on at least the following tasks: (5 CCR 11308) 

1. Developing a district master plan for education programs and services for English learners, taking into consideration the school site plans for English 
learners 

2. Conducting a districtwide needs assessment on a school-by-school basis 
3. Establishing a district program, goals, and objectives for programs and services for English learners 
4. Developing a plan to ensure compliance with applicable teacher or instructional aide requirements 
5. Administering the annual language census 
6. Reviewing and commenting on the district's reclassification procedures 
7. Reviewing and commenting on the required written parental notifications 

 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or designee shall ensure that committee members receive appropriate 
training and materials. This training shall be planned in full consultation with the members. (5 CCR 11308) 
 
 
LCAP Advisory Committee 
When there are at least 15 percent English learners in the district, with at least 50 students who are English learners, a district-level English learner parent advisory 
committee shall be established to review and comment on the district's local control and accountability plan (LCAP) in accordance with BP 0460 - Local Control and 
Accountability Plan. The committee shall be composed of a majority of parents/guardians of English learners. (Education Code 52063; 5 CCR 11301, 15495) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
The DELAC may also serve as the LCAP English learner advisory committee. 
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Regulation approved: 8/15/1996 
Amended: 2/18/1999; 1/15/2004; 3/15/2018; 9/20/2018; 11/19/2019; 8/18/2022 
 
 
Extra-Curricular and Co-Curricular Activities Policy & Procedures (BP 6145) 
 
Policy adopted: 6/28/1983 
Amended: 2/12/1985; 1/08/1987; 9/1/1988; 3/21/1996; 5/16/2002; 8/16/2012; 11/19/2015; 9/21/2017  
 
The Governing Board recognizes that extracurricular and co-curricular activities enrich the educational and social development of students and enhance students' 
feelings of connectedness with the schools. The District shall encourage and support student participation in extracurricular and co-curricular activities without 
compromising the integrity and purpose of the educational program. 
 
(cf. 1330 - Use of School Facilities) 
(cf. 5137 - Positive School Climate) 
(cf. 6145.2 - Athletic Competition) 
(cf. 5148.2 - Before/After School Programs) 
 
Prerequisites for student participation in extracurricular and co-curricular activities shall be limited to those that have been demonstrated to be essential to the 
success of the activity. No extracurricular or co-curricular program or activity shall be provided or conducted separately on the basis of any actual or perceived 
characteristic listed as a prohibited category of discrimination in state or federal law, nor shall any student's participation in an extracurricular or co-curricular activity 
be required or refused on those bases.  (5 CCR 4925) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
Any complaint alleging unlawful discrimination in the District's extracurricular or co-curricular programs or activities shall be filed in accordance with BP/AR 1312.3 - 
Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Unless specifically authorized by law, no student shall be charged a fee for his/her participation in educational activities, including extracurricular and co-curricular 
activities and materials or equipment related to such activities. (Education Code 49010, 49011) 
 
(cf. 3260 - Fees and Charges) 
(cf. 3452 - Student Activity Funds) 
 
Eligibility Requirements 
To be eligible to participate in extracurricular and co-curricular activities, students in grades 7-12 must demonstrate satisfactory educational progress in the previous 
grading period, including, but not limited to:  (Education Code 35160.5) 

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled classes 
2. Maintenance of minimum progress toward meeting high school graduation requirements 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6146.1 - High School Graduation Requirements) 
 
The Superintendent or designee may grant ineligible students a probationary period not to exceed one semester. Students granted probationary eligibility must meet 
the required standards by the end of the probationary period in order to remain eligible for participation. (Education Code 35160.5) 
 
Any decision regarding the eligibility of a homeless student, foster youth, or child of an active duty military family for extracurricular or co-curricular activities shall be 
made by the Superintendent or designee in accordance with Education Code 48850 and 49701. 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
The Superintendent or designee may revoke a student's eligibility for participation in extracurricular and co-curricular activities when the student's poor citizenship is 
serious enough to warrant loss of this privilege. 
 
Student Conduct at Extracurricular/Co-curricular Events 
When attending or participating in extracurricular and co-curricular activities on or off campus, District students are subject to District policies and regulations 
relating to student conduct. Students who violate District policies and regulations may be subject to discipline including, but not limited to, suspension, expulsion, 
transfer to alternative programs, or denial of participation in extracurricular or co-curricular activities in accordance with Board policy and administrative regulation. 
When appropriate, the Superintendent or designee shall notify local law enforcement. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Annual Policy Review 
The Board shall annually review this policy and implementing regulations. (Education Code 35160.5) 
 
Legal Reference: 
EDUCATION CODE 
35145  Public meetings 
35160.5  District policy rules and regulations; requirements; matters subject to regulation 
35179  Interscholastic athletics; associations or consortia 
35181  Students' responsibilities 
48850  Participation of homeless students and foster youth in extracurricular activities and interscholastic sports 
48930-48938  Student organizations 
49010-49013  Student fees 
49024  Activity Supervisor Clearance Certificate 
49700-49704  Education of children of military families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS, TITLE 5 
350  Fees not permitted 
4900-4965  Nondiscrimination in elementary and secondary education programs receiving state financial assistance 
5531  Supervision of extracurricular activities of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2-2000h-6  Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 
Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits, and Other Charges, Fiscal Management Advisory 12-02, April 24, 2013 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for Military Children:  Preliminary Final Report, March 2009 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate (ASCC), Coded Correspondence 10-11, July 20, 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Association of Directors of Activities:  http://www.cada1.org 
California Department of Education:  http://www.cde.ca.gov 
California Interscholastic Federation:  http://www.cifstate.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
 
Notice of Nondiscrimination in District Programs and Activities:  The Kerman Unified School District prohibits discrimination, harassment, intimidation, and bullying 
based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic group 
identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics. (Designated Compliance Officer: Assistant Superintendent Personnel, Address: 151 S. First Street, Kerman, CA  93630, Phone Number: (559) 843-9000) 
 
 
Instruction 
Evaluation of the Instructional Program Policy & Procedures (BP 6190)  
 
The Governing Board recognizes that it is accountable to students, parents/guardians, and the community for the effectiveness of the District's educational program in 
meeting District goals for student learning. The Superintendent or designee shall conduct a continual evaluation of the curriculum and the instructional program in 
order to identify strategies for improving student achievement. 
 
(cf. 0200 - Goals for the School District) (cf. 0500 - Accountability) 
(cf. 6000 - Concepts and Roles) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
The Superintendent or designee shall provide the Board and the community with regular reports on student achievement. The reports shall include data for each District 
school and for each numerically significant student subgroup, as defined in Education Code 52052, including, but not limited to, school and subgroup performance on 
statewide achievement indicators and progress toward goals specified in the District's local control and accountability plan (LCAP). 
 
(cf. 0460 - Local Control and Accountability Plan) (cf. 0510 - School Accountability Report Card) (cf. 6011 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) (cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) (cf. 6174 - Education for English Learners) 
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In addition, the Superintendent or designee shall conduct an evaluation of any new instructional program implemented in the District and shall regularly assess District 
progress toward increasing student achievement in all subject areas taught in the District. The findings of such evaluations and assessments shall be reported to the 
Board. 
 
Based on these reports, the Board shall take appropriate actions to maintain the effectiveness of programs and to improve the quality of education provided to District 
students. 
 
Annual Evaluation of Consolidated Application Programs 
 
The Board and the Superintendent or designee shall annually determine whether the District's categorical programs funded through the state's consolidated application 
are effective in meeting the needs of the students they are intended to serve. As a basis for this evaluation, the Superintendent or designee shall recommend for Board 
approval the specific, measurable criteria that shall be used at each school and at the District level. These criteria may include, but are not necessarily limited to, the 
progress of all students participating in the program and of each numerically significant subgroup toward goals contained in the District's LCAP, the school's single plan 
for student achievement, and/or other applicable District or school plans. 
 
Western Association of Schools and Colleges (WASC) Accreditation 
 
The Board believes that accreditation by the Western Association of Schools and Colleges (WASC) can foster excellence and ongoing academic improvement in the 
District's schools. The results of the accreditation process also may demonstrate to parents/guardians and the community that the schools are meeting their goals and 
objectives and the WASC criteria for school effectiveness through a viable instructional program. 
 
The Superintendent or designee shall undertake procedures whereby District schools may achieve and maintain full WASC accreditation status. The schools shall 
conduct a self-study in accordance with WASC requirements, cooperate with the WASC committee during a site visit, and develop and review action plans to increase 
the effectiveness of the instructional program for students. The Superintendent or designee shall regularly report to the Board on the status of District schools and any 
WASC recommendations for school improvement. 
 
Not later than 60 days after receiving the results of an inspection of a school by WASC or any other accrediting agency, the Superintendent or designee shall notify 
parents/guardians in writing of the inspection results and/or shall post the information on the District's or school's web site. (Education Code 35178.4) 
 
(cf. 1113 - District and School Web Sites) (cf. 5145.6 - Parental Notifications) 
 
If any District school loses its accreditation status, the Board shall give official notice at a regularly scheduled Board meeting. The Superintendent or designee shall 
provide written notification to each parent/guardian of a student in the school that the school has lost its accreditation status, including the potential consequences of 
the loss of accreditation status. This notice shall also be posted on the District's web site and the school's web site. (Education Code 35178.4) 
 
Legal Reference: EDUCATION CODE 
33400-33407 Educational evaluations 35178.4 Notice of accreditation status 
  
44662 Evaluation and assessment guidelines, certificated employee performance 48985 Compliance with translation of parental notifications 
51041 Education program, evaluation and revisions 51226 Model curriculum standards 
52052 Accountability; numerically significant student subgroups 52060-52077 Local control and accountability plan 
62005.5 Failure to comply with purposes of funds 64000-64001 Consolidated application process CODE OF REGULATIONS, TITLE 5 
3930-3937 Program requirements 3942 Continuity of funding UNITED STATES CODE, TITLE 20 
6311 State plans 
 
Management Resources: 
WESTERN ASSOCIATION OF SCHOOLS AND COLLEGES PUBLICATIONS 
Focus on Learning: Joint ACS WASC/CDE Process Guide, 2017 WEB SITES 
California Department of Education: http://www.cde.ca.gov 
Western Association of Schools and Colleges (WASC), Accrediting Commission for Schools: http://www.acswasc.org 
 
 
 
 
Policy adopted: 06/28/1983 Renumbered: 09/03/1987 
Amended: 03/15/1990; 08/18/1996; 10/17/2002; 07/20/2006; 10/18/2007; 11/19/2015; 04/11/2019 
 
 
Guidance/Counseling Services Policy & Procedures (BP 6164.2) 
 
The Governing Board recognizes that a structured, coherent, and comprehensive counseling program promotes academic achievement and growth, and serves the 
diverse needs of district students. The district shall provide an educational counseling program that offers students services and supports within a Multi-Tiered Systems 
of Support (MTSS) framework, in accordance with law. Counseling staff shall be available to provide students with individualized reviews of their educational progress 
toward academic and/or career and vocational goals and, as appropriate, may discuss social, personal, or other issues that may impact student learning and well-being. 
 
The Superintendent or designee shall ensure that all persons employed to provide direct school counseling, school psychology, school social work services to students, 
and/or implement equitable school programs and services that support students' academic and social emotional development and college and career readiness shall 
possess the appropriate credential from the Commission on Teacher Credentialing authorizing their employment in such positions. 
Responsibilities of such positions shall be clearly defined in a job description. Responsibilities of school counselors include, but are not limited to: 
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1. Engaging with, advocating for, and providing all students with direct services, such as individual counseling, group counseling, risk assessment, crisis 
response, and instructional services, including mental health and behavioral, academic, and postsecondary educational services and indirect services, 
including but not limited to, positive school climate strategies, teacher and parent consultations, and referrals to public and private community services 

 
2. Planning, implementing, and evaluating school counseling programs 
 
3. Working within an MTSS that uses multiple data sources to monitor and improve student behavior, attendance, engagement, and achievement 
 
4. Developing, coordinating, and supervising comprehensive student support systems in collaboration with teachers, administrators, other pupil personnel 

services professionals, families, community partners, and community agencies, including county mental health agencies 
 
5. Promoting and maintaining a safe learning environment for all students by providing restorative practices, positive behavior interventions, and support 

services, and by developing a variety of intervention strategies, and using those strategies, to meet individual, group, and school community needs before, 
during, and after a crisis 

 
6. Intervening to ameliorate school-related problems, including problems related to chronic absences and retention 
 
7. Using research-based strategies to promote mental wellness, reduce mental health stigma, and to identify characteristics, risk factors, and warning signs of 

students who develop, or are at risk of developing, mental health and behavioral disorders and who experience, or are at risk of experiencing mistreatment, 
including mistreatment related to any form of conflict or bullying 

 
8. Improving school climate and student well-being by addressing the mental and behavioral health needs of students during a period of transition, separation, 

heightened stress, and critical changes, accessing community programs and services to meet those needs, and providing other appropriate services 
 
9. Enhancing students' social and emotional competence, character, health, civic engagement, cultural literacy, and commitment to lifelong learning and the 

pursuit of high-quality educational programs 
 
10. Providing counseling services for unduplicated students who are classified as English learners, or foster youth, homeless children, and students eligible for 

free and reduced- priced meals, including interventions and support services that enhance equity and access to appropriate education systems and public 
and private services 

 
10. Engaging in continued development as a professional school counselor  

 
Educational And Career Counseling 

 
Beginning in grade 7, parents/guardians shall receive a general notice at least once before career counseling and course selection so that they may participate in the 
counseling sessions and decisions. (Education Code 221.5) 
 
The educational counseling program shall include academic counseling and postsecondary services, in the following areas (Education Code 49600): 
 

1. Development and implementation, with parent/guardian involvement, of the student's immediate and long-range educational plans 
 
2. Optimizing progress toward achievement of proficiency standards and competencies 
 
3. Completion of the required curriculum in accordance with the student's needs, abilities, interests, and aptitudes 
 
4. Academic planning for access and success in higher education programs, including advisement on courses needed for admission to colleges and universities, 

standardized admissions tests, and financial aid 
 
5. High-quality career programs at all grade levels in which students are assisted in doing all of the following: 

 
a. Planning for the future, including, but not limited to, identifying personal interests, skills, and abilities, career planning, course selection, and career 

transition 
 
b. Becoming aware of personal preferences and interests that influence educational and occupational exploration, career choice, and career success 
 
c. Developing work self-efficacy for the ever-changing work environment, the changing needs of the workforce, and the effects of work on quality of life 
 
d. Understanding the relationship between academic achievement and career success, and the importance of maximizing career options 
 
e. Understanding the value of participating in career technical education pathways, programs, and certifications, including, but not limited to, those 

related to regional occupational programs and centers, the federal program administered by the United States Department of Labor offering free 
education and vocational training to students, known as "Job Corps," the California Conservation Corps, work-based learning, industry certifications, 
college preparation and credit, and employment opportunities 

 
f. Understanding the need to develop essential employable skills and work habits 
 
g. Understanding entrance requirements to the Armed Forces of the United States, including the benefits of the Armed Services Vocational Aptitude 

Battery (ASVAB) test 
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The district's educational counseling program also may include, but not be limited to, identification of students who are at risk of not graduating with their peers, 
development of a list of coursework and experience necessary to assist students to satisfy the curricular requirements for college admission and successfully transition 
to postsecondary education or employment, and counseling regarding available options for students who fail to meet graduation requirements to continue with their 
education. 
 
The Superintendent or designee shall establish and maintain a program of guidance, placement, and follow-up for all high school students subject to compulsory 
continuation education. (Education Code 48431) 
 
As part of the district's educational counseling program, students may be offered mental and behavioral health services under which a student may receive prevention, 
intervention, short- term counseling services, and mental health related classroom instruction to reduce stigma and increase awareness of counseling support services. 
  
No counselor shall unlawfully discriminate against any student. Guidance counseling regarding school programs and career, vocational, or higher education 
opportunities shall not be differentiated on the basis of any protected category specified in BP 0410 - Nondiscrimination in District Programs and Activities. 
 
In addition, counselors shall affirmatively explore with a student the possibility of careers, or courses leading to careers, that are nontraditional for that student's sex. 
(Education Code 221.5) 
 
For assessing or counseling students, the district shall not use testing or other materials that permit or require impermissible or unlawful differential treatment of 
students. (5 CCR 4931) 
 
Colleges and prospective employers, including military recruiters, shall have the same access to students for recruiting purposes. (Education Code 49603; 10 USC 503; 
20 USC 7908) 
 
The Superintendent or designee shall collaborate with businesses, government agencies, postsecondary institutions including universities and career technical schools, 
community organizations, and/or other employers to provide students with actual or simulated work-based learning opportunities through college and/or career fairs. 
 
When planning to hold a college or career fair, the Superintendent or designee shall notify each apprenticeship program in the county. The notification shall include 
the planned date, time and location of the college or career fair. (Labor Code 3074.2) 
 
Personal or Mental Health Counseling 
 
A school counselor, school psychologist, or school social worker may provide individualized personal, mental health, or family counseling to students in accordance 
with the specialization(s) authorized by their credential. Such services may include, but are not limited to, support related to the student's social and emotional 
development, behavior, substance abuse, mental health assessment, depression, or mental illness. As appropriate, students and their parents/guardians shall be 
informed about community agencies, organizations, or health care providers that offer qualified professional assistance. 
 
Written parent/guardian consent shall be obtained before mental health counseling or treatment services are provided to a student, except when the student is 
authorized to consent to the service pursuant to Family Code 6920-6929, Health and Safety Code 124260, or other applicable law. 
 
Any information of a personal nature disclosed to a school counselor by a student age 12 years or older or by the student's parent/guardian is confidential and shall 
not become part of the student record without the written consent of the person who disclosed the confidential information. The information shall not be revealed, 
released, discussed, or referred to except under the limited circumstances specified in Education Code 49602. (Education Code 49602) 
 
A counselor shall consult with the Superintendent or designee and, as appropriate, with the district's legal counsel whenever unsure of how to respond to a student's 
personal problem or when questions arise regarding the possible release of confidential information regarding a student. 
 
Crisis Counseling 
 
The Board recognizes the need for a prompt and effective response when students are confronted with a traumatic incident. School counselors shall assist in the 
development of the comprehensive school safety plan, emergency and disaster preparedness plan, and other prevention and intervention practices designed to assist 
students and parents/guardians before, during, and after a crisis. 
 
Early identification and intervention plans shall be developed to help identify those students who may be at risk for violence so that support may be provided before 
they engage in violent or disruptive behavior. 
 
In addition, the Superintendent or designee shall identify crisis counseling resources to train district staff in effective threat assessment, appropriate response 
techniques, and/or methods to directly help students cope with a crisis if it occurs. 
 
Teacher-Based Advisory Program 
 
The Board recognizes that a supportive, ongoing relationship with a caring adult can provide a student with valuable advice, enhance student-teacher relationships, 
and build the student's feelings of connectedness with the school. The Board authorizes the development of a teacher- based advisory program in which teachers advise 
students in such areas as academic planning, character development, conflict resolution, and self-esteem. Any teacher participating in this program shall be under the 
supervision of a credentialed school counselor as appropriate, receive related information and training, and be subject to this Board policy and law, including 
requirements pertaining to student confidentiality and nondiscrimination. 
 
 
Policy adopted: 06/28/1983 
Amended: 08/13/1986; 07/17/1997; 05/16/2002; 02/13/2003; 12/15/2005; 04/19/2007; 11/19/2009; 11/19/2015; 10/20/2016; 3/16/2023 
 
Students 
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Health Examinations (AR 5141.3) 
 
Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified mandated activities, including scoliosis screening, when the 
Budget Act does not provide reimbursement during that fiscal year. As a result, districts should determine whether the Budget Act for the current fiscal year allows 
for the suspension of these requirements, and if so, suspend certain provisions of the following administrative regulation related to scoliosis screening. For more 
information, the district should consult CSBA's District and County Offices of Education Legal Services or district legal counsel. 
 
The principal at each school shall notify parents/guardians of the rights of students and parents/guardians related to health examinations. (Education Code 48980; 20 
USC 1232h) 
 
A parent/guardian may annually file with the principal a written statement withholding consent to the child's physical examination. Any such student shall be exempt 
from any physical examination but shall be subject to exclusion from attendance when contagious or infectious disease is reasonably suspected. (Education Code 
49451; 20 USC 1232h)  
 
Vision Tests  
 
Each student's vision shall be appraised, by the school nurse or other personnel authorized under Education Code 49452, during the kindergarten year or upon first 
enrollment or entry in a district elementary school and subsequently in grades 2, 5, and 8. However, a student who is tested upon first enrollment or entry in the 
district in grade 4 or 7 shall not be required to be appraised in the next immediate year. (Education Code 49455) 
 
The vision appraisal shall include tests for visual acuity, including near vision. Male students shall also be tested once for color vision in grade 1 or later and the results 
of the appraisal shall be entered in the student's health record. (Education Code 49455) 
  
Appraisal of a student's vision may be waived under either of the following conditions: (Education Code 49455) 
 

1. The student's parent/guardian requests a waiver and presents a certificate from a physician/surgeon, physician assistant, or optometrist showing the 
results of an examination of the student's vision, including visual acuity and, in male students, color vision. 

 
2. The student's parents/guardians file with the principal a written statement that they adhere to the faith or teachings of any well-recognized religious sect, 

denomination, or organization and, in accordance with its creed, tenets, or principles depend for healing upon prayer in the practice of their religion. 
 
Visual defects or any other defects found as a result of the vision examination shall be reported to the parent/guardian with a request that remedial action be taken 
to correct or cure the defect. The report of a visual defect, if made in writing, shall be made on a form prescribed by the Superintendent of Public Instruction. The 
report shall not include a referral to any private practitioner. However, the student may be referred to a public clinic or diagnostic and treatment center operated by 
a public hospital or by the state, county, or city department of public health. (Education Code 49456) 
 
In addition to the vision appraisals described above, the school nurse and/or classroom teacher shall continually and regularly observe students' eyes, appearance, 
behavior, visual performance, and perception that may indicate vision difficulties. (Education Code 49455) 
 
Eye Examinations for the Purpose of Eyeglasses 
 
In addition to the vision appraisals described above, the district may enter into a memorandum of understanding with a nonprofit eye examination provider, including 
a mobile provider, to provide noninvasive eye examinations at a district school exclusively for the purpose of providing eyeglasses. (Education Code 49455.5) 
 
Prior to any eye examination, the school shall notify parents/guardians of the upcoming eye examination and include a form that allows them to opt their child out of 
the examination. Parents/guardians who have submitted a general opt-out written statement in accordance with Education Code 49451 are deemed to have opted 
out. (Education Code 49455.5) 
 
Parents/guardians whose child receives an eye examination shall be provided a report by the provider in accordance with Education Code 49456. (Education Code 
49455.5) 
  
Hearing Tests 
 
The Superintendent or designee shall provide for the administration of hearing tests to district students by personnel authorized to conduct such testing pursuant to 
Education Code 49452 and 49454 and in accordance with the procedures specified in 17 CCR 2951. 
 
Each student shall be given a hearing screening test at the following times: (17 CCR 2951) 
 

1. Kindergarten or grade 1 
 
2. Grade 2 
 
3. Grade 5 
 
4. Grade 8 
 
5. Grade 10 or 11 
 
6. Upon first entry into the California public school system 
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Each student enrolled in a special education program, other than those enrolled because of a hearing problem, shall be given a hearing test when enrolled in the 
program and every third year thereafter. Hearing tests may be given more frequently as needed, based on the individualized education program team's evaluation of 
the student. (17 CCR 2951) 
 
A follow-up hearing threshold test shall be administered to any student who fails to respond to any of the required frequencies in the screening test or is otherwise 
determined to need further evaluation. (17 CCR 2951) 
 
The Superintendent or designee shall provide written notification of test results to the parents/guardians of any student who fails the hearing tests. When the test 
results fall within the levels specified in 17 CCR 2951 or there is evidence of pathology, such as an infection of the outer ear, chronic drainage, or a chronic earache, 
the notification shall include a recommendation that a further medical and audiological evaluation be obtained. (17 CCR 2951) 
 
The dates and results of all screening tests and copies of threshold tests shall be included in the student's health records. (17 CCR 2951) 
 
The principal or designee shall prepare an annual report of the school hearing testing program, using forms provided by the Department of Health Services, with 
copies to the Superintendent and the County Superintendent of Schools. (17 CCR 2951) 
 
Scoliosis Screening 
 
Each female student in grade 7 and each male student in grade 8 shall be screened for scoliosis. (Education Code 49452.5) 
 
The parent/guardian of any student suspected of having scoliosis shall receive a notice which includes an explanation of scoliosis and describes the significance of 
treatment at an early age. This notice shall also describe the public services available for treatment and include a referral to appropriate community resources. 
(Education Code 49452.5) 
 
Type 1 Diabetes Information 
 
The Superintendent or designee shall provide parents/guardians of children enrolled in elementary school for the first time, or with the annual notifications pursuant 
to Education Code 48980, an information sheet developed by the California Department of Education (CDE) regarding type 1 diabetes as specified in Education Code 
49452.6. 
 
Type 2 Diabetes Information 
 
Because type 2 diabetes in children is a preventable and treatable disease, parents/guardians are encouraged to have their child screened by an authorized health 
care practitioner for risk factors of the disease, including excess weight, and to request tests of their child's blood glucose to determine if the child has type 2 diabetes 
or pre-diabetes. 
 
The Superintendent or designee shall provide parents/guardians of incoming students in grade 7, or with the annual notifications pursuant to Education Code 48980, 
an information sheet developed by CDE regarding type 2 diabetes, which includes: (Education Code 49452.7) 
 

1. A description of the disease and its risk factors and warning signs 
 
2. A recommendation that students displaying or possibly suffering from risk factors or warning signs associated with type 2 diabetes be screened for the 

disease 
 
3. A description of the different types of diabetes screening tests available 
 
4. A description of treatments and prevention methods 

  
The Superintendent or designee may provide information to parents/guardians regarding public or private sources from which they may receive diabetes screening 
and education services for free or at reduced costs. 
 
Regulation approved: 11/21/1996 Amended: 3/15/2018; 3/16/2023 
 
 
Homeless Rights 
 
Even if you have: 

 Uncertain housing 
 A temporary address 
 No permanent physical address 

 
2. You are guaranteed enrollment in school by the federal McKinney-Vento Act and California state law if you live: 

 In a shelter (family, domestic violence, or youth shelter or transitional living program) 
 In a motel, hotel, or weekly rate housing  
 In a house or apartment with more than one family because of economic hardship or loss 
 In an abandoned building, in a car, at a campground, or on the street 
 In temporary foster care or with an adult who is not your parent or guardian 
 In substandard housing (without electricity, water, or heat) 
 With friends or family because you are a runaway or an unaccompanied youth 

 
3. To enroll in or attend school if you live under any of these conditions, you do NOT need to provide: 
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 Proof of residency 
 Immunization records or tuberculosis skin-test results 
 School records 
 Legal guardianship papers 

 
4. You may: 

 Participate fully in all school activities and programs for which you are eligible. 
 Continue to attend the school in which you were last enrolled even if you have moved away from that school’s attendance zone or district. 
 Receive transportation from your current residence back to your school of origin. 
 Qualify automatically for child nutrition programs (free and reduced-price lunches and other district food programs). 
 Contact the district liaison to resolve any disputes that arise during the enrollment process.  

 
5. Parents’ responsibilities are to: 

 Make sure your child attends school regularly and completes homework and projects on time. 
 Attend parent/teacher conferences, Back-to-School Nights, and other school-related activities. 
 Stay informed of school rules, regulations, and activities. 
 Participate in school advisory/decision-making activities. 

 
For questions about enrolling in school or for assistance with school enrollment, contact: 

Your school district liaison: 
 
Pam Sellick 
State/Federal Programs Director 
Kerman Unified School District 
15218 West Whitesbridge Avenue 
Kerman, California 93630 
Phone:     559-843-9057 

Your county liaison: 
 
Pamela Hancock 
Homeless Liaison for Fresno County 
2011 Fresno Street, Suite 301 
Fresno, California   93721 
Phone: 559-453-4812 

Your state coordinator: 
 
Leanne Wheeler 
State Coordinator 
California Department of Education 
1430 N Street, Suite 6208 
Sacramento, California 95814 
Phone: 1-866-856-8214 

 
Instruction 
Homework /Make-Up Work (BP 6154)  
 
The Governing Board recognizes that meaningful homework assignments can be a valuable extension of student learning time and assist students in developing good 
study habits. Homework shall be assigned when necessary to support classroom lessons, enable students to complete unfinished assignments, or review and apply 
academic content for better understanding. 
 
The Superintendent or designee shall collaborate with school administrators and teachers to develop and regularly review guidelines for the assignment of homework 
and the related responsibilities of students, staff, and parents/guardians. 
 
Homework assignments shall be reasonable in length and appropriate to the grade level and course. The Board expects that the number, frequency, and degree of 
difficulty of homework assignments will increase with the grade level and the maturity of students. Teachers shall assign homework only as necessary to fulfill academic 
goals and reinforce current instruction. 
 
(cf. 6011 - Academic Standards) 
 
As needed, teachers may receive training in designing relevant homework assignments that reinforce classroom learning objectives. 
 
(cf. 4131 - Staff Development) 
 
Although on-time completion of homework is important to maintain academic progress, the Board recognizes that students learn at different rates. Students shall 
receive credit for work that is completed late in order to encourage their continued learning. 
 
Age-appropriate instruction may be given to help students allocate their time wisely, meet their deadlines, learn to work independently, and develop good personal 
study habits. 
 
At the beginning of the school year, teachers shall communicate homework expectations to students and their parents/guardians. Homework guidelines shall also be 
included in student and/or parent/guardian handbooks. These communications shall include the manner in which homework relates to achievement of academic 
standards and course content, the impact of homework assignments on students' grades, any school resources and programs that are available to provide homework 
support, and ways in which parents/guardians may appropriately assist their children. 
 
Although it is the student's responsibility to undertake assignments independently, parents/guardians may serve as a resource and are encouraged to ensure that their 
child's homework assignments are completed. When a student repeatedly fails to complete homework, the teacher shall notify the student's parents/guardians as soon 
as possible so that corrective action can be taken prior to the release of any final grades or report cards. 
 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
To further support students' homework efforts, the Superintendent or designee may establish and maintain electronic forums, provide access to school library media 
centers and technological resources, and/or provide before-school and after-school programs where students can receive homework assistance from teachers, 
volunteers, and/or student tutors. The Board encourages the Superintendent or designee to design class and transportation schedules that will enable students to 
make use of homework support services. 
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(cf. 1240 - Volunteer Assistance) 
(cf. 1700 - Relations between Private Industry and the Schools) 
(cf. 3541 - Transportation Routes and Services) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6112 - School Day) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6163.1 - Library Media Centers) 
 
Teachers shall review all completed homework to assess the student's understanding of academic content and shall provide timely feedback to the student. 
 
Makeup Work 
Students who are absent from school shall be given the opportunity to complete all assignments and tests that can be reasonably provided. As determined by the 
teacher, the assignments and tests shall be equivalent to, but not necessarily identical to, the assignments and tests missed during the absence. Students shall receive 
full credit for work satisfactorily completed within a reasonable period of time. 
 
(cf. 5113 - Absences and Excuses) 
 
The Superintendent or designee shall notify parents/guardians that no student may have a grade reduced or lose academic credit for any excused absence when missed 
assignments and tests are satisfactorily completed within a reasonable period of time. Such notification shall include the full text of Education Code 48205. (Education 
Code 48980) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5145.6 - Parental Notifications) 
 
Suspended Students 
When a parent/guardian of a student who has been suspended for two or more school days requests homework that the student would otherwise have been assigned, 
the student's teacher shall provide such homework. If a homework assignment is requested and is turned in to the teacher by the student either upon the student's 
return from suspension or within the timeframe originally prescribed by the teacher, whichever is later, and is not graded before the end of the academic term, the 
homework assignment shall not be included in the calculation of the student's overall grade in the class. (Education Code 48913.5) 
 
The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed during the suspension. (Education 
Code 48913) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Policy adopted: 06/28/1983 
Amended: 09/25/1984; 02/15/1990; 5/20/2021 
 
 
Students 
Immunizations (AR 5141.31) 
Required Immunizations 
 
Upon a student's registration at a district school, the Superintendent or designee shall provide the student's parents/guardians a written notice summarizing the state's 
immunization requirements. 
 
The Superintendent or designee shall not unconditionally admit any student to a district school, preschool, or child care and development program for the first time 
nor admit or advance any student to grade 7, unless the student has been fully immunized. The student shall present documentation of full immunization, in accordance 
with the age/grade and dose required by the California Department of Public Health (CDPH), against the following diseases: (Health and Safety Code 120335; 17 CCR 
6025) 
 

1. Measles, mumps, and rubella 
2. Diphtheria, tetanus, and pertussis (whooping cough) 
3. Poliomyelitis (polio) 
4. Hepatitis B 
5. Varicella (chickenpox) 
6. Haemophilus influenza type b (Hib meningitis) 
7. Any other disease deemed appropriate by CDPH 

 
However, full immunization against hepatitis B shall not be a condition by which the Superintendent or designee shall admit or advance any student to grade 7. (Health 
and Safety Code 120335) 
 
A student who qualifies for an individualized education program (IEP), unless otherwise exempt, shall be fully immunized in accordance with Health and Safety Code 
120335 and this regulation. However, the district shall continue to implement the student's IEP and shall not prohibit the student from accessing any special education 
and related services required by the student's IEP regardless of whether the student is fully immunized. (Health and Safety Code 120335) 
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School personnel shall record information for each student regarding all doses of required immunizations and the status of all requirements in accordance with 17 CCR 
6070. The school records shall be based on the student's immunization record provided by the student's health care provider, from the student's previous school 
immunization record, or through the California Immunization Registry (CAIR). (17 CCR 6070) 
 
Exemptions 
Exemption from one or more immunization requirements shall be granted under any of the following circumstances: 
 
1. A medical exemption is submitted using the standardized form developed by CDPH and transmitted using CAIR which includes, but is not limited to, a description 

of the medical basis for which the exemption for each individual immunization is sought and whether the medical exemption is permanent or temporary. (Health 
and Safety Code 120372) 

 
A student who has a medical exemption issued prior to January 1, 2020 shall be allowed to continue enrollment until the next grade span, except that after July 1, 2021, 
a student may not be admitted or advanced to grade 7 unless the student has been immunized or a medical exemption form filed as stated above. (Health and Safety 
Code 120370) 
 
A temporary exemption shall not exceed one year, and all medical exemptions shall not extend beyond the grade span. (Health and Safety Code 120372) 
 
If a student's medical exemption is revoked by CDPH on the basis that the exemption does not meet applicable criteria for medical exemptions, the student shall 
continue in attendance and, within 30 calendar days of the revocation, commence the immunization schedule required for conditional admittance pursuant to 17 CCR 
6050, as described below. (Health and Safety Code 120372) 
 
The student's parent/guardian may appeal a revocation to the Secretary of California Health and Human Services. If a revocation is appealed, the student shall continue 
in attendance and shall not be required to commence the immunization schedule required for conditional admittance provided the appeal is filed within 30 calendar 
days of the revocation. (Health and Safety Code 120372, 120372.05) 
 
2. The student's parent/guardian filed with the district, before January 1, 2016, a letter or written affidavit stating that an immunization is contrary to the student's 

personal beliefs, in which case the student shall be exempted from the immunization until the student enrolls in the next applicable grade span requiring 
immunization (birth to preschool, grades K-6, grades 7-12). (Health and Safety Code 120335) 

 
When a student transfers to a different school within the district or transfers into the district from another school district in California, the student's personal beliefs 
exemption filed before January 1, 2016, shall remain in effect until the next applicable grade span. A student transferring from a school outside the district shall present 
a copy of the personal beliefs exemption upon enrollment. When a student transfers into the district from outside California and presents a personal beliefs exemption 
issued by another state or country prior to January 1, 2016, the Superintendent or designee may consult with legal counsel regarding the applicable immunization 
requirements. 
 
3. The student is enrolled in an independent study program pursuant to Education Code 5174551749.6 and does not receive classroom-based instruction. (Health 

and Safety Code 120335) 

 
Conditional Enrollment 
The Superintendent or designee may conditionally admit a student with documentation from an authorized health care provider that the student has not received all 
the immunizations required for the student's age group but has commenced receiving doses of all required vaccines and is not due for any other doses at the time of 
admission. The Superintendent or designee shall notify the student's parents/guardians of the date by which the student must complete all the remaining doses as 
specified in 17 CCR 6035. (Health and Safety Code 120340; 17 CCR 6035) 
 
In addition, a transfer student may be conditionally admitted for up to 30 school days while the student's immunization records are being transferred from the previous 
school. If such documentation is not presented within 30 days, the student shall be excluded from school until the required immunizations have been administered. 
(17 CCR 6035) 
 
The Superintendent or designee shall immediately enroll homeless students, foster youth, and students of military families even if their immunization records are 
missing or unavailable at the time of enrollment. Schoof or district staff shall work with the student's prior school to obtain the student's immunization records or shall 
ensure that the student is properly immunized. (Education Code 48853.5, 49701; Health and Safety Code 120341; 42 USC 11432) 
 
The Superintendent or designee shall review the immunization record of each student admitted conditionally every 30 days until that student has received all the 
required immunizations. If the student does not receive the required immunizations within the specified time limits, the student shall be excluded from further 
attendance until the immunizations are received. (Health and Safety Code 120375; 17 CCR 6040, 6070) 
 
Exclusions Due to Lack of Immunizations 
If an enrolled student who was previously believed to be in compliance with immunization requirements is subsequently discovered to not be in compliance with 
requirements for unconditional or conditional admission, the Superintendent or designee shall notify the parent/guardian that evidence of proper immunization or an 
appropriate exemption must be provided within 10 school days. This notice shall refer the parent/guardian to the student's usual source of medical care or, if the 
student has no usual source of medical care, then to the county health department or school immunization program, if any. (Education Code 48216; 17 CCR 6040) 
 
The Superintendent or designee shall exclude from further attendance an enrolled student who fails to obtain the required immunization within 10 school days following 
the parent/guardian's receipt of the notice specified above. The student shall remain excluded from school until documentation is provided indicating that the student 
has received a dose of each required vaccine due at that time. (17 CCR 6040, 6055) 
 
The student shall also be reported to the attendance supervisor or principal. 
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Exclusion Due to Exposure to Disease 
If the district has good cause to believe that a student has been exposed to a disease listed in the section "Required Immunizations" above and the student's 
documentation of immunization does not show proof of immunization against that disease, that student may be temporarily excluded from the school until the local 
health officer is satisfied that the student is no longer at risk of developing or transmitting the disease. (Health and Safety Code 120370) 
 
Records 
Each student's immunization record shall be retained as part of the student's mandatory permanent student record. District staff shall maintain the confidentiality of 
immunization records and may disclose such information to state and local health departments only in accordance with law. (Health and Safety Code 120375, 120440; 
17 CCR 6070) 
 
The district shall also retain in the mandatory student record any physician or health officer statement, personal beliefs letter or affidavit, reason for conditional 
enrollment, or any other documentation related to the student's immunization record or exemptions. 
 
At least annually, the Superintendent or designee shall file a written report on the immunization status of new students with CDPH and the local department of public 
health on forms prescribed by CDPH. (Health and Safety Code 120375; 17 CCR 6075) 
 
Audits 
If an audit reveals deficiencies in the district's reporting procedures, the Superintendent or designee shall present the Board with a plan to remedy such deficiencies. 
 
 
Regulation approved: 9/17/1992 
Amended: 4/17/1997; 10/15/1998; 6/21/2001; 10/20/2016; 8/18/2022 
 
 
Students 
Involuntary Student Transfers (BP 5116.2) 
 
The Governing Board desires to enroll students in the school of their choice, but recognizes that circumstances sometimes necessitate the involuntary transfer of some 
students to another school or program in the District. The Superintendent or designee shall develop procedures to facilitate the transition of such students into their 
new school of enrollment. 
 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5116.1 - Intradistrict Open Enrollment) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6173.3 - Education for Juvenile Court School Students) 
 
As applicable, when determining the best placement for a student who is subject to involuntary transfer, the Superintendent or designee shall review all educational 
options for which the student is eligible, the student's academic progress and needs, the enrollment capacity at District schools, and the availability of support services 
and other resources. 
 
Whenever a student is involuntarily transferred, the Superintendent or designee shall provide timely written notification to the student and his/her parent/guardian 
and an opportunity for the student and parent/guardian to meet with the Superintendent or designee to discuss the transfer. 
 
Students Convicted of Violent Felony or Misdemeanor 
A student may be transferred to another District school if he/she is convicted of a violent felony, as defined in Penal Code 667.5(c), or a misdemeanor listed in Penal 
Code 29805 and is enrolled at the same school as the victim of the crime for which he/she was convicted. (Education Code 48929) 
 
Before transferring such a student, the Superintendent or designee shall attempt to resolve the conflict using restorative justice, counseling, or other such services. 
He/she shall also notify the student and his/her parents/guardians of the right to request a meeting with the principal or designee. (Education Code 48929) 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6164.2 - Guidance and Counseling Services) 
 
Participation of the victim in any conflict resolution program shall be voluntary, and he/she shall not be subjected to any disciplinary action for his/her refusal to 
participate in conflict resolution. 
 
The principal or designee shall submit to the Superintendent or designee a recommendation as to whether or not the student should be transferred. If the 
Superintendent or designee determines that a transfer would be in the best interest of the students involved, he/she shall submit such recommendation to the Board 
for approval. 
 
The Board shall deliberate in closed session to maintain the confidentiality of student information, unless the parent/guardian or adult student submits a written 
request that the matter be addressed in open session and doing so would not violate the privacy rights of any other student. The Board's decision shall be final. 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
 
The decision to transfer a student shall be subject to periodic review by the Superintendent or designee. 
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The Superintendent or designee shall annually notify parents/guardians of the District's policy authorizing the transfer of a student pursuant to Education Code 48929. 
(Education Code 48980) 
 
(cf. 5145.6 - Parental Notifications) 
 
Other Involuntary Transfers 
Students may be involuntarily transferred under either of the following circumstances: 

1. If a high school student commits an act enumerated in Education Code 48900 or is habitually truant or irregular in school attendance, he/she may be 
transferred to a continuation school. (Education Code 48432.5) 

 
(cf. 6184 - Continuation Education) 

 
2. If a student is expelled from school for any reason, is probation-referred pursuant to Welfare and Institutions Code 300 or 602, or is referred by a school 

attendance review board or another formal District process, he/she may be transferred to a community day school. (Education Code 48662) 
 

(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6185 - Community Day School) 

 
Legal Reference: 
EDUCATION CODE 
35146 Closed sessions; student matters 
48430-48438 Continuation classes, especially: 
48432.5 Involuntary transfer to continuation school 
48660-48666 Community day schools, especially: 
48662 Involuntary transfer to community day school 
48900 Grounds for suspension and expulsion 
48929 Transfer of student convicted of violent felony or misdemeanor 
48980 Notice at beginning of term 
PENAL CODE 
667.5 Violent felony, definition 
29805 Misdemeanors involving firearms 
WELFARE AND INSTITUTIONS CODE 
300 Minors subject to jurisdiction 
602 Minors violating laws defining crime; ward of court 
 
Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
 
Policy adopted: 5/20/2021 
 
 
Students 
Married/Pregnant/Parenting Students Policy & Procedures (BP 5146)  
 
Policy adopted:  06/28/1983 
Renumbered:  08/13/1986 
Amended:  11/15/2001; 11/19/2015; 10/20/2016; 04/11/2019 
 
The Governing Board recognizes that responsibilities related to marriage, pregnancy, or parenting and related responsibilities may disrupt a student's education and 
increase the chance of a student dropping out of school. The Board therefore desires to support married, pregnant, and parenting students to continue their 
education, attain strong academic and parenting skills, and promote the healthy development of their children. 
 
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 
(cf. 6011 - Academic Standards) 
(cf. 6164.5 - Student Success Teams) 
 
The District shall not exclude or deny any student from any educational program or activity, including any class or extracurricular activity, solely on the basis of the 
student's pregnancy, childbirth, false pregnancy, termination of pregnancy, or related recovery. In addition, the District shall not adopt any rule concerning a 
student's actual or potential parental, family, or marital status that treats students differently on the basis of sex.  (Education Code 221.51, 230; 5 CCR 4950; 34 CFR 
106.40) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
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The Superintendent or designee shall annually notify parents/guardians at the beginning of the school year of the rights and options available to pregnant and 
parenting students under the law. In addition, pregnant and parenting students shall be notified of the rights and options available to them under the law through 
annual school year welcome packets and through independent study packets.  (Education Code 222.5, 48980) 
 
(cf. 5145.6 - Parental Notifications) 
 
For school-related purposes, a student under the age of 18 years who enters into a valid marriage shall have all the rights and privileges of students who are 18 years 
old, even if the marriage has been dissolved.  (Family Code 7002) 
 
Education and Support Services for Pregnant and Parenting Students 
 
Pregnant and parenting students shall retain the right to participate in the regular education program or an alternative education program. The classroom setting 
shall be the preferred instructional strategy unless an alternative is necessary to meet the needs of the student and/or the student's child. 
 
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6200 - Adult Education) 
 
Any alternative education program, activity, or course that is offered separately to pregnant or parenting students, including any class or extracurricular activity, shall 
be equal to that offered to other District students. A student's participation in such programs shall be voluntary.  (Education Code 221.51; 5 CCR 4950)  
 
If required for students with any other temporary disabling condition, the Superintendent or designee may require a student, based on pregnancy, childbirth, false 
pregnancy, termination of pregnancy, or related recovery, to obtain certification from a physician or nurse practitioner indicating that the student is physically and 
emotionally able to continue participation in the regular education program or activity.  (Education Code 221.51; 5 CCR 4950; 34 CFR 106.40) 
 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6183 - Home and Hospital Instruction)  
 
To the extent feasible, the District shall provide educational and related support services, either directly or in collaboration with community agencies and 
organizations, to meet the needs of pregnant and parenting students and their children. Such services may include, but are not limited to:  

1. Tobacco, alcohol, and/or drug prevention and intervention services  
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
(cf. 5131.62 - Tobacco)  

2. Academic and personal counseling  
(cf. 6164.2 - Guidance/Counseling Services)  

3. Supplemental instruction to assist students in achieving grade-level academic standards and progressing toward graduation  
 
(cf. 6179 - Supplemental Instruction)  
 
As appropriate, teachers, administrators, and/or other personnel who work with pregnant and parenting students shall receive related professional development.  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development)  
 
Absences 
 
Pregnant or parenting students may be excused for absences for medical appointments and other purposes specified in BP/AR 5113 - Absences and Excuses.  
A student shall be excused for absences to care for a sick child for whom the student is the custodial parent. A note from a physician shall not be required for such an 
absence.  (Education Code 48205) 
(cf. 5113 - Absences and Excuses) 
 
Parental Leave 
 
A pregnant or parenting student shall be entitled to eight weeks of parental leave in order to protect the health of the student who gives or expects to give birth and 
the infant, and to allow the pregnant or parenting student to care for and bond with the infant. Such leave may be taken before the birth of the student's infant if 
there is a medical necessity and after childbirth during the school year in which the birth takes place, inclusive of any mandatory summer instruction. The 
Superintendent or designee may grant parental leave beyond eight weeks if deemed medically necessary by the student's physician.  (Education Code 46015; 34 CFR 
106.40)  
 
The student, if age 18 years or older, or the student's parent/guardian shall notify the school of the student's intent to take parental leave. No student shall be 
required to take all or part of the parental leave.  (Education Code 46015) 
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When a student takes parental leave, the attendance supervisor shall ensure that absences from the regular school program are excused until the student is able to 
return to the regular school program or an alternative education program. A pregnant or parenting student shall not be required to complete academic work or other 
school requirements during the period of the parental leave.  (Education Code 46015) 
 
(cf. 5113.11 - Attendance Supervision) 
 
Following the leave, a pregnant or parenting student may elect to return to the school and the course of study in which the student was enrolled before taking 
parental leave or to an alternative education option provided by the District. Upon return to school, a pregnant or parenting student shall have opportunities to make 
up work missed during the leave, including, but not limited to, makeup work plans and reenrollment in courses.  (Education Code 46015) 
 
When necessary to complete high school graduation requirements, the student may remain enrolled in school for a fifth year of instruction, unless the 
Superintendent or designee makes a finding that the student is reasonably able to complete District graduation requirements in time to graduate by the end of the 
fourth year of high school.  (Education Code 46015) 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)  
 
Accommodations 
 
When necessary, the District shall provide accommodations to enable a pregnant or parenting student to access the educational program.  
A pregnant student shall have access to any services available to other students with temporary disabilities or medical conditions.  (34 CFR 106.40) 
 
The school shall provide reasonable accommodations to any lactating student to express breast milk, breastfeed an infant child, or address other needs related to 
breastfeeding. A student shall not incur an academic penalty for using any of these reasonable accommodations and shall be provided the opportunity to make up 
any work missed due to such use. Reasonable accommodations include, but are not limited to:  (Education Code 222)  

1. Access to a private and secure room, other than a restroom, to express breast milk or breastfeed an infant child  
2. Permission to bring onto a school campus a breast pump and any other equipment used to express breast milk  
3. Access to a power source for a breast pump or any other equipment used to express breast milk  
4. Access to a place to store expressed breast milk safely  
5. A reasonable amount of time to accommodate the student's need to express breast milk or breastfeed an infant child  

 
Complaints 
 
Any complaint alleging discrimination on the basis of pregnancy or marital or parental status, District noncompliance with the requirements of Education Code 46015, 
or District noncompliance with the requirement to provide reasonable accommodations for lactating students shall be addressed through the District's uniform 
complaint procedures in accordance with 5 CCR 4600-4670 and BP/AR 1312.3 - Uniform Complaint Procedures. A complainant who is not satisfied with the District's 
decision may appeal the decision to the California Department of Education (CDE). If the District or CDE finds merit in an appeal, the District shall provide a remedy to 
the affected student.  (Education Code 222, 46015; 5 CCR 4600- 4670)  
 
(cf. 1312.3 - Uniform Complaint Procedures)  
 
Program Evaluation 
 
The Superintendent or designee shall periodically report to the Board regarding the effectiveness of District strategies to support married, pregnant, and parenting 
students, which may include data on student participation in District programs and services, academic achievement, school attendance, graduation rate, and/or 
student feedback on District programs and services.  
(cf. 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 
(cf. 6190 - Evaluation of the Instructional Program) 
  
Legal Reference: 
EDUCATION CODE 
221.51  Nondiscrimination; married, pregnant, and parenting students 
222  Reasonable accommodations; lactating students 
222.5  Pregnant and parenting students, notification of rights 
230  Sex discrimination 
8200-8498  Child Care and Development Services Act 
46015  Parental leave 
48205  Excused absences 
48206.3  Temporary disability, definition 
48220  Compulsory education requirement 
48410  Persons exempted from continuation classes 
48980  Parental notifications 
49553  Nutrition supplements for pregnant/lactating students 
51220.5  Parenting skills and education 
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51745  Independent study 
52610.5  Enrollment of pregnant and parenting students in adult education 
CIVIL CODE 
51  Unruh Civil Rights Act 
FAMILY CODE 
7002  Description of emancipated minor 
HEALTH AND SAFETY CODE 
104460  Tobacco prevention services for pregnant and parenting students 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
950  Nondiscrimination, marital and parental status 
CODE OF REGULATIONS, TITLE 22 
101151-101239.2  General licensing requirements for child care centers 
101351-101439.1  Infant care centers 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX, Education Act Amendments 
UNITED STATES CODE, TITLE 42 
1786  Special supplemental nutrition program for women, infants, and children 
CODE OF FEDERAL REGULATIONS, TITLE 7 
246.1-246.28  Special supplemental nutrition program for women, infants, and children 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.40   Marital or parental status 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 168 (2004) 
COURT DECISIONS 
American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307  
Management Resources: 
CALIFORNIA WOMEN'S LAW CENTER PUBLICATIONS 
Pregnant Students and Confidential Medical Services, 2013 
Educational Rights of Pregnant and Parenting Teens:  Title IX and California State Law Requirements, 2012 
The Civil Rights of Pregnant and Parenting Teens in California Schools, 2002 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Supporting the Academic Success of Pregnant and Parenting Students under Title IX of the Education Amendments of 1972, rev. June 2013 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
California Women's Law Center:  http://www.cwlc.org 
U.S. Department of Agriculture, Women, Infants, and Children Program:  http://www.fns.usda.gov/wic 
U.S. Department of Education:  http://www.ed.gov 
 
Students 
Intradistrict Open Enrollment (AR 5116.1) 
 
Transfers for Victims of a Violent Criminal Offense  
Within a reasonable amount of time, not to exceed 14 calendar days, after it has been determined that a student has been the victim of a violent criminal offense 
while on school grounds, the student's parents/guardians shall be offered an option to transfer their child to an eligible school identified by the Superintendent or 
designee.  In making the determination that a student has been a victim of a violent criminal offense, the Superintendent or designee shall consider the specific 
circumstances of the incident and consult with local law enforcement as appropriate.  Examples of violent criminal offenses include, but are not limited to, attempted 
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery, extortion, or hate crimes.  
 
The Superintendent or designee shall consider the needs and preferences of the affected student and parent/guardian in making the offer. If the parent/guardian 
elects to transfer the student, the transfer shall be completed as soon as practicable.  
 
Transfers from a "Persistently Dangerous" School  
 
Upon receipt of notification from the California Department of Education (CDE) that a district school has been designated as "persistently dangerous," intradistrict 
transfers shall be granted as follows:  

1. Within 10 days of receipt of the notification from CDE, the Superintendent or designee shall provide parents/guardians of students attending the school 
with notice of the school's designation. Along with this notification, or at least 14 calendar days before the start of the school year, the Superintendent or 
designee shall provide a list of other district schools to which any student of the school that is designated as persistently dangerous may transfer.  

 
(cf. 0450 - Comprehensive Safety Plan) 
 

2. Parents/guardians who desire to transfer their child out of the school shall provide a written response to the Superintendent or designee and shall rank-
order their preferences from among all schools identified by the Superintendent or designee as eligible to receive transfer students.  

3. The Superintendent or designee shall consider the needs and preferences of students and parents/guardians before making an assignment, but is not 
obligated to accept the parent/guardian's preference if the assignment is not feasible due to space constraints or other considerations. The 
Superintendent or designee shall notify the parents/guardians of the assigned school.  
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4. For students whose parents/guardians accept the offer, the transfer shall be made as quickly as possible. If the parents/guardians decline the assigned 
school, the student may remain in the current school.  

 
The transfer shall remain in effect as long as the student's school of origin is identified as "persistently dangerous." The Superintendent or designee may choose to 
make the transfer permanent based on the educational needs of the student, parent/guardian preferences, and other factors affecting the student's ability to 
succeed if returned to the school of origin.  
 
The Superintendent or designee shall cooperate with neighboring districts to develop an interdistrict transfer program in the event that space is not available in a 
district school.  
 
(cf. 5117 - Interdistrict Attendance)  
 
Other Intradistrict Open Enrollment  
Except for transfers for victims of a violent crime and from a "persistently dangerous school," the following procedures shall apply to intradistrict open enrollment:  

1. The Superintendent or designee shall identify those schools which may have space available for additional students. A list of those schools and open 
enrollment applications shall be available at each school site, the district office, and on the district's web site.  

2. After the enrollment priorities have been applied in accordance with Board policy, if there are more requests for a particular school than there are spaces 
available, a random drawing shall be held from the applicant pool. A waiting list shall be established to indicate the order in which applicants may be 
accepted if openings occur during the year. Late applicants shall not be added to the waiting list for the current year but shall instead wait for a 
subsequent lottery.  

3. The Superintendent or designee shall provide written notification to applicants as to whether their applications have been approved, denied, or placed on 
a waiting list. If the application is denied, the reasons for denial shall be stated.  

4. Approved applicants must confirm their enrollment within 10 school days.  
 
Any student who is granted a transfer out of a school that had been identified by CDE for comprehensive support and improvement shall be allowed to remain in the 
school of enrollment until completing the highest grade offered at that school.  (20 USC 6311)  
 
(cf. 0520.1 - Comprehensive and Targeted Support and Improvement)  
 
A student granted intradistrict enrollment under other circumstances shall not be required to reapply for readmission but may be subject to displacement due to 
excessive enrollment.  
 
Any complaints regarding the open enrollment process shall be submitted in accordance with the applicable complaint procedure.  
 
(cf. 1312.3 - Uniform Complaint Procedures)  
 
Notifications  
Notifications shall be sent to parents/guardians at the beginning of each school year describing all current statutory attendance options and local attendance options 
available in the district.  Such notification shall include:  (Education Code 35160.5, 48980) 
 

1. All options for meeting residency requirements for school attendance  
 
(cf. 5111.1 - District Residency) 
 

2. Program options offered within local attendance areas  
3. A description of any special program options available on both an interdistrict and intradistrict basis  
4. A description of the procedure for application for alternative attendance areas or programs and the appeals process available, if any, when a change of 

attendance is denied  
5. A district application form for requesting a change of attendance  
6. The explanation of attendance options under California law as provided by CDE  

 
(cf. 5145.6 - Parental Notifications)  
 
 
Regulation approved:  11/1/1990 
Amended:  2/15/2007; 11/19/2015; 10/20/2016; 9/17/2020 
 
 
Students 
Interdistrict Attendance (AR 5117) 
 
Interdistrict Attendance Permits 
 
In accordance with an agreement between the Governing Board and the board of another district, a permit authorizing a student of either district to enroll in the 
other district may be issued upon approval of both districts. 
 
The district shall post on its web site the procedures and timelines for requesting an interdistrict transfer permit, including a link to BP 5117 - Interdistrict Attendance. 
The posted information shall include, but is not limited to: (Education Code 46600.1, 46600.2) 
 

1. The date upon which the district will begin accepting and processing interdistrict transfer requests for the following school year 



2023-24 Student Parent Handbooks 76 of 120  
 

2. The reasons for which the district may approve or deny a request, and any information or documents that must be submitted as supporting evidence 
3. If applicable, the process and timelines by which a denial of a request may be appealed within the district before the district renders a final decision 
4. A statement that failure of a parent/guardian to meet any timelines established by the district shall be deemed an abandonment of the request 
5. Applicable timelines for processing a request, including the following statements: 

a. For an interdistrict transfer request received by the district 15 or fewer calendar days before the commencement of instruction in the school 
year for which the transfer is sought, the district will notify the parent/guardian of its final decision within 30 calendar days from the date the 
request was received. 

b. For an interdistrict transfer request received by the district more than 15 days before the commencement of instruction in the school year for 
which the interdistrict transfer is sought, the district will notify the parent/guardian of its final decision as soon as possible, but no later than 14 
calendar days after the commencement of instruction in the school year for which transfer is sought. 

6. The conditions under which an existing interdistrict transfer permit may be revoked or rescinded 
 
Priority for interdistrict attendance shall be given to a student who has been determined, through an investigation by either the district of residence or district of 
proposed enrollment, to be a victim of an act of bullying, as defined in Education Code 48900(r), committed by a student of the district of residence. (Education Code 
46600) 
 
Until the district is at maximum capacity, the district shall accept any student whose interdistrict transfer application is based on being the victim of an act of bullying 
or a child of an active duty military parent/guardian. The district shall ensure that such students are admitted through an unbiased process that prohibits an inquiry 
into or evaluation or consideration of whether or not a student should be enrolled based on academic or athletic performance, physical condition, proficiency in 
English, family income, or any of the individual characteristics set forth in Education Code 220, including, but not limited to, race or ethnicity, gender, gender identity, 
gender expression, and immigration status. (Education Code 46600) 
 
In addition, the Superintendent or designee may approve an interdistrict attendance permit for a student for any of the following reasons when stipulated in the 
agreement: 
 

1. To meet the child care needs of the student, only as long as the student's child care provider remains within district boundaries  
(cf. 5148 - Child Care and Development) 

2. To meet the student's special mental or physical health needs as certified by a physician, school psychologist, or other appropriate school personnel  
(cf. 6159 - Individualized Education Program) 

3. When the student has a sibling attending school in the receiving district, to avoid splitting the family's attendance 
4. To allow the student to complete a school year when the student's parents/guardians have moved out of the district during that year 
5. To allow the student to remain with a class graduating that year from an elementary, middle, or senior high school 
6. To allow a high school senior to attend the same school attended as a junior, even if the student's family moved out of the district during the junior year 
7. When the parent/guardian provides written evidence that the family will be moving into the district in the immediate future and would like the student to 

start the school year in the district 
8. When the student will be living out of the district for one year or less 
9. When recommended by the school attendance review board or by county child welfare, probation, or social service agency staff in documented cases of 

serious home or community problems which make it inadvisable for the student to attend the school of residence 
 

(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 

 
10. When there is valid interest in a particular educational program not offered in the district of residence 
11. To provide a change in school environment for reasons of personal and social adjustment 

 
The Superintendent or designee may deny initial requests for interdistrict attendance permits due to 
limited district resources, overcrowding of school facilities at the relevant grade level, or other considerations that are not arbitrary. However, once a student is 
admitted, the district shall not deny continued attendance because of overcrowded facilities at the relevant grade level. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
If the transfer request is for a school year that begins within 15 calendar days of the receipt of the request, the Superintendent or designee shall notify the 
parent/guardian of the final decision within 30 calendar days of receiving the request. If the transfer request is for a school year that begins more than 15 calendar 
days after the receipt of the request, the parent/guardian shall be notified of the final decision as soon as possible, but no later than 14 calendar days after the 
commencement of instruction during that school year. (Education Code 46600.2) 
 
If a student's interdistrict transfer request is denied, the Superintendent or designee shall, in writing, notify the parents/guardians of their right to appeal to the 
County Board of Education within 30 calendar days from the date of the final denial. (Education Code 46600.2) 
 
(cf. 5145.6 - Parental Notifications) 
 
All notices to parents/guardians regarding the district's decision on any request for interdistrict transfer shall conform to the translation requirements of Education 
Code 48985, and may be provided by regular mail, electronic format if the parent/guardian provides an email address, or by any other method normally used to 
communicate with parents/guardians in writing. (Education Code 46600.2) 
 
Pending a decision by the two districts or by the County Board on appeal, the Superintendent or designee may provisionally admit a student who resides in another 
district for a period not to exceed two school months, provided the district is the district of proposed enrollment. If the decision has not been rendered by the 
conclusion of two school months and the districts or County Board is still operating within the prescribed timelines, the student shall not be allowed to continue 
attending the district school to which the student was provisionally admitted. (Education Code 46603) 
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Students who are under consideration for expulsion or who have been expelled may not appeal interdistrict attendance denials or rescissions while expulsion 
proceedings are pending or during the term of the expulsion. (Education Code 46601) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
Once a student is admitted to a school on the basis of an interdistrict attendance permit, the student shall not be required to reapply for an interdistrict transfer and 
shall be allowed to continue to attend the school of enrollment, unless reapplication standards are otherwise specified in the interdistrict attendance agreement. 
Existing interdistrict attendance permits shall not be rescinded after June 30 following a student's completion of grade 10 or for any student entering grade 11 or 12 
in the subsequent school year. (Education Code 46600) 
 
Transfers Out of the District 
A student whose parent/guardian is in active military duty shall not be prohibited from transferring out of the district, provided the school district of proposed 
enrollment approves the application for transfer. (Education Code 46600, 48307) 
 
If the district is unable to provide an intradistrict transfer to a student who is a victim of an act of bullying, as defined in Education Code 46600, the district shall not 
prohibit the student from transferring out of the district if the district of proposed enrollment approves the application for transfer. (Education Code 46600) 
 
The district may limit transfers out of the district to a school district of choice under any of the following circumstances: (Education Code 48307) 
 

1. The number of student transfers out of the district to a school district of choice has reached the limit specified in Education Code 48307 based on the 
district's average daily attendance. 

2. The County Superintendent of Schools has given the district a negative budget certification or has determined that the district will not meet the state's 
standards and criteria for fiscal stability in the subsequent fiscal year exclusively as a result of student transfers from this district to a school district of 
choice. 

3. The Board determines that the transfer would negatively impact any of the following: (Education Code 48307) 
a. A court-ordered desegregation plan 
b. A voluntary desegregation plan of the district, consistent with the California Constitution, Article 1, Section 31 
c. The racial and ethnic balance of the district, consistent with the California Constitution, Article 1, Section 31 

 
 
Regulation approved: 04/21/2005 
Amended: 11/19/2009; 12/13/2012; 10/17/2019; 5/20/2021 
 
 
Students 
Nondiscrimination / Harassment Policy & Procedures (BP 5145.3)  
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Philosophy, Goals, Objectives and Comprehensive Plans 
Nondiscrimination in District Programs and Activities (BP 0410) 
Policy adopted:  06/28/1983 
Renumbered:  08/13/1986 
Amended:  08/13/1986; 06/21/1990; 02/20/1992; 12/16/1999; 01/15/2004; 08/16/2012; 09/18/2014; 11/19/2015; 09/21/2017; 09/20/2018 
 
The Governing Board is committed to providing equal opportunity for all individuals in District programs and activities. District programs, activities, and practices shall 
be free from unlawful discrimination, including discrimination against an individual or group based on race, color, ancestry, nationality, national origin, immigration 
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, 
gender identity, gender expression, or genetic information; a perception of one or more of such characteristics; or association with a person or group with one or 
more of these actual or perceived characteristics. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education)  
 
All individuals shall be treated equitably in the receipt of District and school services. Personally identifiable information collected in the implementation of any 
District program, including, but not limited to, student and family information for the free and reduced-price lunch program, transportation, or any other educational 
program, shall be used only for the purposes of the program, except when the Superintendent or designee authorizes its use for another purpose in accordance with 
law. Resources and data collected by the District shall not be used, directly or by others, to compile a list, registry, or database of individuals based on race, gender, 
sexual orientation, religion, ethnicity, national origin, or immigration status or any other category identified above. 
 
(cf. 3540 - Transportation) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5145.13 - Response to Immigration Enforcement) 
 
District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team names, mascots, or nicknames. 
 
The Superintendent or designee shall annually review District programs and activities to ensure the removal of any derogatory or discriminatory name, image, 
practice, or other barrier that may unlawfully prevent an individual or group in any of the protected categories stated above from accessing District programs and 
activities. He/she shall take prompt, reasonable actions to remove any identified barrier. The Superintendent or designee shall report his/her findings and 
recommendations to the Board after each review. 
 
(cf. 1330 - Use of Facilities) 
 
All allegations of unlawful discrimination in District programs and activities shall be investigated and resolved in accordance with the procedures specified in AR 
1312.3 - Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students, parents/guardians, employees, employee organizations, applicants 
for admission and employment, and sources of referral for applicants about the District's policy on nondiscrimination and related complaint procedures. Such 
notification shall be included in the annual parental notification distributed pursuant to Education Code 48980 and, as applicable, in announcements, bulletins, 
catalogs, handbooks, application forms, or other materials distributed by the District. The notification shall also be posted on the District's web site and social media 
and in District schools and offices, including staff lounges, student government meeting rooms, and other prominent locations as appropriate. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
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(cf. 5145.6 - Parental Notifications)  
 
In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public education regardless of immigration status or 
religious beliefs, including information on educational rights issued by the California Attorney General. Alternatively, such information may be provided through any 
other cost-effective means determined by the Superintendent or designee.  (Education Code 234.7) 
 
The District's nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can understand. In addition, when 15 
percent or more of a school's students speak a single primary language other than English, those materials shall be translated into that other language. 
 
Access for Individuals with Disabilities 
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities Act (ADA) and any implementing standards and/or 
regulations. When structural changes to existing District facilities are needed to provide individuals with disabilities access to programs, services, activities, or 
facilities, the Superintendent or designee shall develop a transition plan that sets forth the steps for completing the changes. 
 
(cf. 6163.2 - Animals at School) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
 
The Superintendent or designee shall ensure that the District provides appropriate auxiliary aids and services when necessary to afford individuals with disabilities 
equal opportunity to participate in or enjoy the benefits of a service, program, or activity. These aids and services may include, but are not limited to, qualified 
interpreters or readers, assistive listening devices, assistive technologies or other modifications to increase accessibility to District and school web sites, notetakers, 
written materials, taped text, and Braille or large-print materials. Individuals with disabilities shall notify the Superintendent or principal if they have a disability that 
requires special assistance or services. Reasonable notification should be given prior to a school-sponsored function, program, or meeting. 
 
(cf. 6020 - Parent Involvement) 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee responsible for coordinating the District's response to complaints and for 
complying with state federal civil rights laws is hereby designated as the District's ADA coordinator. He/she shall receive and address requests for accommodation 
submitted by individuals with disabilities, and shall investigate and resolve complaints regarding their access to District programs, services, activities, or facilities. 
 
Assistant Superintendent Personnel 
151 S. First Street, Kerman, CA 93630 
(559) 843-9000 
AssistSupPersonnel@kermanusd.com 
   
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48980  Parental notifications 
48985  Notices to parents in language other than English 
51007  Legislative intent:  state policy 
GOVERNMENT CODE 
8310.3  California Religious Freedom Act 
11000  Definitions 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
54953.2  Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4670  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities in Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
2301-2415  Carl D. Perkins Vocational and Applied Technology Act 
6311  State plans 
6312  Local education agency plans 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
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2000h-2000h-6  Title IX 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy  
Management Resources: 
CSBA PUBLICATIONS 
Updated Legal Guidance:  Protecting Transgender and Gender Nonconforming Students Against Sex Discrimination, July 2016 
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS 
Promoting a Safe and Secure Learning Environment for All:  Guidance and Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues, April 
2018 
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Dear Colleague Letter, May 26, 2011 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
Notice of Non-Discrimination, Fact Sheet, August 2010 
Dear Colleague Letter:  Electronic Book Readers, June 29, 2010 
Nondiscrimination in Employment Practices in Education, August 1991 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
2010 ADA Standards for Accessible Design, September 2010 
Accessibility of State and Local Government Websites to People with Disabilities, June 2003 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content Accessibility Guidelines, December 2008 
WEB SITES 
CSBA:  http://www.csba.org 
California Office of the Attorney General:  http://oag.ca.gov 
California Department of Education:  http://www.cde.ca.gov 
California Department of Fair Employment and Housing:  http://www.dfeh.ca.gov 
Safe Schools Coalition:  http://www.casafeschools.org 
Pacific ADA Center:  http://www.adapacific.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act:  http://www.ada.gov 
U.S. Equal Employment Opportunity Commission:  http://www.eeoc.gov 
World Wide Web Consortium, Web Accessibility Initiative:  http://www.w3.org/wai 
  
 
Parent Involvement Policy/District  
 
PART I.  GENERAL EXPECTATIONS  
 
The Kerman Unified School District agrees to implement the following statutory requirements:   

• The school district will put into operation programs, activities and procedures for the involvement of parents in all of its schools with Title I, Part A programs, 
consistent with section 1118 of the Elementary and Secondary Education Act (ESEA).   Those programs, activities and procedures will be planned and 
operated with meaningful consultation with parents of participating children.   

• Consistent with section 1118, the school district will work with its schools to ensure that the required school-level parental involvement policies meet the 
requirements of section 1118(b) of the ESEA, and each include, as a component, a school-parent compact consistent with section 1118(d) of the ESEA. 

• The school district will incorporate this district wide parental involvement policy into its LEA plan developed under section 1112 of the ESEA.   
• In carrying out the Title I, Part A parental involvement requirements, to the extent practicable, the school district and its schools will provide full opportunities 

for the participation of parents with limited English proficiency, parents with disabilities, and parents of migratory children, including providing information 
and school reports required under section 1111 of the ESEA in an understandable and uniform format and, including alternative formats upon request, and, 
to the extent practicable, in a language parents understand. 

• If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, is not satisfactory to the parents of participating children, the school district will 
submit any parent comments with the plan when the school district submits the plan (LEA’s plan) to the State Department of Education.  

• The school district will involve the parents of children served in Title I, Part A schools in decisions about how the 1 percent of Title I, Part A funds reserved 
for parental involvement is spent, and will ensure that not less than 95 percent of the one percent reserved goes directly to the schools.   

• The school district will be governed by the following statutory definition of parental involvement, and expects that its Title I schools will carry out programs, 
activities and procedures in accordance with this definition: 
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Parental involvement means the participation of parents in regular, two-way, and meaningful communication involving student academic learning and 
other school activities, including ensuring— 

(A)  that parents play an integral role in assisting their child’s learning; 
(B) that parents are encouraged to be actively involved in their child’s education at school; 
(C) that parents are full partners in their child’s education and are included, as appropriate, in decision-making and on advisory committees to 

assist in the education of their child; 
(D) the carrying out of other activities, such as those described in section 1118 of the ESEA. 

 
3301::3.12 
 
PART II. DESCRIPTION OF HOW DISTRICT WILL IMPLEMENT REQUIRED DISTRICT WIDE PARENTAL INVOLVEMENT POLICY COMPONENTS 
 

1. The Kerman Unified School District will take the following actions to involve parents in the joint development of its district wide parental involvement plan 
under section 1112 of the ESEA:   

 
a. KUSD will develop the Parent Involvement Policy in consultation with SSC, ELAC, and DELAC whose members will be teachers, site and/or district 

administrators, other appropriate school personnel, and parents of children in schools served under Title I.    
b. Each site will convene an annual meeting to inform parents of their schools participation in the development of the Parent Involvement Policy and 

their right to be involved. 
 

2. The Kerman Unified School District will take the following actions to involve parents in the process of school review and improvement under section 1116 
of the ESEA:   

 
a. When a school is identified as Program Improvement, the Principal, Academic Coach, Teachers, Parent, and a Director are trained to write an Addendum 

to their Single Plan for Student Achievement by an outside agency.  A draft of the addendum is developed and is shared with staff at the site and with 
the School Site Council, which includes parent members. The School Site Council reviews the plan, incorporates changes, and approves the plan. The 
plan is then turned in to the State and Federal Programs office.  A District Peer Review Team consisting of parents, a teacher, principals, and directors 
review the plan and make recommendations to adjust the plan to better meet the No Child Left Behind (NCLB) requirements.  The final Addendum 
Plan is taken to the school board for final approval.  

b. WASC Focus Groups for school review include teachers, parents, and site administrators.  
c. Action Plan quarterly review is conducted by a districtwide committee whose members are: teachers, parents, and site and district administrators. 
d. GATE, ELAC, DELAC, Migrant PAC and SSC involve parent in the process of school review. 

 
3.  The Kerman Unified School District will provide the following necessary coordination, technical assistance, and other support to assist Title I, Part A schools 

in planning and implementing effective parental involvement activities to improve student academic achievement and school performance:   
 

a. State and Federal Program staff will assist site administrators in the coordination of categorical funds and appropriate use of funds to implement 
effective parent involvement activities.   

b. Technical assistance will be provided by the State and Federal Programs office, including; sample agenda items lists, agenda and minutes templates, 
School Site Council trainings on use of categorical funds and School Site Council legal responsibilities, ELAC parent training, Connect Ed phone calling 
for meetings, and parent training.   

c. Other support provided by the State and Federal Program office include; transportation to parent/teacher conferences, meeting translation services, 
parent recruitment for trainings, and planning for the Annual Migrant Parent Mini-Conference. 

d. Provide information on literacy training available in the community.   
e. Home visits by the District Parent Trainer to encourage parent attendance and participation in parent meetings and/or trainings. 
f. Student Study Team meetings are attended by the District Parent Trainer as needed. 

 
4. The Kerman Unified School District will coordinate and integrate parental involvement strategies in Part A with parental involvement strategies under the 

following other programs: 
a. Parental involvement strategies are coordinated and integrated with Title III, Title III Immigrant, Migrant, Pre-school, and Adult Education.  
b. English Learner Advisory Committees (ELAC), District English Learner Advisory Committee (DELAC), District GATE Advisory, and the Adult Ed Advisory 

coordinate and integrate parent involvement and staff trainings through involvement and input of parents, teachers, and administrators  
 
3301.3::3.12 
 

5. The Kerman Unified School District will take the following actions to conduct, with the involvement of parents, an annual evaluation of the content and 
effectiveness of this parental involvement policy in improving the quality of its Title I, Part A schools.  The evaluation will include identifying barriers to 
greater participation by parents in parental involvement activities (with particular attention to parents who are economically disadvantaged, are disabled, 
have limited English proficiency, have limited literacy, or are of any racial or ethnic minority background).  The school district will use the findings of the 
evaluation about its parental involvement policy and activities to design strategies for more effective parental involvement, and to revise, if necessary (and 
with the involvement of parents) its parental involvement policies. 

 
a. The results of the evaluation will be analyzed yearly by each School Site Council, ELAC & DELAC.  
b. Changes to the District Parent Involvement Policy will be agreed upon by these groups. 

 
6. The Kerman Unified School District will build the schools’ and parent’s capacity for strong parental involvement, in order to ensure effective involvement 

of parents and to support a partnership among the school involved, parents, and the community to improve student academic achievement, through the 
following activities specifically described below:   

 
A. The school district will, with the assistance of its Title I, Part A schools, provide assistance to parents of children served by the school district or school, 

as appropriate, in understanding topics such as the following, by undertaking the actions described below: 
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• the State’s academic content standards, 
• the State’s student academic achievement standards, 
• the State and local academic assessments including alternate assessments, 
• the requirements of Part A, 
• how to monitor their child’s progress, and 
• how to work with educators: 

 
a. Convening an annual school meeting (i.e. Back to School Night) to discuss the required topics of Part A. 
b. Migrant Parent Mini-conference, Migrant State and Regional Parent Conferences 
c. Parent/Teacher Conferences 2x per year for (K-6), (7-12 as needed). 
d. Parent training workshops 
e. Development and dissemination of district parent involvement policy 
f. Reservation of a minimum of 1% of the Title I Part A allocation for parent involvement, with the minimum of 95% going to school sites. 
g. Conducting an annual review of the effectiveness of the parent involvement policy. 
h. Each site maintains a School Site Council with staff and parent representatives.  Each SSC analyzes reports on overall State student 

assessment results. 
i. Testing reports are sent home to parents with a explanation on how to interpret the scores. 
j. District Fresno Bee insert 
k. Bi-annual, quarterly, or monthly newsletters to parents 
l. Monitoring and survey each site to ensure that each school: a. develops a parent involvement policy; b. offers flexible meeting times; c. 

provides information to parents about the school’s program; d. develops and uses school-parent compacts; e. provide training for parents 
in working with their children to improve academic achievement. 

m. Family Literacy Nights, Parent Forums, Open House, Multi-Cultural Events, Frosh Parent Orientation, Kindergarten Orientation 
n. Parent Faculty Meetings    
o. Adult Ed Courses 
p. SARC 

 
B.  The school district will, with the assistance of its schools, provide materials and training to help parents work with their children to improve their 

children’s academic achievement, such as literacy training, and using technology, as appropriate, to foster parental involvement, by:   
 

a. Adult Ed ESL/CBET courses focusing on fluency, basic computer literacy, and helping students succeed in school. Funding from Title I, Part A for 
this program may be considered as needed. 

3301.3::3.12 
b. Parent training in Spanish and English- Bowdoin Method, Parents Assuring Student Success, and Latino Family Literacy Program. 
c. Provide resources for parents to learn about child development, child rearing practices, and academic strategies that are designed to help parents 

become full partners in the education of their children. 
 

C.  The school district will, with the assistance of its schools and parents, educate its teachers, pupil services personnel, administrators and other staff, in 
how to reach out to, communicate with, and work with parents as equal partners, in the value and utility of contributions of parents, and in how to 
implement and coordinate parent programs and build ties between parents and schools, by:   

 
a. Enhance the awareness of teachers, pupil services personnel, administrators, and staff on how to reach out to, communicate with, and work with 

parents as equal partners. 
b. Provide the latest research to site administration to share with staff. 
c. Input provided by parent advisory committees which are attended by school staff. 
d. New teacher inservice 
e. BTSA 

 
D.  The school district will, to the extent feasible and appropriate, coordinate and integrate parental involvement programs and activities with Head Start, 

Reading First, Early Reading First, Even Start, Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program, and public 
preschool and other programs, and conduct other activities, such as parent resource centers, that encourage and support parents in more fully 
participating in the education of their children: 
 
a. Pre-School parent training 
b. Parents as Teachers Program 

 
E.  The school district will take the following actions to ensure that information related to the school and parent- programs, meetings, and other activities, 

is sent to the parents of participating children in an understandable and uniform format, including alternative formats upon request, and, to the extent 
practicable, in a language the parents can understand:   

 
a. Ensuring, to the extent possible, that information is sent home in a language and form parents can understand. 
b. Research price and accuracy of translation software to assist the sites and the State and Federal Programs office with translation of agendas, 

minutes, plans, and other communications with parents.   
c. Headphone translation device used in large meetings with a translator 
d. Connect Ed used for attendance and parent notifications of meetings and district information.  System set up to send messages in Spanish & 

English. 
 
PART III. DISCRETIONARY DISTRICT WIDE PARENTAL INVOLVEMENT POLICY COMPONENTS  
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• Kerman Unified School District encourages paying reasonable and necessary expenses associated with parental involvement activities, including 
transportation by District Community Liaisons, child care costs, and providing food, as needed, to enable parents to participate in school-related meetings 
and training sessions. 

• School committee meetings and parent trainings are adjusted to meet the needs of parents in order to maximize parental involvement and participation in 
their children’s education. 

• Sun Empire has adopted and implemented a model approach to improve parental involvement through a grant with the Central Valley Foundation 
 
PART IV. ADOPTION 
 
This District-wide Parental Involvement Policy has been developed jointly with, and agreed on with, parents of children participating in Title I, Part A programs, as 
evidenced by agendas and minutes of the District English Language Learners Advisory Committee(DELAC), the Migrant Parent Advisory Committee(MPAC), School Site 
Council(SSC),and ELAC. 
 
3301.3::3.12 
 
This policy was adopted by the Kerman Unified School District on 06/21/07 and will be in effect for the period of 1 year.  The school will distribute this policy to all 
parents of participating Title I, Part A children on or before September 1st each year.  It will be made available to the local community on or before September 1st 
annually. The Kerman Unified School District’s notification to parents of this policy will be in an understandable and uniform format and, to the extent practicable, 
provide a copy of this policy to parents in a language the parents can understand. 
 
Approved by School Board at the August/September meeting each year. (Signature of Authorized Official) (Date) 
 
_____________________________________________________   _______________________ 
 
Signature of Authorized Official         Date 
 
3301.4::3.12 
 
 
Parent Involvement Policy/Site 
 
 
 
BP 0410(a) 
 
Personnel 
Professional Standards (BP 4119.21/4219.21/4319.21)  
 
The Governing Board expects District employees to maintain the highest ethical standards, behave professionally, follow District policies and regulations, abide by state 
and federal laws, and exercise good judgment when interacting with students and other members of the school community. Employees shall engage in conduct that 
enhances the integrity of the District, advances the goals of the District's educational programs, and contributes to a positive school climate. 
 
(cf. 0200 - Goals for the School District) 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate)  
 
The Board encourages District employees to accept as guiding principles the professional standards and codes of ethics adopted by educational or professional 
associations to which they may belong.  
 
(cf. 2111 - Superintendent Governance Standards) 
(cf. 9005 - Governance Standards) 
  
Each employee is expected to acquire the knowledge and skills necessary to fulfill his/her responsibilities and to contribute to the learning and achievement of District 
students. 
  
(cf. 4112.2 - Certification) 
(cf. 4131/4231/4331 - Staff Development) 
  
Inappropriate Conduct 
 
Inappropriate employee conduct includes, but is not limited to:  

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence, threats of violence, or possession of a 
firearm or other weapon 

 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.7 - Firearms on School Grounds) 
(cf. 4158/4258/4358 - Employee Security) 
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2. Engaging in harassing or discriminatory behavior toward students, parents/guardians, staff, or community members, or failing or refusing to intervene when 
an act of discrimination, harassment, intimidation, or bullying against a student is observed 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child  
4. Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an inappropriate written, verbal, or physical 

relationship with a student  
5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or other imagery portraying children in a sexualized 

manner at any time  
6. Using profane, obscene, or abusive language against students, parents/guardians, staff, or community members  
7. Willfully disrupting District or school operations by loud or unreasonable noise or other action  

 
(cf. 3515.2 - Disruptions)  
 

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled substance, while in the workplace, on District 
property, or at a school-sponsored activity  

 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3513.4 - Drug and Alcohol Free Schools) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing) 
(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers) 
 

9. Being dishonest with students, parents/guardians, staff, or members of the public, including, but not limited to, falsifying information in employment records 
or other school records  

10. Divulging confidential information about students, District employees, or District operations to persons or entities not authorized to receive the information  
 
(cf. 3580 - District Records) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
 

11. Using District equipment or other District resources for the employee's own commercial purposes or for political activities  
 
(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees) 
 

12. Using District equipment or communications devices for personal purposes while on duty, except in an emergency, during scheduled work breaks, or for 
personal necessity  

 
Employees shall be notified that computer files and all electronic communications, including, but not limited to, email and voice mail, are not private.  To ensure proper 
use, the Superintendent or designee may monitor employee usage of District technological resources at any time without the employee's consent.  
 
(cf. 4040 - Employee Use of Technology) 
 

13. Causing damage to or engaging in theft of property belonging to students, staff, or the District  
14. Wearing inappropriate attire  

 
(cf. 4119.22/4219.22/4319.22 - Dress and Grooming) 
 
Reports of Misconduct 
 
An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct to the principal or Superintendent or 
designee. An employee who has knowledge of or suspects child abuse or neglect shall file a report pursuant to the District's child abuse reporting procedures as detailed 
in AR 5141.4 - Child Abuse Prevention and Reporting. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in inappropriate conduct in violation of law or Board 
policy shall be subject to disciplinary action and, in the case of a certificated employee, may be subject to a report to the Commission on Teacher Credentialing. The 
Superintendent or designee shall notify local law enforcement as appropriate.  
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118/4218 - Dismissal/Suspension/Disciplinary Action) 
 
An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline. 
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The District prohibits retaliation against anyone who files a complaint against an employee or reports an employee's inappropriate conduct.  Any employee who 
retaliates against any such complainant, reporter, or other participant in the District's complaint process shall be subject to discipline. 
 
Notifications 
 
The section(s) of the District's employee code of conduct addressing interactions with students shall be provided to parents/guardians at the beginning of each school 
year and shall be posted on school and/or District web sites.  (Education Code 44050)  
 
(cf. 1113 - District and School Web Sites) 
(cf. 5145.6 - Parental Notifications) 
  
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
44050 Employee code of conduct; interaction with students 
44242.5  Reports and review of alleged misconduct 
48980  Parental notifications 
PENAL CODE 
11164-11174.4 Child Abuse and Neglect Reporting Act 
CODE OF REGULATIONS, TITLE 5 
80303  Reports of dismissal, resignation and other terminations for alleged misconduct 
80331-80338 Rules of conduct for professional educators 
Management Resources: 
COMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
California Professional Standards for Educational Leaders, February 2014 
California Standards for the Teaching Profession, 2009 
COUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS 
Professional Standards for Educational Leaders, 2015 
NATIONAL EDUCATION ASSOCIATION PUBLICATIONS 
Code of Ethics of the Education Profession, 1975 
WESTED PUBLICATIONS 
Moving Leadership Standards into Everyday Work: Descriptions of Practice, 200 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Department of Education: http://www.cde.ca.gov 
California Federation of Teachers: http://www.cft.org 
California School Employees Association: http://www.csea.com 
California Teachers Association: http://www.cta.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Council of Chief State School Officers: http://www.ccsso.orgWestEd:  http://www.wested.org 
 
 
Policy adopted:  06/28/1983 
Renumbered:  08/13/1986 
Amended:  09/05/1991; 05/16/2002; 12/13/2012; 6/21/2018 
 
 
Physical Education Annual Notice 
 
Kerman Unified School District strives to provide the highest quality educational experience we can envision for our students. Included in that is a high quality physical 
education (P.E.) program in our elementary schools.  California Education Code governs how much PE is taught in each classroom.  As per California Education Code 
51210(g), first through sixth grade teachers are required to teach 200 minutes of physical education over 10 instructional days.  It is at the discretion of the classroom 
teacher as to how and when these minutes are distributed over this time frame.  We are providing this notice to inform parents/guardians that, if they have questions 
regarding P.E. minutes, they should first contact their child’s teacher or principal.  If they are not satisfied with school’s response they may contact the Director of 
Curriculum, Instruction and Assessment.  If there is an interest in filing a formal complaint with the district regarding P.E. minutes of instruction, parents are to use 
Kerman Unified School District Uniform Complaint Form Board Policy 1312.3(a).  We in KUSD encourage a well-rounded educational experience, and physical education 
is a strong component of that experience. 
 
Students 
Questioning and Apprehension by Law Enforcement (BP 5145.11(a))  
 
Questioning 
The Governing Board believes that the safety of District students and staff is essential to achieving the goal of student learning. In accordance with standards 
specified in law, law enforcement officers may interview and question students on school premises and may remove them when appropriate. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3515.3 - District Police/Security Department) 
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(cf. 4158/4258/4358 - Employee Security) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.12 - Search and Seizure) 
 
The Superintendent or designee shall collaborate with local law enforcement agencies to establish procedures which enable law enforcement officers to carry out 
their duties on the school campus, including, when necessary, the questioning and/or apprehension of students. 
 
The principal or designee shall accommodate the interview in a way that causes the least possible disruption for the student and school and provides the student 
appropriate privacy. 
 
At the law enforcement officer's discretion and with the student's approval, the principal or designee may be present during the interview. 
 
Except in cases of child abuse or neglect, the principal or designee shall attempt to notify the student's parent/guardian as soon as practicable after the law 
enforcement officer has interviewed the student on school premises. 
 
Subpoenas 
If a minor student is removed from school into the custody of law enforcement, the principal or designee shall immediately notify the parent/guardian or responsible 
relative regarding the student's release and the place to which he/she is reportedly being taken, except when the minor has been taken into custody as a victim of 
suspected child abuse. (Education Code 48906) 
 
Although subpoenas may legally be served at school on students age 12 or older, the Board believes that serving officials should be strongly urged to serve subpoenas 
at the home of the student whenever possible. When served at school, the principal or designee shall take reasonable steps to protect the student's privacy rights 
and to minimize loss of class time for the student. 
 
Legal Reference: 
EDUCATION CODE 
44807 Duty concerning conduct of pupils 
48264 Arrest of truants 
48265 Delivery of truant 
48902 Notice to law enforcement authorities 
48906 Release of minor pupil to peace officers; notice to parent, guardian 
48909 Narcotics and other hallucinogenic drugs (re arrest) 
CODE OF CIVIL PROCEDURE 
416.60 Service of summons or complaint to a minor 
PENAL CODE 
830-832.17 Peace officers 
1328 Service of subpoena 
WELFARE AND INSTITUTIONS CODE 
627 Custody of minor 
CODE OF REGULATIONS, TITLE 5 
303 Duty to remain at school 
COURT DECISIONS 
Camreta v. Greene, (2011) 131 S.Ct. 2020 
People v. Lessie, (2010) 47 Cal. 4th 1152 
In re William V., (2003) 111 Cal.App.4th 1464 
ATTORNEY GENERAL OPINIONS 
54 Ops.Cal.Atty.Gen. 96 (1971) 
34 Ops.Cal.Atty.Gen. 93 (1959) 
 
Management Resources: 
WEB SITES 
California Department of Justice, Office of the Attorney General: http://oag.ca.gov 
 
Policy adopted: 08-13-86 
Amended: 02-15-90, 09-19-91; 05-17-12 
 
School Accountability Report Card (SARC) 
 
KUSD shall publicize the SARC for each school and each school's SARC can be found on the KUSD website. Parents or guardians can request a hard copy of the SARC and 
one will be provided upon request. 
 
All Personnel 
Sexual Harassment (BP 4119.11/4219.11/4319.11)  
 
The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other persons with an employment relationship with the 
district. 
 
The Governing Board is committed to providing a safe work environment that is free of harassment and intimidation. The Board prohibits sexual harassment against 
district employees and retaliatory behavior or action against any person who complains, testifies, or otherwise participates in the complaint process established for 
the purpose of this policy. 
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(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender, gender identity, gender expression, or sexual orientation of the victim 
and harassment based on pregnancy, childbirth, or related medical conditions. 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual harassment, including but not limited 
to: 
 

1. Providing training to employees in accordance with law and administrative regulation 
2. Publicizing and disseminating the district's sexual harassment policy to employees and others to whom the policy may apply 
3. Ensuring prompt, thorough, fair, and equitable investigation of complaints 
4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the alleged harasser and 

subsequent monitoring of developments 
 
The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent and address harassment. Such evaluation may 
involve conducting regular anonymous employee surveys to assess whether harassment is occurring or is perceived to be tolerated, partnering with researchers or 
other agencies with the needed expertise to evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on systems and/or 
processes. As necessary, changes shall be made to the harassment policy, complaint procedures, or training. 
 
Sexual Harassment Reports and Complaints 
District employees who feel that they have been sexually harassed in the performance of their district responsibilities or who have knowledge of any incident of 
sexual harassment by or against another employee shall immediately report the incident to their direct supervisor, a district administrator, or the district's Title IX 
Coordinator. Employees may bypass their supervisor in filing a complaint if the supervisor is the subject of the complaint. A supervisor or administrator who receives 
a harassment complaint shall promptly notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment 
Complaint Procedures or AR 4030 - Nondiscrimination in Employment, as applicable. Because a complaint or allegation that is dismissed or denied under the Title IX 
complaint procedure may still be subject to consideration under state law, the Title IX Coordinator shall ensure that any implementation of AR 
4119.12/4219.12/4319.12 concurrently meets the requirements of AR 4030. 
 
(cf. 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaints) 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed appropriate under the circumstances. 
 
Upon investigation of a sexual harassment complaint, any district employee found to have engaged or participated in sexual harassment or to have aided, abetted, 
incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be subject to disciplinary action, up to and including dismissal, in 
accordance with law and the applicable collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Reports) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Policy adopted: 09/21/1989 
Amended: 05/20/1993; 07/15/2004; 12/15/2005; 11/19/2015; 09/15/2016; 09/21/2017; 09/20/2018; 8/20/2020; 5/20/2021 
 
Students 
Sexual Harassment (BP 5145.7)  
 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The Board prohibits, at school or at 
school-sponsored or school- related activities, sexual harassment targeted at any student by anyone. The Board also prohibits retaliatory behavior or action against any 
person who reports, files a complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The district strongly encourages students who feel that they are being or have been sexually harassed on school grounds or at a school-sponsored or school-related 
activity by another student or an adult, or who have experienced off-campus sexual harassment that has a continuing effect on campus, to immediately contact their 
teacher, the principal, the district's Title IX Coordinator, or any other available school employee. Any employee who receives a report or observes an incident of sexual 
harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through AR 5145.71 - Title IX Sexual Harassment Complaint Procedures or 
BP/AR 1312.3 - Uniform Complaint Procedures, as applicable. Because a complaint or allegation that is dismissed or denied under the Title IX complaint procedure may 
still be subject to consideration under state law, the Title IX Coordinator shall ensure that any implementation of AR 5145.71 concurrently meets the requirements of 
BP/AR 1312.3. 
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(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
The Title IX Coordinator shall offer supportive measures to the complainant and respondent, as deemed appropriate under the circumstances. 
 
The Superintendent or designee shall inform students and parents/guardians of the district's sexual harassment policy by disseminating it through parent/guardian 
notifications, publishing it on the district's web site, and including it in student and staff handbooks. All district staff shall be trained regarding the policy. 
 
Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment. Such instruction and information shall 
include: 
 

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of the same sex and could 
involve sexual violence 

2. A clear message that students do not have to endure sexual harassment under any circumstance 
3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the harassment has not complained 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged victim or any other person 

reporting a sexual harassment incident will be addressed separately and will not affect the manner in which the sexual harassment complaint will be received, 
investigated, or resolved 

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, every sexual harassment 
allegation that involves a student, whether as the complainant, respondent, or victim of the harassment, shall be investigated and action shall be taken to 
respond to harassment, prevent recurrence, and address any continuing effect on students 

6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of sexual harassment should be made 
7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the right to file a civil or criminal 

complaint while the district investigation of a sexual harassment complaint continues 
8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school environment for a student who is the 

complainant or victim of sexual harassment and/or other students during an investigation 
 
Disciplinary Actions 
Upon completion of an investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or sexual violence in violation of this 
policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such 
discipline, the entire circumstances of the incident(s) shall be taken into account. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence toward any student shall be subject 
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective bargaining agreement. 
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
Record-Keeping 
In accordance with law and district policies and regulations, the Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable 
the district to monitor, address, and prevent repetitive harassing behavior in district schools. 
 
(cf. 3580 - District Records) 
 
Policy adopted: 10/15/1992 
Amended: 05/20/1993; 09/16/1993; 11/21/1996; 04/17/1997; 05/16/2002; 08/16/2012; 11/19/2015; 11/17/2016; 8/20/2020; 05/20/2021 
 
 
Students 
Sexual Harassment (AR 5145.7) 
 
Definitions 
Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted verbal, visual, or physical 
conduct of a sexual nature made against another person of the same or opposite sex in the educational setting, under any of the following conditions: (Education Code 
212.5; 5 CCR 4916) 
 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
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3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an intimidating, hostile, or offensive 
educational environment. 

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits and services, honors, 
programs, or activities available at or through any district program or activity. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be regarded as sexual harassment in violation 
of district policy if it has a continuing effect on or creates a hostile school environment for the complainant or victim of the conduct. 
 
For purposes of applying the complaint procedures specified in Title IX of the Education Amendments of 1972, sexual harassment is defined as any of the following 
forms of conduct that occurs in an education program or activity in which a district school exercises substantial control over the context and respondent: (34 CFR 
106.30, 106.44) 
 

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in unwelcome sexual conduct 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a student equal access 

to the district's education program or activity 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291 

 
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 
 
Examples of Sexual Harassment 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment under state and/or federal law, in accordance with the 
definitions above, include, but are not limited to: 
 

1. Unwelcome leering, sexual flirtations, or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body or overly personal conversation 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of a sexual nature 
5. Spreading sexual rumors 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
8. Touching an individual's body or clothes in a sexual way 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of sex 
10. Displaying sexually suggestive objects 
11. Sexual assault, sexual battery, or sexual coercion 
12. Electronic communications containing comments, words, or images described above Title IX  

 
Coordinator/Compliance Officer 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the Education Amendments of 1972 
in accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, as well as to oversee investigate, and/or resolve sexual harassment complaints 
processed under AR 1312.3 - Uniform Complaint Procedures. The Title IX Coordinator(s) may be contacted at: 
 
Assistant Superintendent Educational Services  
15218 W. Whitesbridge Avenue, Kerman, CA 93630 
(559) 843-9000 
AssistantSupeEdServices@kermanusd.com 
 
Notifications 
The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on the basis of sex as required by Title IX and that 
inquiries about the application of Title IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. 
Department of Education. (34 CFR 106.8) 
 
(cf. 5145.6 - Parental Notifications) 
 
The district shall notify students and parents/guardians of the name or title, office address, email address, and telephone number of the district's Title IX Coordinator. 
(34 CFR 106.8) 
 
A copy of the district's sexual harassment policy and regulation shall: 
 

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code 48980; 5 CCR 4917) 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, procedures, and standards 

of conduct are posted (Education Code 231.5) 

mailto:AssistantSupeEdServices@kermanusd.com


2023-24 Student Parent Handbooks 94 of 120  
 

3. Be summarized on a poster which shall be prominently and conspicuously displayed in each bathroom and locker room at each school. The poster may be 
displayed in public areas that are accessible to and frequented by students, including, but not limited to, classrooms, hallways, gymnasiums, auditoriums, 
and cafeterias. The poster shall display the rules and procedures for reporting a charge of sexual harassment; the name, phone number, and email address 
of an appropriate school employee to contact to report a charge of sexual harassment; the rights of the reporting student, the complainant, and the 
respondent; and the responsibilities of the school. (Education Code 231.6) 

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the district's web site in a manner 
that is easily accessible to parents/guardians and students. (Education Code 234.6; 34 CFR 106.8) (cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 

5. Be provided as part of any orientation program conducted for new and continuing students at the beginning of each quarter, semester, or summer session 
(Education Code 231.5) 

6. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and standards of conduct 
(Education Code 231.5) 

7. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to students or parents/guardians 
(34 CFR 106.8) 

 
The Superintendent or designee shall also post the definition of sex discrimination and harassment as described in Education Code 230, including the rights set forth in 
Education Code 221.8, in a prominent location on the district's web site in a manner that is easily accessible to parents/guardians and students. (Education Code 234.6) 
 
Reporting Complaints 
A student or parent/guardian who believes that the student has been subjected to sexual harassment by another student, an employee, or a third party or who has 
witnessed sexual harassment is strongly encouraged to report the incident to a teacher, the principal, the district's Title IX Coordinator, or any other available school 
employee. Within one school day of receiving such a report, the principal or other school employee shall forward the report to the district's Title IX Coordinator. Any 
school employee who observes an incident of sexual harassment involving a student shall, within one school day, report the observation to the principal or Title IX 
Coordinator. The report shall be made regardless of whether the alleged victim files a formal complaint or requests confidentiality. 
 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
When a report or complaint of sexual harassment involves off-campus conduct, the Title IX Coordinator shall assess whether the conduct may create or contribute to 
the creation of a hostile school environment. If the Title IX Coordinator determines that a hostile environment may be created, the complaint shall be investigated and 
resolved in the same manner as if the prohibited conduct occurred at school. 
 
When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student or parent/guardian of the right to file a formal 
written complaint in accordance with applicable district complaint procedures. 
 
Complaint Procedures 
All complaints and allegations of sexual harassment by and against students shall be investigated and resolved in accordance with law and district procedures. The Title 
IX Coordinator shall review the allegations to determine the applicable procedure for responding to the complaint. All complaints that meet the definition of sexual 
harassment under Title IX shall be investigated and resolved in accordance with AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. Other sexual harassment 
complaints shall be investigated and resolved pursuant to BP/AR 1312.3 - Uniform Complaint Procedures. 
 
If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Coordinator, shall take prompt action to stop the 
sexual harassment, prevent recurrence, implement remedies, and address any continuing effects. 
 
Regulation approved: 10/15/1992 
Amended: 05/20/1993; 11/21/1996; 05/16/2002; 08/16/2012; 11/19/2015; 08/20/2020; 5/20/2021 
 
Instruction 
Standardized Testing and Reporting Program (AR 6162.51)  
 
The Superintendent or designee shall administer the California Assessment of Student Performance and Progress (CAASPP) to all district students at applicable grade 
levels, except those students exempted by law. 
 
The students of any charter school that receives its state funding allocation through the district shall be tested in coordination with the testing of district students. In 
addition, the Superintendent or designee shall arrange for the testing of students in any alternative education program or program conducted off campus, including, 
but not limited to, non-classroom-based programs, continuation schools, independent study, community day schools, county community schools, juvenile court schools, 
or nonpublic, nonsectarian schools. No test shall be administered in a home or hospital except by a test administrator or test examiner. (5 CCR 851) 
 
On or before July 1 of each year, the Superintendent or designee shall identify any district school(s) with students who are unable to access the computer-based 
assessment of a CAASPP test and shall report the number of such students to the test contractor. If available, a paper and pencil version of the assessment may be 
administered to such students. (5 CCR 853, 857) 
 
On or before July 1 of each year, the Superintendent or designee shall designate a district coordinator who shall oversee all matters related to the testing program and 
serve as the district representative and liaison with the test contractor and the California Department of Education (CDE). The Superintendent or designee shall also 
designate a coordinator for each test site. The duties of the district and site test coordinators shall include those specified in 5 CCR 857-858. (5 CCR 857-858) 
 
The Superintendent or designee also shall appoint trained test administrator(s) to administer the CAASPP achievement tests and test examiner(s) to administer the 
California Alternate Assessments. A test examiner shall be a certificated or licensed employee or contractor of the district or county office of education. (5 CCR 850) 
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As appropriate, the Superintendent or designee shall assign a specially trained district employee to serve as a test proctor to assist the test examiner; a specially trained 
district employee, or other person supervised by a district employee, to serve as a translator to translate the test directions into a student's primary language; and a 
district employee to serve as a scribe to transcribe a student's responses to the format required by the test. A student's parent/guardian or sibling shall not be eligible 
to be that student's translator or scribe. (5 CCR 850) 
 
All test administrators, test examiners, proctors, translators, scribes, district and site test coordinators, and other persons having access to any of the CAASPP 
achievement tests and corresponding test materials, assessment technology platform, or tests administered pursuant to Education Code 60640 shall acknowledge the 
limited purpose of their access to the achievement tests by signing a test security affidavit. In addition, all district and site test coordinators shall sign a test security 
agreement before receiving any CAASPP achievement tests and corresponding test materials. The test security affidavit and test security agreement shall be those set 
forth in 5 CCR 859. (5 CCR 850, 859) 
 
Tests Included in the State Assessment System 
The district shall administer the following CAASPP assessments: (Education Code 60640; 5 CCR 851.5) 
 

1. The Smarter Balanced summative assessments for English language arts and mathematics in grades 3-8 and 11, except that: 
a. Recently arrived English learners, defined pursuant to Education Code 60603 as English learners who are in their first 12 months of attending a 

school in the United States, shall be exempted from taking the English language arts assessment to the extent allowed by federal law. A recently 
arrived English learner may be administered the test upon request by the student's parent/guardian. 

b. Students with disabilities who are unable to participate in the English language arts and mathematics assessments, even with the resources 
described in the section "Testing Variations" below, shall be provided an alternate test when designated in their individualized education program 
(IEP), as provided in item #3 below. 

2. The California Science Test (CAST) at grades 5, 8, and once in grades 10-12 
3. However, students with disabilities who are unable to participate in the CAST, even with the resources described in the "Testing Variations" section below, 

shall be provided an alternate test when designated in their IEP, as provided in item #3 below. 
4. The California Alternate Assessments (CAA) in English language arts, mathematics, and science for students with significant cognitive disabilities who are 

unable to take the tests specified in items #1-2 above, even with appropriate accommodations or other testing resources, and who have an IEP that 
designates the use of alternate tests at the applicable grade levels 

 
In addition, the Superintendent or designee may administer the California Spanish Assessment (CSA) to English learners. Administration of this test shall not replace 
the administration of the above tests, administered in English, to English learners. (Education Code 60640) 
 
The CSA also may be used to assess students in a dual language immersion program who are not limited English proficient or who are redesignated fluent English 
proficient, subject to approval by CDE of an agreement between the district and the state testing contractor. (Education Code 60640) 
 
Throughout the school year, schools may use Smarter Balanced interim assessments and formative assessment tools at any grade level to provide timely feedback 
regarding students' progress toward mastery of the skills measured by the summative assessments in English language arts and mathematics and to assist teachers in 
continually adjusting instruction to improve learning. The Superintendent or designee may determine the timing and frequency of the administration of such 
assessments. 
 
Exemptions 
Each year the Superintendent or designee shall notify parents/guardians of their child's participation in the CAASPP and of the provisions of Education Code 60615 
related to exemptions from testing. (5 CCR 852) 
 
Parents/guardians may annually submit to the school a written request to excuse their child from any or all parts of the CAASPP assessments for the school year, and 
such a request shall be granted by the Superintendent or designee. However, district employees shall not solicit or encourage any exemption request on behalf of any 
student or group of students. (Education Code 60615; 5 CCR 852) 
 
If a parent/guardian submits an exemption request after testing has begun, any test(s) completed before the request is submitted will be scored and the results reported 
to the parent/guardian and included in the student's records. (5 CCR 852) 
 
Testing Period 
The Superintendent or designee shall establish testing days for district students within the following available testing windows: (5 CCR 855) 

1. Unless otherwise specified in state regulations, assessments shall be administered between the date on which at least 66 percent of the school's or track's 
annual instructional days have been completed, but no earlier than the second Tuesday in January, and the last day of instruction for the regular annual 
calendar of the school or track, but no later than July 15 or, if July 15 is not a weekday, then the next weekday following July 15. 

2. The CAA for science shall be administered annually beginning on a date in September as determined by CDE through the last day of instruction for the regular 
annual calendar of the school or track, but no later than July 15 or, if July 15 is not a weekday, then the next weekday following July 15. 

3. The CSA shall be administered to English learners within the testing window specified in item #1. 
 
Within the above testing windows, the Superintendent or designee may designate one testing period for each school or track or, if a school has multiple tracks, a 
selected testing period for each track. The district shall not exceed six selected testing periods within the available testing window. The testing period shall be no fewer 
than 25 consecutive instructional days and may be extended up to an additional 10 consecutive instructional days if still within the available testing window set forth 
in items #1-2 above. (5 CCR 855) 
 
Students who are absent during testing shall be provided an opportunity to take the tests within the testing window. 
 
Testing Variations 
All CAASPP tests shall be administered in accordance with the manuals or other instructions provided by the test contractor or CDE except that, as appropriate, the 
following testing variations may be used: (5 CCR 850, 853-854.4) 
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1. Universal tools specified in 5 CCR 854.1-854.4 may be used with any student. 
2. Designated supports specified in 5 CCR 854.1-854.4 may be used with a student for whom the need has been indicated by an educator or team of educators, 

with parent/guardian and student input as appropriate, or for whom the need is specified in the student's IEP or Section 504 plan. 
3. Accommodations specified in 5 CCR 854.1-854.4 may be used with a student with disabilities when included in the student's IEP or Section 504 plan as 

resources that are regularly used in the classroom for the student's instruction and/or assessment(s). Such accommodations shall be either utilized in the 
assessment environment or consist of changes in procedures or materials that increase equitable access during the assessment. 

4. An unlisted resource that has not been specifically identified as an approved universal tool, designated support, or accommodation may be used with a 
student who has an IEP or Section 504 plan provided that the resource is one that is regularly used in the classroom for instruction and/or assessment and 
CDE has approved its use. At least 10 business days prior to the student's first day of CAASPP testing, the district or school site test coordinator may 
electronically submit a request to CDE for approval to use that unlisted resource during that year. If CDE determines that the unlisted resource changes the 
construct being measured, the unlisted resource may nevertheless be used with the student in order to generate an individual score report even though the 
student shall not be counted in the participation rate for accountability measures. (5 CCR 854.9) 

 
In the administration of the CAA to a student with significant cognitive disabilities, the student may have all instructional supports that may be used in daily instruction 
or assessment, including language and physical supports, with the exception of any inappropriate test practices listed in test administration manuals. (5 CCR 850, 854.5) 
 
Report of Test Results 
For any state assessments that produce valid individual student results, the Superintendent or designee shall forward or transmit the student's test results to the 
student's parents/guardians within 20 working days from receipt of the results from the test contractor or, if the district receives the results from the contractor after 
the last day of instruction for the school year, then within the first 20 working days of the next school year. The report shall include a clear explanation of the purpose 
of the test, the student's score, and its intended use by the district. An individual student's scores shall also be reported to the school and teacher(s) and shall be 
included in the student record. (Education Code 60641; 5 CCR 863) 
 
With parent/guardian consent, the Superintendent or designee may release a student's test results to a postsecondary educational institution for the purposes of credit, 
placement, determination of readiness for college-level coursework, or admission. (Education Code 60641) 
 
The Superintendent or designee shall present districtwide, school-level, and grade-level results to the Governing Board at a regularly scheduled meeting. The Board 
shall not receive individual students' scores or the relative position of any individual student. (Education Code 49076, 60641) 
 
Regulation approved: 12/20/2001 
Amended: 8/18/2005; 3/16/2006; 10/18/2007; 10/20/2016; 8/18/2022 
 
 
Instruction 
Student Organizations and Equal Access Policy & Procedures (BP 6145.5)  
 
Policy Adopted: 6/28/1983  
Renumbered: 10/13/1986  
Amended: 10/13/1986; 12/01/1988; 11/01/1990; 09/17/1992; 11/21/1996; 02/13/2003; 02/18/2010; 11/19/2015 
 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the District's academic and other 
educational support programs, services, and activities. The Board prohibits, at any District school or school activity, discrimination, harassment, intimidation and 
bullying based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic 
group identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics.  Designated Compliance Officer: Assistant Superintendent Personnel/Address: 151 S. First Street, Kerman, CA 93630/Phone Number: (559) 843-9000  
 
The Governing Board believes that student groups or clubs reinforce the instructional program, give students experience in civics and government, and provide social 
and recreational activities. Student groups also serve to honor outstanding student achievement and enhance school spirit and students' sense of belonging.  Prior to 
meeting on school grounds, all student groups shall be authorized by the principal/designee in accordance with Board policy and administrative regulation.  
 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 3452 - Student Activity Funds) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes)  
 
The Board encourages students to pursue interests and clubs which may not directly relate to the District's curriculum and, to that end, has created a limited open 
forum.  
 
All student-initiated groups shall be given equal access to meet on school premises during noninstructional time without regard to their religious, political, 
philosophical, or other speech content.  The Board shall ensure that:  (20 USC 4071, 4072)  

1. The meeting shall be voluntary and student-initiated. 
2. There shall be no sponsorship of the meeting by the school or staff.  The termsponsorship means that school staff are promoting, leading, or participating 

in a meeting.  The assignment of a teacher, administrator, or other school employee to a meeting for custodial purposes shall not constitute sponsorship 
of the meeting.  

3. Employees of the school shall be present at religious meetings only in a nonparticipatory capacity.  
4. The meeting shall not materially and substantially interfere with the orderly conduct of educational activities within the school. 
5. Nonschool persons shall not direct, conduct, control, or regularly attend activities of student groups. 
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(cf. 1330 - Use of School Facilities) 
(cf. 3515.2 - Disruptions) 
(cf. 5145.2 - Freedom of Speech/Expression)  
 
All student clubs or groups shall have equal access to the school media to announce meetings, including the public address system, the school newspaper, bulletin 
boards, and school web site. However, the principal/designee may issue a disclaimer that such activities are not school-sponsored.  
 
All noncurriculum-related student groups shall be given equal access to meeting space, school equipment, and supplies.  
No school shall deny equal access or a fair opportunity to meet, or otherwise discriminate against, any group officially affiliated with the Boy Scouts of America, or 
with any other youth group listed as a patriotic society in Title 36 of the United States Code, for reasons based on the membership or leadership criteria or oath of 
allegiance to God and country.  (20 USC 7905)  
 
Legal Reference: 
EDUCATION CODE 
52  Designation of secondary schools 
53  Designation of high schools 
200-262.3  Prohibition of discrimination on the basis of sex 
38130-38138  Civic Center Act 
48900  Hazing 
48907  Student exercise of free expression 
48930-48938  Student organizations 
48950  Freedom of speech 
49020-49023  Athletic programs 
PENAL CODE 
627-627.10  Access to school premises 
CODE OF REGULATIONS, TITLE 5 
2  Definitions 
5531  Supervision of extracurricular activities of students 
UNITED STATES CODE, TITLE 20 
4071-4074  Equal Access Act 
7904  School prayer 
7905  Boy Scouts equal access 
UNITED STATES CODE, TITLE 3 
 
20101-240112  Patriotic organizations 
COURT DECISIONS 
Prince v. Jacoby, (2001) 303 F.3d 1074 
Culbertson et al. v. Oakridge School District, (2002) 258 F.3d 1061 
Good News Club et al. v. Milford Central School, (2001) 121 S.Ct. 2093 
Ceniceros v. Board of Trustees of the San Diego Unified School District, (1997) 106 F.3d 878 
Board of Education of Westside Community School District v. Mergens By and Through Mergens (1989, 8th Cir.) 867 F.2d 1076 
Perumal et al v. Saddleback Valley Unified School District, (1988) 198 Cal. App. 3d 64 
Student Coalition for Peace v. Lower Merion School District Board of Directors, (1985) 776 F.2d. 431 
Hartzell v. Connell, (1984) 35 Cal. 3d 899  
Management Resources: 
WEB SITES 
U.S. Department of Education:  http://www.ed.gov 
 
Notice of Nondiscrimination in District Programs and Activities: The Kerman Unified School District prohibits discrimination, harassment, intimidation, and bullying 
based on actual or perceived ancestry, age, color, disability, gender, gender identity, gender expression, national origin, nationality, race or ethnicity, ethnic group 
identification, religion, marital or parental status, sex, sexual orientation or association with a person or a group with one or more of these actual or perceived 
characteristics.  
Designated Compliance Officer: Assistant Superintendent Personnel  
Address: 151 S. First Street, Kerman, CA 93630  
Phone Number: (559) 843-9000 

 
Students 
Suicide Prevention (AR 5141.52)  
 
Staff Development 
Suicide prevention training shall be provided to teachers, interns, counselors, and others who interact with students, including, as appropriate, substitute teachers, 
coaches, expanded day learning staff, crossing guards, tutors, and volunteers. The training shall be offered under the direction of a district counselor, psychologist, 
and/or social worker who has received advanced training specific to suicide and who may collaborate with one or more county or community mental health agencies. 
 
Materials for training shall include how to identify appropriate mental health services at the school site and within the community, and when and how to refer youth 
and their families to those services. Materials also may include programs that can be completed through self-review of suitable suicide prevention materials. (Education 
Code 215) 
 
Additionally, staff development shall include research and information related to the following topics: 
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1. The higher risk of suicide among certain groups, including, but not limited to, students who are impacted by suicide; students with disabilities, mental illness, 
or substance use disorders; students who are experiencing homelessness or who are in out-of-home settings such as foster care; and students who are 
lesbian, gay, bisexual, transgender, or questioning 

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental illness, family history of suicide or violence, feelings 
of isolation, interpersonal conflicts, a recent severe or traumatic stressor or loss, family instability, impulsivity, and other factors 

3. Identification of students who may be at risk of suicide, including, but not limited to, warning signs that may indicate depression, emotional distress, or 
suicidal intentions, such as changes in students' personality or behavior and verbalizations of hopelessness or suicidal intent 

4. Protective factors that may help to decrease a student's suicide risk, such as resiliency, problem-solving ability, access to mental health care, and positive 
connections to family, peers, school, and community 

5. Instructional strategies for teaching the suicide prevention curriculum, promoting mental and emotional health, reducing the stigma associated with mental 
illness, and using safe and effective messaging about suicide 

6. The importance of early prevention and intervention in reducing the risk of suicide 
7. School and community resources and services, including resources and services that meet the specific needs of high-risk groups 
8. Appropriate ways to interact with a student who is demonstrating emotional distress or is suicidal and procedures for intervening when a student attempts, 

threatens, or discloses the desire to die by suicide, including, but not limited to, appropriate protocols for constant monitoring and supervision of the student, 
during the time the student is in the school's physical custody, while the immediate referral of the student to medical or mental health services is being 
processed 

9. District procedures for responding after a suicide has occurred 
10. Common misconceptions about suicide 

 
The district may provide additional professional development in suicide risk assessment and crisis intervention to district mental health professionals, including, but 
not limited to, school counselors, psychologists, social workers, and nurses. 
 
Instruction 
The district's comprehensive health education program shall promote the healthy mental, emotional, and social development of students and shall be aligned with the 
state content standards and curriculum framework. Suicide prevention instruction shall be incorporated into the health education curriculum in an age and 
developmentally appropriate manner and shall be designed to help students: 
 

1. Identify and analyze warning signs and risk factors associated with suicide, including, but not limited to, understanding how mental health challenges and 
emotional distress, such as feelings of depression, loss, isolation, inadequacy, and anxiety, can lead to thoughts of suicide 

2. Develop coping and resiliency skills for dealing with stress and trauma, and building selfesteem 
3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs of suicidal intent 
4. Identify trusted adults; school resources, including the district's suicide prevention, intervention, and referral procedures; and/or community crisis 

intervention resources where youth can get help 
5. Develop help-seeking strategies and recognize that there is no stigma associated with seeking services for mental health, substance abuse, and/or suicide 

prevention 
6. Recognize that early prevention and intervention can drastically reduce the risk of suicide 

 
The Superintendent or designee may develop and implement school activities that raise awareness about mental health wellness and suicide prevention. 
 
Student Identification Cards 
Student identification cards for students in grades 7-12 shall include the National Suicide Prevention Lifeline telephone number and may also include the Crisis Text 
Line and/or a local suicide prevention hotline telephone number. (Education Code 215.5) 
 
Intervention 
The Superintendent or designee shall provide the name, title, and contact information of the members of the district and/or school crisis intervention team(s) to 
students, staff, parents/guardians, and caregivers and on school and district web sites. Such notifications shall identify the mental health professional who serves as 
the crisis intervention team's designated reporter to receive and act upon reports of a student's suicidal intention. 
 
Students shall be encouraged to notify a teacher, principal, counselor, designated reporter, or other adult when they are experiencing thoughts of suicide or when they 
suspect or have knowledge of another student's suicidal intentions. 
 
Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has knowledge of a student's suicidal intentions based on the 
student's verbalizations or act of self-harm, the staff member shall promptly notify the principal, school counselor, or designated reporter, who shall implement district 
intervention protocols as appropriate. 
 
Although any personal information that a student discloses to a school counselor shall generally not be revealed, released, discussed, or referred to with third parties, 
the counselor may report to the principal or student's parents/guardians when there is reasonable cause to believe that disclosure is necessary to avert a clear and 
present danger to the health, safety, or welfare of the student or others within the school community. In addition, the counselor may disclose information of a personal 
nature to psychotherapists, other health care providers, or the school nurse for the sole purpose of referring the student for treatment, or to report child abuse and 
neglect as required by Penal Code 11164-11174.3. (Education Code 49602) 
 
Whenever schools establish a peer counseling system to provide support for students, peer counselors shall receive training that includes identification of the warning 
signs of suicidal behavior and referral of a suicidal student to appropriate adults. 
 
When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the following actions: 
 

1. Immediately securing medical treatment and/or mental health services as necessary 
2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened 
3. Keeping the student under continuous adult supervision and providing comfort to the student until the parent/guardian and/or appropriate support agent 

or agency can be contacted and has the opportunity to intervene 
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4. Removing other students from the immediate area as soon as possible 
 
The principal or designee shall document the incident in writing, including the steps that the school took in response to the suicide attempt or threat. 
 
The Superintendent or designee shall follow up with the parent/guardian and student in a timely manner to provide referrals to appropriate services as needed. If the 
parent/guardian does not access treatment for the student, the Superintendent or designee may meet with the parent/guardian to identify barriers to treatment and 
assist the family in providing follow-up care for the student. If followup care is still not provided, the Superintendent or designee shall consider whether it is necessary, 
pursuant to laws for mandated reporters of child neglect, to refer the matter to the local child protective services agency. 
 
For any student returning to school after a mental health crisis, the principal or designee and/or school counselor may meet with the parents/guardians and, if 
appropriate, with the student to discuss re-entry and appropriate steps to ensure the student's readiness for return to school and determine the need for ongoing 
support. 
 
Postvention 
In the event that a student dies by suicide, the Superintendent or designee shall communicate with the student's parents/guardians to offer condolences, assistance, 
and resources. In accordance with the laws governing confidentiality of student record information, the Superintendent or designee shall consult with the 
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff. 
 
The Superintendent or designee shall implement procedures to address students' and staff's grief and to minimize the risk of imitative suicide or suicide contagion. The 
Superintendent or designee shall provide students, parents/guardians, and staff with information, counseling, and/or referrals to community agencies as needed. 
 
Students significantly affected by suicide death and those at risk of imitative behavior should be identified and closely monitored. School staff may receive assistance 
from school counselors or other mental health professionals in determining how to best discuss the suicide or attempted suicide with students. 
 
Any response to media inquiries shall be handled by the district-designated spokesperson who shall not divulge confidential information. The district's response shall 
not sensationalize suicide and shall focus on the district's postvention plan and available resources. 
 
After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an opportunity for all staff who responded to the incident to debrief, 
evaluate the effectiveness of the strategies used, and make recommendations for future actions. 
 
Regulation approved: 5/18/2017 Amended: 4/11/2019; 5/21/2020; 8/18/2022 
 
Students 
Suicide Prevention (BP 5141.52)  
 
The Governing Board recognizes that suicide is a leading cause of death among youth, prevention is a collective effort that requires stakeholder engagement, and school 
personnel who regularly interact with students are often in a position to recognize the warning signs of suicide and to offer appropriate referral and/or assistance. In 
an effort to reduce suicidal behavior, its impact on students and families, and other trauma associated with suicide, the Superintendent or designee shall develop 
measures, strategies, practices, and supports for suicide prevention, intervention, and postvention. 
 
In developing policy and procedures for suicide prevention, intervention, and postvention, the Superintendent or designee shall consult with school and community 
stakeholders, school-employed mental health professionals, suicide prevention experts, and, in developing policy for grades K-6, the county mental health plan. 
(Education Code 215) 
 
School and community stakeholders and school mental health professionals with whom the Superintendent or designee shall consult may include district and school 
administrators, school counselors, school psychologists, school social workers, school nurses, other staff, parents/guardians and caregivers, students, local health 
agencies, mental health professionals, community organizations, law enforcement, legal counsel, and/or the district's risk manager or insurance carrier. The 
Superintendent or designee may also collaborate with county and/or city governments in an effort to align district policy with any existing community suicide prevention 
plans. 
 
Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not limited to: 
 

1. Staff development on suicide awareness and prevention for teachers, interns, school counselors, and others who interact with students, including, as 
appropriate, substitute teachers, coaches, expanded day learning staff, crossing guards, tutors, and volunteers 

2. Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental, emotional, and social health and well-being, as well as 
instruction in recognizing and appropriately responding to warning signs of suicidal intent in others 

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness with the school and that is characterized by caring staff 
and harmonious interrelationships among students 

4. The review of materials and resources used in awareness efforts and communications to ensure they align with best practices for safe and effective 
messaging about suicide 

5. The provision of information to parents/guardians and caregivers regarding risk and protective factors, warning signs of suicide, the severity of the suicide 
problem among youth, the district's suicide prevention curriculum, the district's suicide prevention policy and procedures, basic steps for helping suicidal 
youth, the importance of communicating with appropriate staff if suicide risk is present or suspected, access to suicide prevention training, and/or school 
and community resources that can help youth in crisis 

6. Encouragement for students to notify appropriate school personnel or other adults when they are experiencing thoughts of suicide or when they suspect or 
have knowledge of another student's suicidal intentions 

7. Crisis intervention procedures for addressing suicide threats or attempts 
8. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a student's suicide 
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9. Establishment of district and/or school-site crisis intervention team(s) to ensure the proper implementation and review of this policy and other district 
practices related to the emotional and behavioral wellness of students, including, but not limited to, the oversight of mental health and suicide prevention 
training, collaboration with community mental health organizations, identification of resources and organizations that provide evidence-based treatment, 
collaboration to build community response, and compliance with Education Code 215 

 
As appropriate, these measures and strategies shall specifically address the needs of students who are at high risk of suicide, including, but not limited to, students who 
are bereaved by suicide; students with disabilities, mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-home 
settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning. (Education Code 215) 
 
The Board shall ensure that measures and strategies for students in grades K-6 are age appropriate and delivered and discussed in a manner that is sensitive to the 
needs of young students. (Education Code 215) 
 
If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal beneficiary, the Superintendent or designee shall coordinate and 
consult with the county mental health plan. (Education Code 215) 
 
District employees shall act only within the authorization and scope of their credential or license. Nothing in this policy shall be construed as authorizing or encouraging 
district employees to diagnose or treat mental illness unless they are specifically licensed and employed to do so. (Education Code 215) 
 
The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its discretion, review the policy more frequently. (Education 
Code 215) 
 
The Superintendent or designee shall periodically review district data pertaining to school climate and reports of suicidal ideation, attempts, or death to identify patterns 
or trends and make recommendations regarding program development. 
 
The Superintendent or designee shall post this policy on the district's web site, in a prominent location and in a manner that is easily accessible to parents/guardians 
and students. (Education Code 234.6) 
 
Policy Adopted: 5/18/2017 
Amended: 4/11/2019; 5/21/2020; 8/18/2022 (Proposed) 
 
 
Students 
Title IX Sexual Harassment Complaint Procedures (AR 5145.71)  
The complaint procedures described in this administrative regulation shall be used to address any complaint governed by Title IX of the Education Amendments of 1972 
alleging that a student was subjected to one or more of the following forms of sexual harassment:  (34 CFR 106.30)  
 
A district employee conditioning the provision of a district aid, benefit, or service on the student's participation in unwelcome sexual conduct  
Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a student equal access to the 
district's education program or activity  
Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291  
All other sexual harassment complaints shall be investigated and responded to pursuant to AR 1312.3 - Uniform Complaint Procedures.  
 
(cf. 1312.3 - Uniform Complaint Procedures)  
 
A report of sexual harassment shall be submitted directly to or forwarded to the district's Title IX Coordinator using the contact information listed in AR 5145.7 - Sexual 
Harassment.  
 
(cf. 5145.7 - Sexual Harassment)  
 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the process for filing a formal complaint.   
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall file a formal complaint in situations in which a safety threat exists.  In 
addition, the Title IX Coordinator may file a formal complaint in other situations as permitted under the Title IX regulations.  In such cases, the alleged victim is not a 
party to the case, but will receive notices as required by the Title IX regulations at specific points in the complaint process.  
 
A formal complaint, with the complainant's physical or digital signature, may be filed with the Title IX Coordinator in person, by mail, by email, or by any other method 
authorized by the district.  (34 CFR 106.30)  
 
The Superintendent or designee shall ensure that the Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal resolution process does not have 
a conflict of interest or bias for or against complainants or respondents generally or an individual complainant or respondent, and that such persons receive training in 
accordance with 34 CFR 106.45. (34 CFR 106.45) 
 
Supportive Measures  
 
Upon receipt of a report of Title IX sexual harassment, even if a formal complaint is not filed, the Title IX Coordinator shall promptly contact the complainant to discuss 
the availability of supportive measures which are nondisciplinary, nonpunitive, and do not unreasonably burden the other party.  Such measures may include, but are 
not limited to, counseling, course-related adjustments, modifications of class schedules, mutual restrictions on contact, increased security, and monitoring of certain 
areas of the campus. The Title IX Coordinator shall consider the complainant's wishes with respect to supportive measures.  (34 CFR 106.30, 106.44) 
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Emergency Removal from School  
 
On an emergency basis, the district may remove a student from the district's education program or activity, provided that the district conducts an individualized safety 
and risk analysis, determines that removal is justified due to an immediate threat to the physical health or safety of any student or other individual arising from the 
allegations, and provides the student with notice and an opportunity to challenge the decision immediately following the removal. This authority to remove a student 
does not modify a student's rights under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  (34 CFR 106.44)  
 
If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of the formal complaint process.  (34 CFR 106.44)  
 
Dismissal of Complaint  
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The 
Title IX Coordinator shall also dismiss any complaint that did not occur in the district's education program or activity or did not occur against a person in the United 
States, and may dismiss a formal complaint if the complainant notifies the district in writing that the complainant would like to withdraw the complaint or any allegations 
in the complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the district from gathering evidence sufficient to 
reach a determination with regard to the complaint. (34 CFR 106.45)  
 
Upon dismissal, the Title IX Coordinator shall promptly, and simultaneously to the parties, send written notice of the dismissal and the reasons for the dismissal.  (34 
CFR 106.45)  
 
If a complaint is dismissed on the grounds that the alleged conduct does not constitute sexual harassment as defined in 34 CFR 106.30, the conduct may still be 
addressed pursuant to BP/AR 1312.3 - Uniform Complaint Procedures as applicable.  
 
Informal Resolution Process  
 
When a formal complaint of sexual harassment is filed, the district may offer an informal resolution process, such as mediation, at any time prior to reaching a 
determination regarding responsibility. The district shall not require a party to participate in the informal resolution process or to waive the right to an investigation 
and adjudication of a formal complaint.  (34 CFR 106.45)  
 
The district may facilitate an informal resolution process provided that the district:  (34 CFR 106.45)  
 
Provides the parties with written notice disclosing the allegations, the requirements of the informal resolution process, the right to withdraw from the informal process 
and resume the formal complaint process, and any consequences resulting from participating in the informal resolution process, including that records will be 
maintained or could be shared.  
Obtains the parties' voluntary, written consent to the informal resolution process 
Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually harassed a student  
 
Formal Complaint Process  
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the following:  (34 CFR 106.45)  
 
The district's complaint process, including any informal resolution process  
The allegations potentially constituting sexual harassment with sufficient details known at the time, including the identity of parties involved in the incident if known, 
the conduct allegedly constituting sexual harassment, and the date and location of the alleged incident if known. Such notice shall be provided with sufficient time for 
the parties to prepare a response before any initial interview.  
If, during the course of the investigation, the district investigates allegations about the complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties.  
 
A statement that the respondent is presumed not responsible for the alleged conduct and that a determination regarding responsibility is made at the conclusion of 
the complaint process  
The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an attorney, and the ability to inspect and review evidence  
The prohibition against knowingly making false statements or knowingly submitting false information during the complaint process  
The above notice shall also include the name of the investigator, facilitator of an informal process, and decision-maker and shall provide either party with no less than 
three calendar days to raise concerns of conflict of interest or bias regarding any of these persons.  
 
Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.  
 
If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be applied to the extent they do not conflict with 
the Title IX requirements.  
 
Written Decision  
 
The Superintendent shall designate an employee as the decision-maker to determine responsibility for the alleged conduct, who shall not be the Title IX Coordinator or 
a person involved in the investigation of the matter.  (34 CFR 106.45)  
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision as to whether the respondent is responsible for the alleged conduct.  (34 
CFR 106.45)  
 
The written decision shall be issued within 45 calendar days of the receipt of the complaint.  
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The timeline may be temporarily extended for good cause with written notice to the complainant and respondent of the extension and the reasons for the action.  (34 
CFR 106.45)  
 
In making this determination, the district shall use the "preponderance of the evidence" standard for all formal complaints of sexual harassment. The same standard of 
evidence shall be used for formal complaints against students as for complaints against employees.  (34 CFR 106.45)  
 
The written decision shall include the following:  (34 CFR 106.45)  
 
Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30  
A description of the procedural steps taken from receipt of the formal complaint through the written decision, including any notifications to the parties, interviews with 
parties and witnesses, site visits, methods used to gather other evidence, and hearings held if the district includes hearings as part of the grievance process  
Findings of fact supporting the determination  
Conclusions regarding the application of the district's code of conduct to the facts  
A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility, any disciplinary sanctions the district imposes on the 
respondent, and whether remedies designed to restore or preserve equal access to the district's educational program or activity will be provided by the district to the 
complainant  
The district's procedures and permissible bases for the complainant and respondent to appeal  
 
Appeals  
 
Either party may appeal the district's decision or dismissal of a formal complaint or any allegation in the complaint, if the party believes that a procedural irregularity 
affected the outcome, new evidence is available that could affect the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decision-
maker(s) affected the outcome.  If an appeal is filed, the district shall:  (34 CFR 106.45)  
 
Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both parties  
Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the same decision-maker(s) who reached the determination 
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator  
Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging, the outcome  
Issue a written decision describing the result of the appeal and the rationale for the result  
Provide the written decision simultaneously to both parties  
An appeal must be filed in writing within 10 calendar days of receiving the determination, stating the grounds for the appeal and including any relevant documentation 
in support of the appeal.  Appeals submitted after this deadline are not timely and shall not be considered.  Either party has the right to file a complaint with the U.S. 
Department of Education's Office for Civil Rights.  
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal. 
 
Remedies  
 
When a determination of responsibility for sexual harassment has been made against the respondent, the district shall provide remedies to the complainant.  Such 
remedies may include the same individualized services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and need 
not avoid burdening the respondent.  (34 CFR 106.45)  
 
Corrective/Disciplinary Actions  
 
The district shall not impose any disciplinary sanctions or other actions against a respondent, other than supportive measures as described above in the section 
"Supportive Measures," until the complaint procedure has been completed and a determination of responsibility has been made.  (34 CFR 106.44)  
 
For students in grades 4-12, discipline for sexual harassment may include suspension and/or expulsion.  After the completion of the complaint procedure, if it is 
determined that a student at any grade level has committed sexual assault or sexual battery at school or at a school activity off school grounds, the principal or 
Superintendent shall immediately suspend the student and shall recommend expulsion. (Education Code 48900.2, 48915)  
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
 
Other actions that may be taken with a student who is determined to be responsible for sexual harassment include, but are not limited to:  
 
Transfer from a class or school as permitted by law  
Parent/guardian conference  
Education of the student regarding the impact of the conduct on others  
Positive behavior support  
Referral of the student to a student success team  
(cf. 6164.5 - Student Success Teams)  
 
Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
 
When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate disciplinary action, up to and including dismissal, in 
accordance with applicable law and collective bargaining agreement.  
 
(cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
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(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
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Record-Keeping  
 
The Superintendent or designee shall maintain for a period of seven years a record of all reported cases and Title IX investigations of sexual harassment, any 
determinations of responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions imposed, any remedies provided to the 
complainant, any appeal or informal resolution and the results therefrom, and responses made pursuant to 34 CFR 106.44. (34 CFR 106.45) 
 
The Superintendent or designee shall also maintain for a period of seven years all materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), 
and any person who facilitates an informal resolution process. The district shall make such training materials publicly available on its web site, or if the district does not 
maintain a web site, available upon request by members of the public.  (34 CFR 106.45)  
 
(cf. 3580 - District Records)  
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48985  Notices, report, statements and records in primary language 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4670 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1092  Definition of sexual assault 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 34 
12291  Definition of dating violence, domestic violence, and stalking 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.82 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2000, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 
  
Management Resources: 
 
CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Q&A on Campus Sexual Misconduct, September 2017 
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
 
 
 Regulation approved: 08/20/2020 
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Students 
Title IX Sexual Harassment Complaint Procedures (E 5145.71)  
 
NOTICE OF TITLE IX SEXUAL HARASSMENT POLICY 
 
The Code of Federal Regulations, Title 34, Section 106.8 requires the district to issue the following notification to students at all grade levels and their parents/guardians: 
 
The district does not discriminate on the basis of sex in any education program or activity that it operates. The prohibition against discrimination on the basis of sex is 
required by federal law (20 USC 1681-1688; 34 CFR Part 106) and extends to employment. The district also prohibits retaliation against any student for filing a complaint 
or exercising any right granted under Title IX. 
 
Title IX requires a school district to take immediate and appropriate action to address any potential Title IX violations that are brought to its attention. Any inquiries 
about the application of Title IX, this notice, and who is protected by Title IX may be referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil 
Rights of the U.S. Department of Education or both. 
 
The district has designated and authorized the following employee as the district's Title IX Coordinator to address concerns or inquiries regarding discrimination on the 
basis of sex, including sexual harassment, sexual assault, dating violence, domestic violence, and stalking: 
 
Assistant Superintendent Educational Services 15218 W. Whitesbridge Avenue, Kerman, CA 93630 
(559) 843-9000 
AssistantSupeEdServices@Kermanusd.com  
 
Any individual may report sex discrimination, including sexual harassment, to the Title IX Coordinator or any other school employee at any time, including during non-
business hours, by mail, phone, or email. During district business hours, reports may also be made in person. 
 
Upon receiving an allegation of sexual harassment, the Title IX Coordinator will promptly notify the parties, in writing, of the applicable district complaint procedure. 
 
To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including the grievance process that complies with 34 CFR 
106.45, please see BP/AR 5145.7 - Sexual Harassment and AR 5145.71 - Title IX Sexual Harassment Complaint Procedures on the district's web site at 
www.kermanusd.com.  
 
To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact: 
 
Assistant Superintendent Educational Services 15218 W. Whitesbridge Avenue, Kerman, CA 93620 
(559) 843-9000 
AssistantSupeEdServices@Kermanusd.com  
 
Materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any person who facilitates an informal resolution process are also publicly 
available on the district's web site or at the district office upon request. 
 
 
Exhibit approved: 05/20/2021 
 
  

mailto:AssistantSupeEdServices@kermanusd.com
http://www.kermanusd.com/
mailto:AssistantSupeEdServices@kermanusd.com
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Title IX Complaint Process 
 
Title IX is a federal law that was passed in 1972 to ensure that male and female students and employees in educational settings are treated equally and fairly. It protects 
against discrimination based on sex (including sexual harassment). In addition, Title IX protects transgender students and students who do not conform to sex 
stereotypes. State law also prohibits discrimination based on gender (sex), gender expression, gender identity, and sexual orientation. The preamble to Title IX of the 
Education Amendments of 1972 states that: 
 
"No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
education program or activity receiving Federal financial assistance." 
 
Compliance Officer 
The District designates the individual(s) identified below as the employee(s) responsible for coordinating the District's efforts to comply with applicable state and federal 
civil rights laws, including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, 
and the Age Discrimination Act of 1975, and to answer inquiries regarding the District's nondiscrimination policies. The individual(s) shall also serve as the compliance 
officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as the responsible employee to handle complaints alleging unlawful discrimination targeting a student, 
including discriminatory harassment, intimidation, or bullying, based on the student's actual or perceived race, color, ancestry, national origin, nationality, ethnicity, 
ethnic group identification, age, religion, marital or parental status, pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 
expression, or any other legally protected status or association with a person or group with one or more of these actual or perceived characteristics. The 
coordinator/compliance officer(s) may be contacted at:  (Education Code 234.1; 5 CCR 4621) 
 
Gordon Pacheco 
Assistant Superintendent Personnel 
15218 West Whitesbridge Avenue, Kerman, CA 93630 
(559) 843-9000 
AssistSupPersonnel@kermanusd.com 
 
Pupil and Rights 
Ed Code 221.8 
 
The following list of rights, which are based on the relevant provisions of the federal regulations implementing Title IX of the Education Amendments of 1972 (20 U.S.C. 
Sec. 1681 et seq.), may be used by the department for purposes of Section 221.6: 
 
(a) You have the right to fair and equitable treatment and you shall not be discriminated against based on your sex. 
(b) You have the right to be provided with an equitable opportunity to participate in all academic extracurricular activities, including athletics. 
(c) You have the right to inquire of the athletic director of your school as to the athletic opportunities offered by the school. 
(d) You have the right to apply for athletic scholarships. 
(e) You have the right to receive equitable treatment and benefits in the provision of all of the following: 
     (1) Equipment and supplies. 
     (2) Scheduling of games and practices. 
     (3) Transportation and daily allowances. 
     (4) Access to tutoring. 
     (5) Coaching. 
     (6) Locker rooms. 
     (7) Practice and competitive facilities. 
     (8) Medical and training facilities and services. 
     (9) Publicity. 
(f) You have the right to have access to a gender equity coordinator to answer questions regarding gender equity laws. 
(g) You have the right to contact the State Department of Education and the California Interscholastic Federation to access information on gender equity laws. 
(h) You have the right to file a confidential discrimination complaint with the United States Office of Civil Rights or the State Department of Education if you believe you 
have been discriminated against or if you believe you have received unequal treatment on the basis of your sex. 
(i) You have the right to pursue civil remedies if you have been discriminated against. 
(j) You have the right to be protected against retaliation if you file a discrimination complaint. 
 
District Responsibility 
Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in education programs and activities in federally funded education institutions. 
Thus, all educational District programs and activities must be operated in a nondiscriminatory manner. Some key issue areas addressed by Title IX include: athletics; 
sexual misconduct, including sexual harassment and sexual violence; pregnant and parenting students; off-campus activities; recruitment and admission; and 
employment.  Education Institutions must protect against discrimination in these areas and protect against retaliation against any person for opposing an unlawful 
educational practice or policy, or making charges, testifying or participating in any complaint action under Title IX. 
 
Statute of Limitations 
A complaint alleging unlawful discrimination or retaliation must be filed no later than six months from the date the discrimination or retaliation occurred, or six months 
from when the complainant first learned of the unlawful discrimination. The Superintendent or designee may extend this timeline by up to ninety days for good cause, 
upon written request by the complainant setting forth the reasons for the extension.  If you believe your complaint may be outside this time requirement but want to 
explore other options, please contact the Title IX Coordinator. 
 
How To File A Title IX Complaint 
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Individuals who have been subject to discrimination prohibited under Title IX may file a complaint with the District as well as the Office for Civil Rights (“OCR”).    If a 
crime is involved, such as sexual assault or rape, individuals may also file a report with the local police department.  Individuals may pursue one or all of these avenues 
at the same time. Below is a summary of each process 
 
 
District Complaint: 
Individuals may file a complaint as follows: 
 
The complaint should be presented to the compliance officer.  All complaints should be filed in writing and signed by the complainant.  If a complainant is unable to put 
a complaint in writing due to conditions such as a disability or illiteracy, District staff shall assist him/her in the filing of the complaint.  (5 CCR 4600) Individuals may file 
a complaint pursuant to the Uniform Complaint Procedure (UCP) as set forth in District Administrative Regulation No. 1312.3, which can be found at Uniformed 
Complaint Procedure. Please contact the Title IX Coordinator, as identified above, if you have any questions. 
 
Time Requirement: 
 
In order to file a complaint with the District, individuals must file the complaint as discussed above within six months of the discrimination occurring or awareness of 
the discrimination (5 CCR 4630(b)).  If you have any questions about this time limit, or if you believe your complaint may be outside this time requirement but want to 
explore other options, please contact the Title IX Coordinator. 
 
OCR Complaint: 
For more information regarding filing a complaint with OCR, please see 
https://www2.ed.gov/about/offices/list/ocr/complaintintro.html 
 
Time Requirement: 
 
OCR requires that the complaint be filed within 180 calendar days after the discrimination.  Please contact OCR, or visit the websites above, if you have any questions 
or concerns about this time requirement. 
 
Police Report: 
To file a police report, please contact local law enforcement: 
 
Kerman Police Department 
850 S Madera Ave 
Kerman, CA  93630 
559-846-6633 
 
Fresno County Sheriff 
2200 Fresno Street 
Fresno, CA 93724 
559-600-3111 
 
Investigative Procedures 
Complaints filed under the District’s Uniform Complaint Procedures will be investigated and a decision made within sixty calendar days of the District’s receipt, unless 
the complainant agrees to an extension. The compliance officer may informally discuss the possibility of mediation with the parties to the complaint. If the parties do 
not agree to mediation or mediation does not resolve the complaint, the compliance officer will proceed with an investigation of the complaint. The compliance officer 
or designee will interview alleged victims, alleged offenders, and relevant witnesses. The compliance officer may review available records, statements, or notes related 
to the complaint, including evidence or information received from the parties during the investigation. The compliance officer may visit reasonably accessible locations 
where discrimination is alleged to have occurred. 
 
Process for Initiating and Responding to Complaints 
Within 30 days of receipt of the complaint, the compliance officer will prepare and send a final written decision to the complainant and respondent. If the compliance 
officer finds that a complaint has merit, the District will take appropriate corrective action. 
 
If the complainant or respondent is not satisfied with the decision, either the complainant or respondent may, within five business days, file the complaint in writing 
with the Board. The Board may consider the matter at a Board meeting or decide not to hear the complaint, in which case the compliance officer’s decision shall be 
final. The Board’s decision must be within 60 calendar days of the District’s receipt of the complaint (unless this deadline is extended by mutual agreement). 
 
The complainant or respondent may appeal the District’s decision within fifteen calendar days to the California Department of Education. The appeal must specify the 
reason for the appeal and whether the District’s facts are incorrect and/or the law is misapplied. The appeal must include a copy of the original complaint to the District 
and a copy of the District’s decision. For more information, visit the California 
 
Department of Education’s webpage on Uniform Complaint Procedures: http://www.cde.ca.gov/re/cp/uc/index.asp 
 
For complaints alleging unlawful discrimination based on state law, the complainant may pursue available civil law remedies, including seeking assistance from 
mediation centers or public/private interest attorneys, sixty calendar days after filing an appeal with the California Department of Education. (California Education Code 
§ 262.3.) Note that this sixty day moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based on federal law. 
(California Education Code § 262.3.) 
 
Complaints may also be filed with the United States Department of Education, Office for Civil Rights, within 180 days of the alleged discrimination. For Office for Civil 
Rights contact information, see the section above on “How do I file a complaint of sex discrimination?” To obtain a copy of the Office for Civil Rights complaint form, 
visit http://www2.ed.gov/about/offices/list/ocr/complaintintro.html 
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US Department of Education Office of Civil Rights (OCR) 
Telephone: 800-421-3481 
Email: OCR@ed.gov 
 
https://www2.ed.gov/about/offices/list/ocr/index.html 
State Equal Opportunities 
https://www.cde.ca.gov/re/di/or/oeo.asp 
Office of Civil Rights Complaint Form 
https://www2.ed.gov/about/offices/list/ocr/complaintform.pdf 
 
EDUCATION CODE 221.9 
(a) Commencing with the 2015–16 school year and every year thereafter, each public elementary and secondary school in the state, including each charter school, that 
offers competitive athletics shall publicly make available at the end of the school year all of the following information: 
 
     (1) The total enrollment of the school, classified by gender. 
 
     (2) The number of pupils enrolled at the school who participate in competitive athletics, classified by gender. 
 
     (3) The number of boys’ and girls’ teams, classified by sport and by competition level. 
 
(b) The data required pursuant to subdivision (a) shall reflect the total number of players on a team roster on the official first day of competition. 
 
(c) The school shall make the information specified in subdivision (a) publicly available as follows: 
 
     (1) If the school maintains an Internet Web site, by posting the information on the school’s Internet Web site. 
 
     (2) If the school does not maintain an Internet Web site, by submitting the information to its school district or, for a charter school, to its charter operator. The school 
district or charter operator shall post the information on its Internet Web site, and the information shall be disaggregated by school site. 
 
(d) The materials used by a school to compile the information specified in subdivision (a) shall be retained by the school for at least three years after the information is 
posted on the Internet pursuant to subdivision (c). 
 
(e) As used in this section, “competitive athletics” means sports where the activity has coaches, a governing organization, and practices, and competes during a defined 
season, and has competition as its primary goal. 
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Uniform Complaint Annual Notice 

 
For students, employees, parents/guardians, school and district advisory committee members, private school officials, and other interested parties 
 
The Kerman Unified School District has the primary responsibility for compliance with federal and state laws and regulations. We have established Uniform Complaint 
Procedures (UCP) to address allegations of unlawful discrimination, harassment, intimidation, and bullying, and complaints alleging violation of state or federal laws 
governing educational programs, the charging of unlawful pupil fees and the non-compliance of our Local Control and Accountability Plan (LCAP). 
 
We will investigate all allegations of unlawful discrimination, harassment, intimidation or bullying against any protected group as identified in Education Code sections 
200 and 220 and Government Code section 11135, including any actual or perceived characteristics as set forth in Penal Code section 422.55 or on the basis of a person’s 
association with a person or group with one or more of these actual or perceived characteristics in any program or activity conducted by the LEA, which is funded 
directly by, or that receives or benefits from any state financial assistance. 
 
The UCP shall also be used when addressing complaints alleging failure to comply with state and/or federal laws in the following areas: 

• Adult Education 
• After School Education and Safety  
• Agricultural Vocational Education 
• American Indian Education Centers and Early Childhood Education Program Assessments 
• Bilingual Education 
• California Peer Assistance and review Programs for teachers 
• Career Technical and Technical Education & Career Technical and technical Training 
• Career Technical Education 
• Childcare and Development Programs  
• Child Nutrition 
• Compensatory Education 
• Consolidated Categorical Aid 
• Course Periods without Educational Content 
• Economic Impact Aid 
• Education of Pupils in Foster Care and Pupils who are Homeless 
• Every Student Succeeds Act / No Child Left Behind 
• Local Control Funding Formula and Local Control Accountability Plans  
• Migrant Education  
• Physical Education Instructional Minutes 
• Pupil Fees 
• Reasonable Accommodations to a Lactating Pupil 
• Regional Occupational Centers and Programs  
• School Safety Plans 
• Special Education  
• State Preschool 
• Tobacco-Use Prevention Education Program  

 
A pupil fee includes, but is not limited to, all of the following: 

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation in a class or an extracurricular activity, regardless 
of whether the class or activity is elective or compulsory, or is for credit. 

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class apparatus, musical instrument, clothes, or other 
materials or equipment. 

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated with an educational activity. 
 
A pupil fees and/or LCAP complaint may be filed anonymously if the complainant provides evidence or information leading to evidence to support the complaint.  
 
A pupil enrolled in a public school shall not be required to pay a pupil fee for participation in an educational activity.  
 
A pupil fee complaint shall be filed no later than one year from the date the alleged violation occurred. 
 
We shall post a standardized notice of the educational rights of foster and homeless youth, as specified in Education Code Sections 48853, 48853.5, 49069.5, 51225.1, 
and 51225.2.  This notice shall include complaint process information, as applicable. 
 
Complaints other than issues relating to pupil fees must be filed in writing with the following designated to receive complaints: 
 
Name or title:  Gordon Pacheco, Assistant Superintendent Personnel 
Unit or office:  Kerman Unified School District 
Address:    15218 West Whitesbridge Avenue , Kerman, CA 93630 
Phone:   (559) 843-9051   
E-mail address: gordon.pacheco@kermanusd.com 
 
A pupil fees complaint is filed with the Kerman Unified School District and/or the principal of a school. 
 

With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
With AB 9 language!
June 26, 2012
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Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6) months from the date the alleged discrimination, harassment, 
intimidation, or bullying, occurred or the date the complainant first obtained knowledge of the facts of the alleged discrimination, harassment, intimidation, or bullying, 
unless the time for filing is extended by the superintendent or his or her designee. 
 
Complaints will be investigated and a written Decision or report will be sent to the complainant within sixty (60) days from the receipt of the complaint. This sixty (60) 
day time period may be extended by written agreement of the complainant. The LEA person responsible for investigating the complaint shall conduct and complete 
the investigation in accordance with local procedures adopted under section 4621.   
 
The complainant has a right to appeal our Decision of complaints regarding specific programs, pupil fees and the LCAP to the California Department of Education (CDE) 
by filing a written appeal within 15 days of receiving our Decision. The appeal must be accompanied by a copy of the originally-filed complaint and a copy of our Decision. 
 
The complainant is advised of civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies or orders that may be available under 
state or federal discrimination, harassment, intimidation or bullying laws, if applicable.  
 
A copy of our UCP complaint policies and procedures is available free of charge. 

 
Community Relations 
Uniform Complaint Procedures (AR 1312.3)  
 
Community Relations Uniform Complaint Procedures 
Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in the accompanying Board policy. 
 
Compliance Officers 
The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving, coordinating, and investigating complaints and for complying 
with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in AR 5145.3 - 
Nondiscrimination/Harassment responsible for handling complaints regarding unlawful discrimination, harassment, intimidation, or bullying and in AR 5145.7 - Sexual 
Harassment for handling complaints regarding sexual harassment. 
 
Assistant Superintendent Personnel 
15218 W. Whitesbridge Avenue, Kerman, CA 93630 
(559) 843-9000 
AssistSupPersonnel@kermanusd.com 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. The compliance officer shall promptly 
notify the complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of interest that would prohibit the fair 
investigation or resolution of the complaint. Any complaint against a compliance officer or that raises a concern about the compliance officer's ability to investigate the 
complaint fairly and without bias shall be filed with the Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are knowledgeable about the laws and 
programs at issue in the complaints to which they are assigned. Training provided to such employees shall cover current state and federal laws and regulations governing 
the program; applicable processes for investigating and resolving complaints, including those alleging unlawful discrimination, harassment, intimidation, or bullying; 
applicable standards for reaching decisions on complaints; and appropriate corrective measures. Assigned employees may have access to legal counsel as determined 
by the Superintendent or designee. 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are necessary during an investigation and while the 
result is pending. If interim measures are determined to be necessary, the compliance officer or the administrator shall consult with the Superintendent, the 
Superintendent's designee, or, if appropriate, the site principal to implement one or more interim measures. The interim measures shall remain in place until the 
compliance officer determines that they are no longer necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and student government meeting rooms. 
(Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, parents/guardians of district 
students, district advisory committee members, school advisory committee members, appropriate private school officials or representatives, and other interested 
parties. (5 CCR 4622) 
 
The notice shall include: 

1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations, including those related to prohibition of 
unlawful discrimination, harassment, intimidation, or bullying against any protected group, and a list of all programs and activities that are subject to UCP 
as identified in the section "Complaints Subject to UCP" in the accompanying Board policy 

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying that position if known, and a statement that 
such persons will be knowledgeable about the laws and programs that they are assigned to investigate 

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment, intimidation, or bullying, must be filed no later than 
one year from the date the alleged violation occurred 

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed no later than six months from the 
date of the alleged conduct or the date the complainant first obtained knowledge of the facts of the alleged conduct 

mailto:AssistSupPersonnel@kermanusd.com
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5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular and extracurricular activities 

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 

7. A statement that the district will post a standardized notice of the educational and graduation requirements of foster youth, homeless students, children of 
military families, and former juvenile court school students now enrolled in the district, as specified in Education Code 48645.7, 

8. 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

9. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be sent to the complainant within 60 days 
from the receipt of the complaint, unless this time period is extended by written agreement of the complainant 

10. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the complainant has a right to appeal the district's 
investigation report to the California Department of Education (CDE) by filing a written appeal, including a copy of the original complaint and the district's 
decision, within 30 calendar days of receiving the district's decision 

11. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies or orders 
that may be available under state or federal laws prohibiting discrimination, harassment, intimidation, or bullying, if applicable 

12. A statement that copies of the district's UCP are available free of charge. 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required pursuant to Education Code 221.6 
shall be posted on the district and district school web sites and may be provided through district-supported social media, if available. 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with limited English proficiency, have 
access to the relevant information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's UCP policy, regulation, forms, 
and notices shall be translated into that language, in accordance with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access 
to all relevant UCP information for parents/guardians with limited English proficiency. 
 
Filing of Complaints 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code number and a date stamp. If a 
site administrator not designated as a compliance officer receives a complaint, the site administrator shall notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to conditions such as a disability or 
illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified in the accompanying Board policy 
may be filed by any individual, public agency, or organization. (5 CCR 4600) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges or any requirement related to the LCAP 
may be filed anonymously if the complaint provides evidence, or information leading to evidence, to support an allegation of noncompliance. A complaint 
about a violation of the prohibition against the charging of unlawful student fees may be filed with the principal of the school or with the Superintendent or 
designee. 

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying, shall be filed no later than one year 
from the date the alleged violation occurred. For complaints related to the LCAP, the date of the alleged violation is the date when the County Superintendent 
of Schools approves the LCAP that was adopted by the Governing Board. (5 CCR 4630) 

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a person who alleges having personally suffered 
unlawful discrimination, a person who believes that any specific class of individuals has been subjected to unlawful discrimination, or a duly authorized 
representative who alleges that an individual student has been subjected to discrimination, harassment, intimidation, or bullying. (5 CCR 4630) 

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later than six months from the date that the alleged 
unlawful discrimination occurred, or six months from the date that the complainant first obtained knowledge of the facts of the alleged unlawful 
discrimination. The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. (5 CCR 4630) 

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously, the compliance officer shall pursue an 
investigation or other response as appropriate, depending on the specificity and reliability of the information provided and the seriousness of the allegation. 

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim, when not the complainant, requests 
confidentiality, the compliance officer shall inform the complainant or victim that the request may limit the district's ability to investigate the conduct or 
take other necessary action. When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

 
Mediation 
Districts may not offer or facilitate an informal resolution process to resolve allegations that an employee sexually harassed a student; see AR 5145.71 - Title IX Sexual 
Harassment Complaint Procedures. 
 
Within three business days after receiving the complaint, the compliance officer may informally discuss with all the parties the possibility of using mediation to resolve 
the complaint. Mediation shall be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not be offered or used to 
resolve any complaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. If 
the parties agree to mediation, the compliance officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance officer shall ensure 
that all parties agree to permit the mediator access to all relevant confidential information. The compliance officer shall also notify all parties of the right to end the 
informal process at any time. 
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If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant agrees in writing to such an extension 
of time. If mediation is successful and the complaint is withdrawn, then the district shall take only the actions agreed upon through the mediation. If mediation is 
unsuccessful, the district shall then continue with subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the complainant's representative with the 
opportunity to present the information contained in the complaint to the compliance officer and shall notify the complainant and/or representative of the opportunity 
to present the compliance officer with any evidence, or information leading to evidence, to support the allegations in the complaint. Such evidence or information may 
be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or statements related to the 
complaint, including any additional evidence or information received from the parties during the course of the investigation. The compliance officer shall individually 
interview all available witnesses with information pertinent to the complaint, and may visit any reasonably accessible location where the relevant actions are alleged 
to have taken place. At appropriate intervals, the compliance officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance officer shall interview the alleged 
victim(s), any alleged offender(s), and other relevant witnesses privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate 
in the investigation, or any other obstruction of the investigation may result in the dismissal of the complaint because of a lack of evidence to support the allegation. 
Refusal by the district to provide the investigator with access to records and/or information related to the allegations in the complaint, failure or refusal to cooperate 
in the investigation, or any other obstruction of the investigation may result in a finding based on evidence collected that a violation has occurred and in the imposition 
of a remedy in favor of the complainant. (5 CCR 4631) 
 
Timeline for Investigation Report 
Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to CDE without first being filed with the district, the 60-day period specified in 5 CCR 4631 begins 
when the district receives the complaint. 
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the complainant a written investigation report, as 
described in the section "Investigation Report" below, within 60 calendar days of the district's receipt of the complaint. (5 CCR 4631) 
 
For any complaint alleging unlawful discrimination, harassment, intimidation, and bullying, the respondent shall be informed of any extension of the timeline agreed 
to by the complainant. 
 
Investigation Report 
For all complaints, the district's investigation report shall include: (5 CCR 4631) 

1. The findings of fact based on the evidence gathered 
2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with the relevant law 
3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a remedy to all affected students and 

parents/guardians and, for a student fees complaint, a remedy that complies with Education Code 49013 and 5 CCR 4600 
4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district has used the UCP to address a complaint not 

specified in 5 CCR 4610 
5. Procedures to be followed for initiating an appeal to CDE 

 
The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
 
In consultation with district legal counsel, information about the relevant part of an investigation report may be communicated to a victim who is not the complainant 
and to other parties who may be involved in implementing the investigation report or are affected by the complaint, as long as the privacy of the parties is protected. 
In a complaint alleging unlawful discrimination, harassment, intimidation, and bullying, notice of the investigation report to the alleged victim shall include information 
about any sanction to be imposed upon the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if requested by the complainant, and the 
investigation report shall be written in English and the primary language in which the complaint was filed. 
 
For complaints alleging unlawful discrimination, harassment, intimidation, and bullying based on state law, the investigation report shall also include a notice to the 
complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including, but not limited to, injunctions, restraining 
orders or other remedies or orders, 60 calendar days after the filing of an appeal with CDE. (Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based on federal law. (Education 
Code 262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. Department of 
Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 

http://www.ed.gov/ocr
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Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. Appropriate corrective actions that 
focus on the larger school or district environment may include, but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; 
updates to school policies; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate remedies that may be offered to the victim but not 
communicated to the respondent may include, but are not limited to, the following: 

1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 

 
For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as the respondent, appropriate corrective actions that 
may be provided to the student include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 

 
When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or bullying, the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining agreement. 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and parents/guardians understand the 
types of behavior that constitute unlawful discrimination, harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and respond to 
it. 
When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges, physical education instructional minutes, courses 
without educational content, or any requirement related to the LCAP is found to have merit, the district shall provide a remedy to all affected students and 
parents/guardians subject to procedures established by regulation of the State Board of Education. (Education Code 49013, 51222, 51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable efforts, shall attempt in good faith to identify and 
fully reimburse all affected students and parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint. (Education Code 
49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified federal or state educational program subject to UCP 
may file an appeal in writing with CDE within 30 calendar days of receiving the district's investigation report. (5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's investigation report for that complaint. The complainant 
shall specify and explain the basis for the appeal, including at least one of the following: (5 CCR 4632) 
 

1. The district failed to follow its complaint procedures. 
2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact necessary to reach a conclusion of law. 
3. The material findings of fact in the district's investigation report are not supported by substantial evidence. 
4. The legal conclusion in the district's investigation report is inconsistent with the law. 
5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy. 

 
Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee shall forward the following documents to CDE 
within 10 days of the date of notification: (5 CCR 4633) 

1. A copy of the original complaint 
2. A copy of the district's investigation report 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and gathered by the investigator 
4. A report of any action taken to resolve the complaint 
5. A copy of the district's UCP 
6. Other relevant information requested by CDE 

 
If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the district shall, within 20 days of the notification, 
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provide CDE and the appellant with an amended investigation report that addresses the allegation(s) that were not addressed in the original investigation report. The 
amended report shall also inform the appellant of the right to separately appeal the amended report with respect to the allegation(s) that were not addressed in the 
original report. (5 CCR 4632) 
 
Health and Safety Complaints in License-Exempt Preschool Programs 
Any complaint regarding health or safety issues in a license-exempt California State Preschool Program (CSPP) shall be addressed through the procedures described in 
5 CCR 4690-4694. 
 
In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and Safety Code 1596.7925, a notice shall be posted in each license-exempt 
CSPP classroom in the district notifying parents/guardians, students, and teachers of the health and safety requirements of Title 5 regulations that apply to CSPP 
programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain a form to file any complaint alleging noncompliance with those 
requirements. For this purpose, the Superintendent or designee may download and post a notice available from the CDE web site. (Education Code 8212; 5 CCR 4691) 
 
The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate which of its CSPP programs are operating as exempt from licensing and 
which CSPP programs are operating pursuant to requirements under Title 22 of the Code of Regulations. (5 CCR 4691) 
 
Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be filed with the preschool program administrator or designee, and 
may be filed anonymously. The complaint form shall specify the location for filing the complaint, contain a space to indicate whether the complainant desires a response 
to the complaint, and allow a complainant to add as much text as desired to explain the complaint. (Education Code 8212; 5 CCR 4690) 
 
If it is determined that the complaint is beyond the authority of the preschool program administrator, the matter shall be forwarded to the Superintendent or designee 
in a timely manner, not to exceed 10 working days, for resolution. 
The preschool administrator or the Superintendent or designee shall make all reasonable efforts to investigate any complaint within their authority. (Education Code 
8212; 5 CCR 4692) 
 
Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program shall begin within 10 days of receipt of the complaint. (Education Code 
8212; 5 CCR 4692) 
 
The preschool administrator or designee shall remedy a valid complaint within a reasonable time period not to exceed 30 working days from the date the complaint 
was received. If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the preschool administrator or Superintendent's 
designee shall, within 45 working days of the initial filing of the complaint, report the resolution of the complaint to the complainant and CDE's assigned field consultant. 
If the preschool administrator makes this report, the information shall be reported at the same time to the Superintendent or designee. (Education Code 8212; 5 CCR 
4692) 
 
If a complaint regarding health or safety issues in a license-exempt CSPP program involves an LEP student or parent/guardian, then the district's response, if requested 
by the complainant, and the investigation report shall be written in English and the primary language in which the complaint was filed. 
 
The SSPI or his or her designee shall comply with the requirements of 5 CCR Section 4633 and shall provide a written Investigation Report to the State Board of Education 
describing the basis for the complaint, the Kerman Unified response to the state preschool health and safety issues pursuant to HSC Section 1596.7925 complaint and 
its remedy or proposed remedy and, as appropriate, a proposed remedy for the issue described in the complaint, if different from our remedy. 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the complaint to the Board at a regularly scheduled hearing 
and, within 30 days of the date of the written report, may file a written appeal of the district's decision to the Superintendent of Public Instruction in accordance with 
5 CCR 4632. (Education Code 8212; 5 CCR 4693, 4694) 
 
All complaints and responses are public records. (5 CCR 4690) 
 
On a quarterly basis, the Superintendent or designee shall report summarized data on the nature and resolution of all CSPP health and safety complaints, including the 
number of complaints by general subject area with the number of resolved and unresolved complaints, to the Board at a regularly scheduled Board meeting and to the 
County Superintendent. (5 CCR 4693) 
 
Regulation approved: 09/17/1992 
Amended: 04/17/1997; 03/19/1998; 10/17/2002; 04/21/2005; 07/20/2006; 08/16/2012; 02/19/2015; 01/21/2016; 11/17/2016; 07/17/2017; 09/20/2018; 04/11/2019; 
5/20/2021; 4/21/2022 
 
 
Community Relations 
Williams Uniform Complaint Procedures (AR 1312.4) 
 
Types of Complaints 
 
The district shall use the procedures described in this administrative regulation only to investigate and resolve the following: 
 
1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint alleging that: (Education Code 35186; 5 CCR 4681) 
a.A student,including an English learner, does not have standards-aligned textbooks or instructional materials or state- or district-adopted textbooks or other required 
instructional materials to use in class. 
b. A student does not have access to textbooks or instructional materials to use at home or after school. This does not require two sets of textbooks or instructional 
materials for each student. 
c.Textbooks or instructional materials are in poor or unusable condition, have missing pages,or are unreadable due to damage. 
d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials to address a shortage of textbooks or instructional materials. 
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(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
2.Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:(Education Code 35186; 5 CCR 4682) 
a. A semester begins and a teacher vacancy exists. 
b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with more than 20 percent English learners in the class. (cf. 4112.22 
- Staff Teaching English Learners) 
c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency. 
 
Teacher vacancy means a position to which a single designated certificated employee has not been assigned at the beginning of the year for an entire year or,if the 
position is for a one-semester course, a position to which a single designated certificated employee has not been assigned at the beginning of the semester for an entire 
semester. (Education Code 35186;5 CCR 4600) 
 
Beginning of the year or semester means the first day classes necessary to serve all the students enrolled are established with a single designated certificated employee 
assigned for the duration of the class, but not later than 20 working days after the first day students attend classes for that semester. (5 CCR 4600) 
 
Misassignment means the placement of a certificated employee in a teaching or services position for which the employee does not hold a legally recognized certificate 
or credential or the placement of a certificated employee in a teaching or services position that the employee is not otherwise authorized by statute to hold. (Education 
Code 35186; 5 CCR 4600) 
 
(cf. 4112.2 - Certification) 
(cf. 4113 - Assignment) 
 
3. Complaints regarding the condition of school facilities, including any complaint alleging that: (Education Code 35186; 5 CCR 4683) 
a. A condition poses an emergency or urgent threat to the health or safety of students or staff. 
 
Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the health and safety of students or staff while at school, including, 
but not limited to, gas leaks; nonfunctioning heating, ventilation,fire sprinklers,or air-conditioning systems;electrical power failure; major sewer line stoppage; major 
pest or vermin infestation;broken windows or exterior doors or gates that will not lock and that pose a security risk; abatement of hazardous materials previously 
undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous or uninhabitable condition; or any other condition deemed 
appropriate. (Education Code 17592.72) 
b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code 35292.5. 
 
Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is fully operational, or has been stocked at all times with toilet 
paper, soap, or paper towels or functional hand dryers. (Education Code 35292.5) 
 
Open restroom means the school has kept all restrooms open during school hours when students are not in classes and has kept a sufficient number of restrooms open 
during school hours when students are in classes. This does not apply when the temporary closing of the restroom is necessary for student safety or to make repairs. 
(Education Code 35292.5) 
 
In any district school serving any of grades 6-12 in which 40 percent or more of the students in the school or school attendance area are from low-income families, as 
defined in 20 USC 6314, a complaint may be filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at least half of the 
restrooms in the school with feminine hygiene products and to not charge students for the use of such products. 
 
(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection) 
 
Forms and Notices 
 
The Superintendent or designee shall ensure a Williams complaint form is available at each school. Flowever, complainants need not use the district's complaint form 
in order to file a complaint. (Education Code 35186; 5 CCR 4680) 
 
The Superintendent or designee shall ensure that the district's complaint form specifies the location for filing a complaint and contains a space to indicate whether the 
complainant desires a response to the complaint. A complainant may add as much text to explain the complaint as desired. (Education Code 35186; 5 CCR 4680) 
 
Filing of Complaint 
 
A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed with the principal or designee at the school in which the 
complaint arises. A complaint about problems beyond the authority of the principal shall be forwarded to the Superintendent or designee in a timely manner, but not 
to exceed 10 working days. Complaints may be filed anonymously. (Education Code 35186; 5 CCR 4680) 
 
Investigation and Response 
 
The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any problem within the principal's or designee's authority. (Education 
Code 35186; 5 CCR 4685) 
 
The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period not to exceed 30 working days from the date the complaint 
was received. (Education Code 35186; 5 CCR 4685) 
 
If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the principal or Superintendent's designee shall report the 
resolution of the complaint to the complainant within 45 working days of the initial filing of the complaint. If the principal makes this report, the information shall be 
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reported at the same time to the Superintendent or designee. (Education Code 35186;5 CCR 4680, 4685) 
 
When Education Code 48985 is applicable and the complainant has requested a response, the response shall be written in English and in the primary language in which 
the complaint was filed. (Education Code 35186) 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the complaint to the Governing Board at a regularly 
scheduled meeting. (Education Code 35186; 5 CCR 4686) 
 
For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety of students or staff as described in item #3a in the 
section "Types of Complaints" above, a complainant who is not satisfied with the resolution proffered by the principal or Superintendent or designee may file an appeal 
to the Superintendent of Public Instruction within 15 days of receiving the district's response. The complainant shall comply with the appeal requirements specified in 
5 CCR 4632. (Education Code 35186; 5 CCR 4687) 
 
All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686) 
 
(cf. 1340 - Access to District Records) 
 
Reports 
 
On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled public Board meeting and to the County Superintendent of 
Schools, summarized data on the nature and resolution of all complaints. The report shall include the number of complaints by general subject area with the number 
of resolved and unresolved complaints. (Education Code 35186; 5 CCR 4686) 
 
Legal Reference; 
EDUCATION CODE 
234.1 Prohibition of discrimination, harassment, intimidation, and bullying 
1240 County superintendent of schools, duties 
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 
33126 School accountability report card 
35186 Williams uniform complaint procedures 
35292.5-35292.6 Restrooms, maintenance and cleanliness 
48985 Notice to parents in language other than English 
60119 Hearing on sufficiency of instructional materials 
CODE OF REGULATIONS, TITLE 5 
4600-4670 Uniform complaint procedures 
4680-4687 Williams uniform complaint procedures 
UNITED STATES CODE, TITLE 20 
6314 Title I schoolwide program 
 
Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov  
 
Regulation approved: 4/21/2005 
Board approved: 4/21/2022 
Amended: 12/15/2005;7/20/2006;3/5/2008;7/17/2017;4/11/2019;7/22/2021 
 
Community Relations 
Uniform Complaint Procedures (BP 1312.3)  
 
The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and federal laws and regulations governing 
educational programs. The Board encourages the early resolution of complaints whenever possible. To resolve complaints which may require a more formal process, 
the Board adopts the uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 
 
Complaints Subject to UCP 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the following programs and activities: 
 

1. Accommodations for pregnant and parenting students (Education Code 46015) 
2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617) 
3. After School Education and Safety programs (Education Code 8482-8484.65) 
4. Agricultural career technical education (Education Code 52460-52462) 
5. Career technical and technical education and career technical and technical training programs (Education Code 52300-52462) 
6. Child care and development programs (Education Code 8200-8488) 
7. Compensatory education (Education Code 54400) 
8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12) 
9. Course periods without educational content (Education Code 51228.1-51228.3) 

http://www.csba.org/
http://www.ccsesa.org/
http://www.cde.ca.gov/eo/ce/wc
http://www.opsc.dgs.ca.gov/
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10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those programs or activities funded directly by or that 
receive or benefit from any state financial assistance, based on a person's actual or perceived characteristics of race or ethnicity, color, ancestry, 
nationality, national origin, immigration status, ethnic group identification, age, religion, marital status, pregnancy, parental status, physical or mental 
disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or any other characteristic 
identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with 
one or more of these actual or perceived characteristics (5 CCR 4610) 

11. Educational and graduation requirements for students in foster care, homeless students, students from military families, and students formerly in a 
juvenile court school (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.) 
13. Local control and accountability plan (Education Code 52075) 
14. Migrant education (Education Code 54440-54445) 
15. Physical education instructional minutes (Education Code 51210, 51222, 51223) 
16. Student fees (Education Code 49010-49013) 
17. Reasonable accommodations to a lactating student (Education Code 222) 
18. Regional occupational centers and programs (Education Code 52300-52334.7) 
19. School plans for student achievement as required for the consolidated application for specified federal and/or state categorical funding (Education Code 

64001) 
20. School safety plans (Education Code 32280-32289) 
21. School site councils as required for the consolidated application for specified federal and/or state categorical funding (Education Code 65000) 
22. State preschool programs (Education Code 8207-8225) 
23. State preschool health and safety issues in license-exempt programs (Education Code 8212) 
24. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has acted to uncover or report a 

violation subject to this policy 
25. Any other state or federal educational program the Superintendent of Public Instruction or designee deems appropriate 

 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process for resolving a complaint in a manner 
that is acceptable to all parties. An ADR process such as mediation may be offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved shall be protected as required by law. 
For any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall 
keep the identity of the complainant, and/or the subject of the complaint if different from the complainant, confidential when appropriate and as long as the integrity 
of the complaint process is maintained. 
 
When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the appropriate staff or agency and shall 
investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and requirements related to UCP, including 
the steps and timelines specified in this policy and the accompanying administrative regulation. 
 
The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including steps taken during the investigation and all 
information required for compliance with 5 CCR 4631 and 4633. 
 
Non-UCP Complaints 
The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the specified agency or through an alternative process: 
 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services Protective Services Division or the appropriate 
law enforcement agency. (5 CCR 4611) 

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred to Department of Social 
Services. (5 CCR 4611) 

3. Any complaint alleging that a student, while in an education program or activity in which the district exercises substantial control over the context and 
respondent, was subjected to sexual harassment as defined in 34 CFR 106.30 shall be addressed through the federal Title IX complaint procedures adopted 
pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual Harassment Complaint Procedures. 

4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the district in accordance with the procedures 
specified in AR 4030 - Nondiscrimination in Employment, including the right to file the complaint with the California Department of Fair Employment and 
Housing. 

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a settlement agreement related to the provision of a 
free appropriate public education (FAPE), failure or refusal to implement a due process hearing order to which the district is subject, or a physical safety 
concern that interferes with the district's provision of FAPE shall be submitted to the California Department of Education (CDE) in accordance with AR 
6159.1 - Procedural Safeguards and Complaints for Special Education. (5 CCR 3200-3205) 

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting and claiming, reimbursable meals, 
eligibility of children or adults, or use of cafeteria funds and allowable expenses shall be filed with or referred to CDE in accordance with BP 3555 - 
Nutrition Program Compliance. (5 CCR 15580-15584) 



2023-24 Student Parent Handbooks 118 of 120  
 

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food service program shall be filed with or 
referred to the U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program Compliance. (5 CCR 15582) 

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose a threat to the health or 
safety of students or staff, or teacher vacancies and misassignments shall be investigated and resolved in accordance with AR 1312.4 - Williams Uniform 
Complaint Procedures. (Education Code 35186) 

 
Policy adopted: 6/28/1983 
Amended: 9/17/1992; 4/17/1997; 5/16/2002; 2/13/2003; 6/19/2003; 4/21/2005; 7/20/2006; 8/16/2012; 2/19/2015; 2/18/2016; 11/17/2016; 11/14/2017; 
9/20/2018; 4/11/2019; 5/20/2021; 4/21/2022 
 
 
Instructions Equity   (BP0415) 
 
The Governing Board believes that the diversity that exists among the district's community of students, staff, parents/guardians, and community members is integral 
to the district's vision, mission, and goals. Addressing the needs of the most marginalized learners requires recognition of the inherent value of diversity and 
acknowledgement that educational excellence requires a commitment to equity in the opportunities provided to students and the resulting outcomes. 
 
(cf. 0000 - Vision) 
(cf. 0W0 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf 5145.3 - Nondiscrimination/Harassment) 
 
In order to eradicate institutional bias of any kind, including implicit or unintentional biases and prejudices that affect student achievement, and to eliminate 
disparities in educational outcomes for students from historically underserved and underrepresented populations, the district shall proactively identify class and 
cultural biases as well as practices, policies, and institutional barriers that negatively influence student learning, perpetuate achievement gaps, and impede equal 
access to opportunities for all students. 
 
The Board shall make decisions with a deliberate awareness of impediments to learning faced by students of color and/or diverse cultural, linguistic, or socio- 
economic backgrounds. To ensure that equity is the intentional result of district decisions, the Board shall consider whether its decisions address the needs of 
students from racial, ethnic, and indigent communities and remedy the inequities that such communities experienced in the context of a history of exclusion, 
discrimination, and segregation. Board decisions shall not rely on biased or stereotypical assumptions about any particular group of students. 
 
(cf. 6173 - Education for Homeless children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 9000 - Role of the Board) 
(cf. 9310 - Board Policies) 
 
The Board and the Superintendent or designee shall develop and implement policies and strategies to promote equity in district programs and activities,through 
measures such as the following: 
 
1. Routinely assessing student needs based on data disaggregated by race, ethnicity, and socio- economic and cultural backgrounds in order to enable equity-focused 
policy, planning, and resource development decisions 
 
(cf. 0400 - Comprehensive Plans) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 6162.5 -Student Assessment) 
 
2. Analyzing expenditures and allocating financial and human resources in a manner that provides all students with equitable access to district programs, support 
services, and opportunities for success and promotes equity and inclusion in the district. Such resources include access to high-quality administrators,teachers, and 
other school personnel; funding; technology, equipment, textbooks, and other instructional materials; facilities; and community resources or partnerships. 
 
(cf. 0440 - District Technology Plan) 
(cf. 3100 - Budget) 
(cf. 4113 - Assignment) 
(cf. 7110 - Facilities Master Plan) 
 
3. Enabling and encouraging students to enroll in, participate in, and complete curricular and extracurricular courses, advanced college preparation programs, and 
other student activities 
 
(cf. 6141.4 - International Baccalaureate Program) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6143 - Courses of Study) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6152.1 - Placement in Mathematics Courses) 
 
4.Building a positive school climate that promotes student engagement, safety, and academic and other supports for students 
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(cf. 5137 - Positive School Climate) 
 
5.Adopting curriculum and instructional materials that accurately reflect the diversity among student groups 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 -Selection and Evaluation of Instructional Materials) 
 
6. Providing and/or collaborating with local agencies and community groups to ensure the availability of necessary support services for students in need 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6164.2 - Guidance/Counseling Services) (cf. 6164.5 - Student Success Teams) 
(cf. 6179 - Supplemental Instruction) 
 
7.Promoting the employment and retention of a diverse staff that reflects the student demographics of the community 
8. Providing district staff with ongoing,researched-based,professional learning and professional development on culturally responsive instructional practices 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 -Staff Development) 
 
9. Conducting program evaluations that focus on equity and address the academic outcomes and performance of all students on all indicators 
 
(cf. 0500 - Accountability) 
 
The Board shall regularly monitor the intent and impact of district policies and decisions in order to safeguard against disproportionate or unintentional impact on 
access to district programs and achievement goals for specific student populations in need of services. 
 
Policy adopted: 4/21/2022 
 
Students 
Withholding Grades, Diploma or Transcripts  (AR 5125.2) 
 
When a minor student willfully cuts, defaces, or otherwise injures real or personal property of the district or willfully does not return district property that has been 
loaned to the student, the student's parents/guardians may be required to pay the costs of all damages within the limits established pursuant to Education Code 
48904. Until the student's parents/guardians have paid for the damages or the student has completed voluntary work or other nonmonetary alternative offered by 
the district in lieu of monetary damages, the Superintendent or designee may withhold the student's grades, diploma, and/or transcripts.  (Education Code 48904, 
49014)  
 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5125 - Student Records) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 
 
This administrative regulation shall not apply to a student who is a current or former homeless or foster youth.  (Education Code 49014)  
 
Before withholding a student's grades, diploma, and/or transcripts, the Superintendent or designee shall inform the student's parents/guardians in writing of the 
student's alleged misconduct.  (Education Code 48904)  
 
(cf. 5145.6 - Parental Notifications)  
 
The student shall be afforded due process consistent with procedures established for the expulsion of students.  (Education Code 48904)  
 
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
 
When a student who is transferring into the district has had grades, a diploma, and/or transcripts withheld by the previous district, the Superintendent or designee 
shall continue to withhold the student's grades, diploma, and/or transcripts until notified by the previous district that the decision to withhold has been 
rescinded.  (Education Code 48904.3)  
 
Upon receiving notice that a student whose grades, diploma, and/or transcripts have been withheld by this district has transferred to another district in California, the 
Superintendent or designee shall provide the student's records to the new district and notify the new district that the student's grades, diploma, and/or transcripts 
are being withheld from the student and parents/guardians pursuant to Education Code 48904.  
 
The Superintendent or designee shall also notify the student's parents/guardians in writing that the decision to withhold the student's grades, diploma, and/or 
transcripts will be enforced by the new district.  (Education Code 48904.3)  
  
Legal Reference: 
EDUCATION CODE 
48904 Liability of parent 
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48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage or injury; transfer of pupils to new school districts; notice to rescind decision 
to withhold 
48911  Suspension by principal, designee or superintendent 
49014 Public School Fair Debt Collection Act 
49069 Absolute right to access 
 
 
Regulation approved:  09/17/1992 
Amended:  10/17/2019 
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